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· CAREER OBJECTIVE:

To pursue a professional career that provides me scope to utilize my abilities and knowledge for the advancement of the company. I have enthusiasm to accomplish my career ambitions. 

· PROFESSIONAL EXPERIENCE.

ACCOUNTANT
ANAT Solutions LLC
 


        




Sep 2011 – Date  

· Preparation of Accounts from vouchers to Financial Statements (Cash Book, Bank Reconciliation, Income Statement, Balance Sheet etc).

· Use Peachtree Accounting Software 
· Preparation Pay-Roll and Maintain Employee Files and Leave Record etc   

· Maintain Petty Cash Account
· Other Administrative and Bank related matters

ACCOUNTS ASSISTANT
F.G. Public School, Malir Cantt, Karachi  

 


        
May 2008 – Date  
· Preparation of Accounts from vouchers to Financial Statements (Cash Book, Bank Reconciliation, Income Statement, Balance Sheet etc).
· Preparation Pay-Roll and Maintain Employee Files and Leave Record etc   
· Maintain Files for Audit Purpose

· Other Administrative and Bank related matters.

ACCOUNTS ASSISTANT 
Seri Sugar Mills Ltd, Karachi     



 
         

         Sep 2006 – Feb 2008
· Voucher Data Entry and Sales Data entry

· Bank Reconciliation and Bank related matters. 

· Managed all Sales Tax and Income Tax matters (Preparing Invoice, maintain Stocks, Filing Returns etc). 
· Assembling, Connectivity, Window's Installation (All Version). Software Installation, Trouble Shooting of Computers.

AUDIT TRAINEE 

Hyder Bhimjee & Co. (Chartered Accountants)


    

        May 2005 – Aug 2006
· As a Audit Trainee audited the various companies, such as Fecto Sugar Mills, EFU Life Insurance, Food Crafter Pvt Ltd, Educational Institutions and many more. 


· Verifying Expense voucher, Bank Reconciliation, Make Reports etc 
· ACADEMIC QUALIFICATION

· B.Com 



2010

University of Sindh 
2nd Division 


· Intermediate (Science)

2004

Hyderabad Board
C Grade


· Matriculation (Science)

2002

Karachi Board

C Grade
· TECHNICAL QUALIFICATION

· Computer Software:

Adobe Photoshop & various Graphics Courses 
MS-Office and Internet
· Computer Hardware:

Assembling, Connectivity, Window's Installation (All 

Version). Software Installation, Trouble Shooting

· PeachTree



Accounting Software

UMAIR 
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