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Name: GULNAR
GULNAR.128146@2freemail.com  
OBJECTIVES:

To find a challenging position in an organization to meet my competencies, capabilities, skills & education. To join such a reputable organization where my knowledge and skills are fully utilized and which not only strengthen my personal capabilities but provide me such platform on which I can attain self actualization. Willing to work in highly competitive environment and have dedicated for challenging jobs. Highly motivated to build career through personal efforts and struggle innovative esteemed organization.
EDUCATION:

Intermediate in commerce  
Shiblee College of Commerce.

Matriculation with Science 
Govt Tech high School , Faisalabad 

COMPUTER SKILLS:
· Microsoft Office Suite (2000/XP).

· Windows Installation.
· Internet & Browsing.

· Kofax i4200, i1440, DR-5010c (Scanners)
· 2 Month training Course Peachtree /Tally

WORK EXPERIENCE:
Current Employment: 23 Nov 2012 to Up To Date
· Company : Gulfam Movers & Packers L.L.C

· Position :Data entry operator

· Duties & Responsibilities: Data Entry Customer Record & Moving Entry
· Moving Survey And Attend Customer Calls 

· E Marketing And Company Profile Distribution 
Data Entry Operator:   Jan 2010 to 21 Nov 2012
· Company : Back Office FZ – LLC

· Position :Data entry operator
· Duties & Responsibilities: Receiving documents (Files) from the Bank, labeling and bar coding, document preparation, data entry, scanning, validation, indexing, preparation of daily and production reports.

· Current project : Emirates NBD (National Bank of Dubai) 
	KHAYAM RESTAURANT 
FAISALABAD
Cashier/ Sale-income tax Coordinator 
	                          March 2006 – Aug 2007


·  Handling customers transactions inquiries.

·  Keeping all the day to day records.

· Checking all the cash registers at end of the day
· Coordinator sale tax income record

	THE REAL TASTE RESTAURANT
FAISALABAD
Cashier & Store keeper
	Sep  2007 –Nov  2008


·  Handling customer’s transactions inquiries.

·  Keeping all the day to day records.

·  Handling store item purchasing / wander record 

THE Dynasty Restaurant & Banquet                           
FAISALABAD                                                                 Dec  2008 -April 2010
Cashier 
· Handling customer’s transactions inquiries.

· Keeping all the day to day records.

· Handling store item purchasing / wander record

· preparing staff salary & party cash  

Professional Summary

To broaden my knowledge and skills by applying my already acquired expertise.
Skills:
· Hard working and fast learner

· Adaptive to different working environment.

· Friendly and helpful in nature.

· Determination & Honestly.

I HEREBY CERTIFY THE ABOVE INFORMATION IS TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE AND BELIEF. I AM VERY WILLING TO COME FOR AN INTERVIEW AT ANY OF YOUR CONVENIENCE.
