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	MBA qualified in Finance with 09 years of progressive experience within diversified industries. Demonstrated expertise in supply chain management, logistics, warehousing, administration and operations. Strategic thinker with outstanding ability to ensure efficient and smooth process of operations through effective inventory control, management and liaison with suppliers & other third parties. Proactive and well organized team player with high degree of attention and strong commitment to work plus excellent communication, negotiation, organizational, problem solving and time management skills. Seeks a more challenging work profile to utilize gained experience and management skills. In possession of valid International Driving License from UAE
	




	
	QUALIFICATIONS 

	Association of Chartered Certified Accountants (ACCA)                                                                                     Continue
Skans School of Accountancy Lahore - Pakistan

	Masters of Business Administration in Finance 

Virtual University of Pakistan, Pakistan

	2013

	Bachelor in Commerce –University of the Punjab, Lahore, Pakistan

	2004

	
	CAREER SNAPSHOT

	

	Accountant / Purchase Officer / Project Supervisor –General Constructions Est,  Abu Dhabi - UAE.

Constructions of Villa Projects across the ABU DHABI, UAE
Finance Controller / Internal Auditor /  –Taj Mahal Sports Company Sialkot, Pakistan
	 May 2011 - Continue
April 2009 – March 2011   

	Manufacturer of all sports goods (Football, Sports Wears, Boxing Equipments) 


	Accountant / Payroll / - Yaqoot Private Limited Company Lahore, Pakistan                   July 2005 – February 2009 Import & Export of Mobile phone and whole sale trading



	
	ACHIEVEMENTS

	· Successfully implemented new ERP system. Post implementation support thereof & reconciliation with the legacy system.

· I have successfully built & implemented Chart of Accounts, System Generated Profit & Loss Account & Balance Sheet for different manufacturing & trading companies in ERP system.

· Successfully implemented the productivity process of the company by producing the exact cost of the production, from which the productivity of the company increased and timely. 

· Successfully implemented hierarchal structure of operations department in complete organization.
· Eliminated stock shortage’s claims and reduced stock damage’s claims up to 50%.



	
	PROVEN EXPERTISE

	Supply Chain Management

· Manage different aspects of supply chain including planning, sourcing, purchasing, warehousing and distribution as well as create integrated processes among Operations, Purchasing, Logistics and outside suppliers. 
· Develop and manage materials planning work for goods and materials as requested or demanded.

· Analyze supply chain aspects to identify cost-effective and efficient ways of transporting products. 

· Review policies and processes; recommend plans to ensure a consistent - streamlined business conduct.  

· Build relations with different vendors to uphold high-level of service and quality.
Logistics Management  

· Capable to provide direction in ensuring smooth functioning of logistics operations. 

· Direct inbound and outbound logistics operations, such as transportation or warehouse activities, safety performance and logistics quality management.

· Supervise work of logistics specialists, planners or schedulers.  

· Collaborate with other departments to integrate logistics with business systems and processes, such as customer sales, order management, accounting and shipping.  

	



	
	PROVEN JOB ROLE

	

	A) Accountant /Purchase Officer –GENERAL CONSTRUCTION EST, Abu Dhabi – UAE  . (May, 2011 to Present)
· Recording all the company's financial transaction to the computerized software TALLY.ERP 9
· In Charge of Finance & Accounts Department
· Managing the Account Receivables, Account Payables, Employees Payroll, Raw Material Stock Report on project wise, Cash Flow Statement, Bank Reconciliation Statement, Financial statements, actual cost report for the individual site project.
· Processing the Company's Employees Visa and maintaining the employee's data up to date.
· Conducted needed Periodic Stock Audits and submitted reports on the same. 
· Responsible for the Purchasing of the Raw Materials for the Site.
· Monitoring the Inventory at all project sites. Checking and verifying all the stock being transferred from sites. 
· Continuously visiting and monitoring Project Stores.
· Responsible for maintaining and managing the entire Municipality, ADDC and Sewerage related documentations and inspections for construction projects.
· Responsible for maintaining managing all the Visa related documentations 
B) Finance Controller / Internal Auditor – Taj Mahal Sports Company Sialkot, Pakistan.
      (April 2009 – April 2011)
· Managing the Finance & Accounts department of the company with Team Management.

· Prepared Financial Statements on Monthly, Quarterly Semi Annually & Annual Basis.

· Prepare the Budgeted Cost Vs Actual Cost of the productions and submit to the directors of the company.

· Prepare Bank Reconciliation Statement Monthly and Yearly.

· Record all Company's financial transactions to the computerized software Peachtree.
· Supervise the attendance and payroll of the company's employees and maintain payroll of the organization.

· Controlling the cost & improving the revenue drivers of the company.

· In-charge of the Treasury Operations & Cash Flow of the company.

· Supervising the Payables and Receivables of the company.

· Organizing the Bank Borrowings from different banks.

· Developing MIS Reports to improve the operations.

· Complying with the Statutory Audit Requirements.

	C) Accountant – New World Star Industries, Sialkot, Pakistan.                 (April 2008 – March 2009) 

· Finalized the company accounts.

· Supervised monthly Payroll Account.

· Supervised Computerized Accounting system.

· Dealing with the banks to meet the working capital requirements.

· Prepared tax information as required by the tax department for assessment of tax.

· Planed the payments to suppliers by reviewing the Working Capital requirements of the company.

· Extensive dealings with banks regarding the Export and Import documents and L/C (Letter of Credit).

· Supervised books of accounts including General Ledger, Cashbook, Debtors, Creditors and Assets register.

D) Accountant – Yaqoot Private Limited Company Lahore, Pakistan. (July 2005 – February 2008) 
· In charge of finance and accounts department.

· Preparing Cash Flow Statement, Bank Reconciliation Statement, monthly and yearly basis and reporting to the Managing Director of the company.

· Recording all the company's financial transaction to the computerized software My Ledger
· Managing the Account Receivables, Accounts Payables, employee's payroll,  Stock Report, Financial statements, actual cost vs Budgeted Cost Yearly
· Preparing the Letter of Credit documentations for import and export.



	
	IT SKILLS

	· TALLY. ERP9, Peach Tree, Quick Book, My Ledger, Smeda Accounting, Fox Pro.
· Highly conversant in TALLY.ERP9 & PEACH TREE systems & software installation

· Proficient in MS Office - Excel, Word, PowerPoint Suite, Email, Internet & Web Browsing applications



	
	PERSONAL DETAILS

	Nationality
	:
	Pakistani

	Date of Birth
	:
	18 September 1984

	Marital Status
	:
	Single

	Visa Status
	:
	Employment Visa 

	Languages
	:
	English & Urdu / Hindi

	Reference
Driving License
	:
:
	Will be furnished upon request
Valid UAE Driving License (In Process)
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Strengths





08 years proven related experience 


Accounts Management


 Supply Chain Management


Logistics  & Warehouse Management 


Business Development & Strategic Planning 


Knowledge of Import/Shipping documents


Sourcing, negotiation & coordination abilities


Adaptable to challenging business 


Goal oriented – Reliable - Dynamic
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