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Career Objective
“Seeking a job in the field of accounts or administration where I can use my accounting skills in conjunction with office administration abilities, thereby attain continuous professional growth along with professional satisfaction, while being resourceful to the organization ”
Work Experience in India:-
Worked As “Accounts Assistant” Under ASSOCIATES, F.C.A. India, for 1 year since 01.01.2008 to 30.04.2009 and handled accounts of companies, partnership firms, super markets and other concerns.
· Conducting statutory, internal and tax audits of partnership firms. 

· Computation of tax statement of partnership firms and individuals.

· Preparing cash book & bank book with reconciliation and bank transactions. 

· Preparing profit and loss account and balance sheet.

· Preparing and maintaining purchase & sales bills.
· Obtained Good Knowledge about Computerized Accounts, Software’s like Tally and  Microsoft office
Work Experience:

Worked As Air Ticketing Staff  In ALHIND TOURS & TRAVELS PVT. LTD, Mangalore.for 1 year since 09.06.2006 to 25.09.2007.
· Customer handling.
· Preparing various reports such as daily and monthly sales summary reports to 


concerned authority which helps to increase sales volume of traveling industry.
· Handling the key accounts and repeat customers.
Qualifications:-

	2005-2006
	Pre University College (Commerce Stream)

	
	St. Joseph’s P.U.College

	2004
	S.S.L.C in St. Joseph P.U. College


Computer Proficiency:-
	Office Packages
	Word, Excel, PowerPoint, Internet And Ms Access, Tally 7.2


Additional Qualification:
Certificate Course in Maritime Catering (CCMC)

NUSI Maritime Academy – Goa 2009

Personal Details:
	
	

	Date Of Birth
	18th Feb 1985

	Religion
	Muslim

	Nationality
	Indian

	Language Known
	English, Hindi, Urdu, Kannada, Malayalam.

	
	

	Place Of Issue
	Bangalore

	
	

	
	

	Visa Status
	Visit visa 


Declaration
I hereby declare that the above given information are true and correct  to the best of my knowledge and belief.







