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 ACCOUNTANT

Possessing a proven record of working with autonomy and making a significant contribution within financial

Administration & accounting. Financial accounting to month-end, year-end and trial balance (all purchase, sales and expense ledgers, statements, PAYE and cashbooks). Also possessing excellent MS office, database skills and working to tight schedules.

                                       Now looking for a new Job.

EDUCATION                                              Subjects

· B.com (IT) from Punjab University           (Commerce).

· F.A from Lahore Board  


(General Science).

· Matric from Lahore Board.  

(Science).

_________________________________________________________________________________


AR EA S OF E X P E R T I S E & SKILLS

· Financial Accounts / Book-keeping 

· Management Accounts 

· Management Reports

· Purchase and Sales Ledger 
· Payroll

· Accounts Payable

· Budgets 

· Monthly Expenditure Analysis

· Ms Office  
·  Quick books Accounting  software
· Peach Tree  Accounting  software 
·  Candila  Accounting  software
·  Vb.net 

_________________________________________________________________________________

PROF E S S IONA L E X P E R I ENC E 

.

Nominal Ledgers:

· Dealing with supplier enquiries.

· Reconciling monthly check reports / supplier statements and issue of payments.

· Recording all purchases of fixed assets (vehicles and machinery).

Banking and Expenses Control:

· Checking recorded and banked remittances from customers.

· Issuing cash and expenses for staff.

Payroll (Quick books):

· Weekly and monthly payroll.

· Issuing cash and expenses for staff.

· Checking recorded from customers.

· Petty cash on a daily basis.
Credit Control:

· Chased payments and resolved queries from customers.

· Followed up outstanding queries on purchases invoices held for payment

_________________________________________________________________________________

CA R E E R SUMMA R Y

From 12 May 2008 to 31 July 2009.

One year job Experience as trainee student in Sajid Iqbal and Company Chartered accountant firm.

From 3 August 2009 to 31 July 2010.

One year job Experience as Assistant of Accountant in Asim Iftikhar Choudhry Chartered Accountant Firm.

From 7 August 2010 to Onward.

I am still doing job in Lahore Carpets Factory as Accountant.

I am also doing job as Accountant in Grace Ventures Company. (Partly)

_________________________________________________________________________________
PE R SONA L

Interests: Cricket, Badminton and Table Tennis. 
Born: 30-1-1988.
Nationality: Pakistani 
Marital Status: Single. 

Visa status: Visit Visa.
References available on request.

