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Career Objective 

To contribute my knowledge and skill in finance related areas with a particular emphasis on analysis, investment and management. To apply these in an environment in which these skills are valued and valuable. To have and to create opportunities to improve and broaden my skill set to ensure that I continue to be an asset to colleagues and to the organization.

Area of Expertise

• Finance           

• Accounts
            

• Admin

10 years of Professional Experience in

Accounts / Finance / Administration

Work Experience in UAE

Finance Manager                                   Middle East LLC                              Mar 2009 – Till Date
· Cash Flow Monitoring
· Budget Preparation & Review– Monthly, Quarterly and Variance Analysis.

· Profit & Loss, Balance Sheet – Monthly.
· GP analysis for all the Procurements.
· Monitoring –Banks & Debtors & Creditors Ledger

· Co-ordinating with Banks and Group Offices

· Costing Reports for the arrival of shipments
· Planning the payments for the orders according to the availability of facilities in the banks

· Meeting with Sales Managers for the follow up of Outstanding.

· Controlling the fund payables by aging analysis, Monitoring & Analyzing debit balances of Suppliers.

· Prepare monthly financial and statistical reports 

· Preparation of annual reports, Audit schedules and interface with examiners and auditors

· Conducting weekly Meeting with Sub-ordinates to improve the standards of Policies & Procedures.
Senior Accountant                     Cosmoplast Industrial Co. LLC              Aug 2007– Dec 2008
· Preparation of MIS Reports on Monthly Reports

· Monthly Budget Preparation

· Variance Analysis on Cost Centers & Expenses (Monthly, Quarterly & Half Yearly)

· Monitoring –Banks & Debtors & Creditors Ledger

· Liasoning with Banks and Group Offices

· Costing & Feasibility Reports on Specific Decision Making

· Planning the payments according to the availability of facilities in the banks

· Communicating with Credit Control Department for the funds management

· Controlling the fund payables by aging analysis, Monitoring & Analyzing debit balances of Suppliers.

· Prepare monthly financial and statistical reports 

· Prepare JV’s for monthly accruals

· Closing Entries on Month end

· Maintain fixed asset Register & depreciation schedule. 

· Preparation of annual reports, Audit schedules and interface with examiners and auditors

· Conducting weekly Meeting with Sub-ordinates to improve the standards of Accounting Procedures

Senior Accountant                                  Terrazzo Dubai Co. LLC                    March 2006– July 2007

· Preparing all aspects of Financial Accounting up to Finalization, (TB, P&L & B/S) 
· Fund Management - Arriving funds position on day to day basis & Reporting to Head Office 

· Arranging payments to supplier & others. Monitoring sundry debtors payment collection 

· Co-Ordinate with Internal and External Auditors. 

· Preparing various MIS reports for Finance Manager.  
· Interacting & Coordinating with Banking Officials – Fund short / excess arrive in multiple bank accounts & External liaisons. 

· Reconciliation – Bank, CWIP, Fixed Assets, Depreciation Reconciliation, Inter-Co, Creditors & Debtors

Work Experience in India:

Asst. Manager – Accounts                Fine Impressions Pvt. Ltd.,                   January 2005– Feb 2006

· Cash - Cash payables, Submitting Cash Reports on Daily basis.

· Payables - Payments to Suppliers and Statutory (ESI, EPF, IOF)

· Receivables- Following up with Debtors for the Outstanding


· Fixed Assets - Fixed Assets Capitalization, Reconciliation of Depreciation

· Ledger Analysis - Reconciliation of Debtors and Creditors Ledger

· Bank Reconciliation Statement

· Debtors & Creditors ageing analysis

· Reports - Preparation of Costing Reports on all Container Dispatches & Variance Analysis

· Stock valuation of RM, Consumables

· Payroll processing for Staff and Workers

· Finalization of Accounts with Finance Manager

· Costing Reports involves Man Hour Costing, RM, Consumables Exp. & all indirect Sales Exp.

Asst. Manager – Administration                    SMPCS Enterprises                         July 2000– Dec 2004  

Accounts:
Daily Cash Balance, Petty Cash Ledger, Main Cash ledger, Debtors Ledger, Creditors Ledger, Bank Reconciliation Statement, Trial Balance, Monthly Budget Preparation, Liaison with Banks, Assisting with FM in finalization & Reporting to Head Office.

Administration:  Records follow-up (ISO & QS & TS Standards), Supporting to Production, Materials Management, Coordinating with Stores Assistants & Supporting to Head Office.

                                                                   Academic Qualification                                                       _
CMA (Pursuing) 
IMA, United States

M.C.A 


University of Madras, India

B.Com. 

University of Madras, India

Proficiency in Accounting software’s / Computers / Other Skills
· Dip. In MS Office
S.S.I, Chennai, India


· Oracle 8.0 & V.B 6.0   
S.S.I, Chennai, India



· Tally 6.3 

C.C.A, Chennai, India

· Operating Systems 
Dos, Windows NT’ 2000’ XP.

· Ability to work independently or as part of a team,  Adaptability to any situation 
· Knowledge in various accounting software’s, Computer applications / Hardware configurations / Trouble Shooting / Software Installation / Networking. 

· Good Communication and inter-personal skills. 

· Languages Known : English, Hindi , Tamil,  Malayalam
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