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	Areas of Expertise:

	

	· SAP Asset Accounting.

	· SAP General Ledger Accounting.

	· SAP Project System Accounting.

	· Budgeting.

	· MIS & Reporting.


More than 03 years of extensive experience in the field of Accounts, achieving goals and optimizing output. Promoting best practice and encouraging a self development culture. Now looking for a similar position, that offers a genuine opportunity for career progression.

Education:

· ACCA Part 2 Continued

· ACCA Part 1 Qualified


Phoenix financial training


June 2009

· Bachelors in Finance.


University of Punjab



June 2008

(Banking, Accounting, Finance)

Working Experience:

Office (Dubai – UA.E)

Accountant





            


            
 August 2008 to Date
Main Activities / Responsibilities:
1. Fixed Assets & Inventory Control:

· Maintaining the Register for PP&E*. in SAP 
· Assessing in the finalization of accounts.
· Issue barcodes to the newly purchased Assets.
· Annual Physical verification of Fixed Assets.
· Disposal / Retirement of the Assets which are not in useable condition.  
· Depreciation of Assets on monthly basis.
· Transfers of the assets within the company code. 
· Reconciliation of Fixed Asset Register (FAR) with Financial Books.
· Preparation of schedule of PP&E* at year end.
· Assisting internal and external auditors.
· Settlement of Capital Work in Progress on monthly basis.
· Recording necessary adjustments relating to AUCs.
· Keeping full record of capital projects once completed transferring them to Fixed Assets.
· Reviewing and correction of capital purchase requisition and purchase orders.

· Budgeting in Microsoft Excel i.e. Operational and Capital Expenditure Budgets.
· Consolidation of the CAPEX budget after getting requirements from the departments.
· Participation in the accounts closing on monthly basis.

· Annual stock count in the stores and warehouses.

· Necessary adjustments relating to the inventory valuation.

2. Project System:

· Technical closure of the completed projects in the system other than AUCs.

· Settlements of the costs on the internal order and standing work order to their respective facilities/projects (WBS).
3. Accounts Payable:

· Posting of vendor invoices.
· Cheque run on weekly basis for the payments made to vendors.
· Clearing of advances and required accounts which need to be reconciled.
· Surprise petty cash count in all the departments and report the same to the manager.

· Physical verification of security bonds and cheques.

· Processing of exit checklists of the employees leaving.

· Booking of accruals in the system.
4. General Ledger Accounting:
· General Ledger review on half yearly basis.
· Recurring entries on monthly basis.

· Consolidation of all the schedules for management reporting purpose.

· Filing all the schedules appropriately and made available for auditors.

· Assisting External/Internal Auditors.
*PROPERTY PLANT & EQUIPMENTS

MEER GROUP LIMITED - PAKISTAN
(The organization is engaged in the trading of different appliances).

Assistant Accountant:







July 2007 to June 2008
Job Activities / Responsibilities:

· Recording the invoices in the register manually then in the system software.
· Preparation of Sales day book
· Preparation of Purchase day book.
· Bank Reconciliation.

· Reports on:

· Inventory
· Receivables
· Payables
· Any other report required by the Management.
· Inventory counts on quarterly basis.
· Closing of books of accounts on half yearly basis.

AUDIT FIRM – PAKISTAN






         
   May 2007 to June 2007
ANJUM ASIM SHAHID REHMAN (member of Grand Thornton)
The company has clientage of over 100 companies and is responsible for provision of Audit & Accounts services. 

· Documentation of audit strategy and plan.
· Reporting to senior partner.
· Income estimation of the client.
· Review of Accounting and Internal Control System of clients to assess Audit Risks.

Drafting reports on weaknesses in Internal Control and compliance of management policies and reporting of observations, implications, and recommendation of the same to the top management.

Skills: 

· Advanced knowledge of SAP(FICO,PS Module)
· Financial Accounting
· Controlling

· Project System

· Microsoft Office 2003/2007
· Advanced knowledge of MS Office (Excel, Word, PowerPoint etc).
· Strong Communication skill
· Windows XP/Vista/7 (Professional Edition)
· Microsoft Visio

· Knowledge of IAS / IFRS
· Peach tree Accounting software
· FoxPro 2.6a
