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Objective

To work in a reputed organization in a responsible position, where my skills will be effectively utilized.

Experience

1. Working as an Accountant in  a Trading company at Dubai since  November 2009    

2 Worked as Accountant Cum Insurance Coordinator From July 2007 to November 2009 in Care plus  Medical Centre at Dubai

3 Worked as Store Manager in Reliance Communications, kerala, India from2005 to 2007 

4 Worked as Manager in Jewellery in Kerala, India from 2002 to 2005

5 12 Years Experience as Accounts manager in a Banking & Financial Institution in   

Kerala, India from 1990 to 2002

6 Worked as Internal Auditor in Koonammoochi Kuries & Loans (P) Ltd from 1996 

To 2002. 
Responsibilities and Duties 
· Handling petty cash 

· Handling Accounts up to Finalization

· Preparing Bank Reconciliation statements

· Preparing Invoices and Vouchers

· Preparing Quotations, Local Purchase Orders

· Preparing Daily Sales Repots

· Preparing Customer Master Information Reports

· Maintains & Monitors Accounts Receivable

· Handles P D C Cheques (issued)

· Preparing of salary’s

· Drafting Letters

· Preparing Insurance bills and Claim Reports

· Handling Phone Calls

· Maintain Good Relation With Clients 

Educational Qualifications

       1.      B.Com., Calicut University, Kerala, India

2.    Pre Degree , Calicut University, Kerala, India

3.    S.S.L.C ,  Board of Public Examinations, Kerala State, India

Technical Qualifications

1. Diploma in Computer Applications

2. Diploma in Tally Software

3.
 Holder of Valid U A E Driving License 
Personal Details

Age & Date of Birth                                :         43 years, 04-05-1968

Religion & Caste                                     :         Christian, R.C

Nationality                                               :         Indian

Marital Status                                          :         Married

Languages known                                   :         English,Hindi,Tamil,Malayalam
Extra Curricular Activities

Obtained ‘C’ Certificate from NCC. Participated in Cycle expedition conducted by NCC from Kerala to Goa covering a distance of 1500 kms.

Declaration

I hereby declare that the above-furnished details in the resume are true to the best of my knowledge and belief.

