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Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com
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PERSONAL PROFILE
Friendly, approachable team player, who has acquired a good range of administrative skills, possessing a professional, courteous manner, I am seeking a company that appreciates hard work and can offer eventual progression as a reward.  Enthusiastic and dynamic – I am also reliable and proactive.

PERSONAL INFORMATION   
D.O.B                                                 28/08/1984
Marital Status                                        Single
Nationality                                              Pakistani
Religion                                                    Islam
Visa Status 


           Accountant General

Language known

           Urdu, English and Hindi
EDUCATION
      M.B.A Finance 



SARHAD UNIVERSITY.

               2009




                      (ISLAMABAD Campus)

     B. Sc                                     
University of Punjab Lahore.                       2005
F.Sc                                         
Federal Board.                                           2002
                                                 
F.G. inter college Mangla Cantt.

COMPUTER SKILLS
· MS Excel

· MS Word

· INTERNET  BROWSING

Work Experience:

In gulf

One month working experience in transport company in Sharjah as an accountant.
In Pakistan

I had been working as a Accounts Officer for almost one years in China International Water & Electric Corporation. 
Where I deal mainly with day to day transactions, Deals with accounts payable, accounts receicable, pay roll & also have knowledge of Peachtree software Tally as well.  

Project: Mangla Dam Raising Project (MDR-10)

Can oprate  tally software. 
PROJECTS WITH ACCESS CONSULTING (PVT) LTD. Formerly AASA CONSULTING.

Project: TACMIL Health Project (Field Survey) in District Jehlum.

Role: Supervisor.

Project Prepared for: USAID.

Introduction:-


Technical Assistance for Capacity building in Midwifery, Information and Logistics launched by USAID. The purpose of this field survey to asses the condition of mother & child health issues in District Jehlum. Survey was also held at DHQ, RHC, and BHU of District Jehlum about the maintaining the OPD Register, Abstract Register, LHW Register, HMIS Reports, and DHIS Reports.   
Project: TACMIL Project Grants Component Round I & Round II.

Role:
Compliance Team Member.

Project Prepared for: USAID.
Introduction: -

Technical Assistance for Capacity building in Midwifery, Information and Logistics launched by USAID initially in 10 district of Pakistan, that is called Round I. Proposals are called by national NGOs all over the Pakistan. The responsibility of Access Compliance Team Members to evaluate and screening out the proposals after a deep study and select the proposals that fulfill the specified criteria for the grant. Further that process was expand to 20 districts of all over the Pakistan and that is called Round II.

Project: Conduct test for the post of Election Officers for ECP funded by UNDP.

Role: Team Member

Project Prepared for: Election Commission of Pakistan.

Introduction: -


A project for Election Commission of Pakistan (ECP) with the collaboration of United Nations Development Programmes (UNDP). Access Team Members were totally responsible of complete hiring and recruiting process of the candidates of Election Officers (BPS-16), which include the invigilation, paper marking and prepare the final results of more than 4000 candidates.

Project: Hiring of Training Coordinators for Election Commission of Pakistan.

Role: Team Member

Project Prepared for: United Nations Development Programmes (UNDP)

Introduction: -


A project for UNDP in which Access Team was responsible for the hiring and recruiting of Training Coordinators for training of those persons who have to work with Election Commission during the election process. The process involves the long listing, short listing of candidates and assists the Interviewer.

Declaration 

I wish to represent me in obvious term by means of my Curriculum Vitae. This is above kind surveillance. I assure you that it would always be my endeavor by diligence and attention to deserve your confidence.

Anticipating your earliest response

