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Dubai,
UNITED ARAB EMIRATES

PROFILE
( A self-motivated, enthusiastic and energetic qualified Accountant 

( Has vast experience in L/C & T/R, preparation of reconciliations, cash flow and payroll 

( Strong IT skills with a wide knowledge of operating systems, spreadsheets, word processing and accounting software packages.

KEY SKILLS

· Financial Processing:
· Payroll

· Bank Reconciliation

· Ledger Scrutiny
· Cash flow

· Ageing analysis

· Generating financial statements – P&L and Balance Sheet

· Communicator 

· Excellent communicator at all levels

· IT Knowledge and Experience:
· Computerized accounting systems –| Tally, QuickBooks, Peachtree, wings, focus, 

· MS Word  |  MS Excel  | 
· LANGUAGES

· -    English, Urdu, Hindi.

PERSONAL ATTRIBUTES
· Self-motivated, energetic and confident

· Enjoys working within a team environment

· Strong communicator at all levels

· Can learn and adapt quickly to new skills

· Ability to work in a fast paced, high pressurised environment

EMPLOYMENT HISTORY

(I) Fine Engineering works in                                     ( India)
Assistant Accountant                       From 2007 to 2011
·      Maintaining Sales and Purchase Records.
·      Maintaining daily transaction related to accounts and stocks.

·      Monthly check payroll for all employees.

·      Bills Receivable 
·      Bills Payable
·      Preparing books of accounts.
·      Maintaining daily transaction related to accounts.

·      Payment Health Insurance all employees. 
·      Petty Cash Book. Issues advance staff petty fund
      EDUCATION QULIFICATION 
2003-2006       Bachelor of Commerce (Major in Accounting & Finance & Auditing)
2001-2003        Board of Intermediate Education (Major in Commerce & Accounts)
2001                Board of Secondary Education 


PERSONAL

Date of Birth 

:
1st Jan 1985
Marital Status

:
Married
Sex


:
Male

Religion

:
Islam

Nationality

:
Indian 
Visa type

:        
Visit visa
Available on request

I hope this resume will elicit a quick and positive response and I am waiting to hear from you.










         Regards

