CV No: 782466
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
______________________________________________________________________________

OBJECTIVE:  

Seeking a senior position in Accounting / Finance where extensive experience will be further developed and utilized.  

CAREER PROFILE:  

· Detail-oriented, efficient and organized professional with extensive experience in accounting Systems.  
· Possess strong analytical and problem solving skills, with the ability to make well          thought out decisions.  
· Excellent written and verbal communication skills.

· Highly trustworthy, discreet and ethical.  
· Resourceful in the completion of projects, effective at multi-tasking. 

· Optimistic, hard working & willing to learn. 

EXPERIENCE:  
Western Auto LLC, Dubai, U.A.E



                 Sep 2007 – Oct 2010  
 Executive Accounts

· Maintained accounting records in SAP(ERP). 
· Performed accounts payable functions for contract expenses. 
· Managed vendor accounts, generating weekly on demand cheques.     

· Accounts payable and receivable.

· Created budgets and forecasts for the management group.
· Ensuring  compliance with accounting deadlines.    

· Preparing Payroll  and related settlement process (Orbit HRMS).

· Liaised with bankers, insurers, freight forwarders regarding financial transactions.  
· Preparing MIS Reports.
· Reconciliation of customer, vendor and banking statement.

· Preparing profit & loss account and balance sheet at each intervening period for the management and coordinating with Internal & Statutory auditors.

West Asia Exports & Imports (P) Ltd. Chennai.                                            Dec 2005 – Sep 2007                                                                        
 Accountant 
· Banking related activities including Fund management.  

· Administered online banking functions.  
· Updated daily transactions.

· Preparing Financial Statement monthly.

· Maintaining petty cash expenses.

· Reconciling Bank Statement.

· Distress Fund & Blood money settlement.
Vijay Auto Agency, Tirunelveli.


                                 June 2004 - June 2005                         
Assistant Accountant  

· Performed general office duties and administrative tasks.  
· Prepared weekly sales reports to the management.  
· Managed the internal and external mail functions
· Provided telephone support.  
· Maintained up-to-date client files.  

· Maintaining daily petty cash expenses
· Posting daily entries manually.
EDUCATION:  
Master of Commerce (M.com)                                    
2002 - 2004

University of Manonmaniam Sundaranar, - Tamilnadu, India.

 Bachelor of Commerce (B.com)                                  
1999 - 2002
University of Manonmaniam Sundaranar, - Tamilnadu, India.

ACCOUNTING SOFTWARE & COMPUTER SKILLS:  

· SAP (FI)

· Tally 

· Ms Office (Word, Excel & Outlook) 

PERSONAL DATA: 
Date of Birth              

: 13th May 1981

Sex                            

: Male 

Marital Status            

: Married

Nationality                 

: Indian 

Languages Known      
: English, Tamil   



 DECLARATION 
I hereby declare that the above furnished information is true to the best of my knowledge and belief.

Place  : Dubai, U.A.E









Date   :


















      
