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OBJECTIVE:
To obtain a challenging Senior Position in the area of Finance/Accounts and to work in a goal oriented and progressive organisation where I can make my contribution by utilizing my potentials to the best of my ability.
PROFILE:
An intelligent, honest, God fearing and well bred person with a very enthusiastic and pleasing personality, eager to serve, learn and grow with the organization.
Am computer literate, fluent in English Communication and with excellent telephone manners.
Am committed, quality oriented, flexible and possess good decision making skills. STRENGTHS :
Ability to work in a busy environment and handle several tasks simultaneously.
Dedicated and hard working attitude.
A keen desire to commit to a long term career.
PERSONAL DETAILS :
Date of Birth
:
IIth February 1981
Nationality
:
Indian
Marital status
:
Married
Visa status
:
Visit visa 
Languages spoken
:
English, Hindi
EDUCATIONAL BACKGROUND:
UNIVERSITY        :      BRA AMBEDKAR UNIVERSITY, AGRA
Graduate - Bachelor of Commerce, 2000
PROFESSIONAL QUALIFICATIONS:
UNIVERSITY        :      BRA AMBEDKAR UNIVERSITY, AGRA
Graduate - Bachelor of Commerce, 2000
Masters in Commerce (M.Com) - 2002
COMPUTER COURSE : Well versed in Ms word, Excel and Power point
Hands on exposure of popular accounting software tally
WORK EXPERIENCE : July 2008 to May 2011
Position
:   Senior Accountant
Company
:   Trading , Sultanate of Oman
Responsibilities :
· Project Costing and Pricing
· Reporting on the Company's Cash and Fund flow operations
· Attending the Bank facilities review meetings
· Financial Bank Guarantees, Ls/C & Performance Bonds
· Independently attending to Statutory Auditors during annual audits
· Record of Pay roll and individual work record for entire workforce
· Inventory management and control and report on re order levels of Materials
· Financial accounting :
Verification and authorisation of cash and cheque payment vouchers, Journal entries, Bank JVs, Verifying payroll sheets, Age analysis of the stock movement reports from the warehouse and Consolidation of accounts of divisions of the Group
· Routine responsibilities :
Reporting daily fund position to Management
Interaction with Relationship Managers of Banks in respect to the Trade
finance transactions of the Company.
Mobilising funds in short term deposits
Verification of monthly bank reconciliation statements
>
Worked as an Accountant at 'Mega Electronics L.L.C.-Dubai from December 2003 - June 2008
Major Responsibilities:
· Assigned specific responsibility of dealing in all cash related transactions. Functional responsibilities to ensure that the Company's policies are duly respected.
· Correspondence with banks and independently handling faxes and email correspondence with clients.
· Verification and release of supplier payments with proper account reconciliations.
· Maintaining structured office records through maintenance and monitoring of an updated filing system.
>• Reporting through fund flow analysis the working capital requirements of the Company
· Foreign exchange currency monitoring and accounting of transactions.
· Maintaining Company's Employee schedule of Leave, Annual benefits, staff advances, recoveries and reconciliation of air tickets entitlements.
In India :
· Worked for METRO & METRO in Agra as an Assistant Accountant from August 2000 to March 2003
Major Responsibilities:
· Safe keeping of cash collected by Cashiers.
· Sales and Receivables reconciliations .
· Preparing documents for Sale tax and Income tax Departments.
· Responsible for maintaining financial records and keeping updated filing system.
· Responsible for monitoring of the filing system of the Accounts Department.
· Responsible for a daily cash reconciliation and reporting discrepancies, if any to the Manager on duty.
ACHIEVEMENTS:
>
In appreciation of good work performance, was elevated to the position of Accountant reporting to the Officers of the Company






