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PROFESSIONAL REVIEW

A dynamic professional with rich & extensive experience in  Procurement and Logistics operations management and Customer Service . 
A Short Summary of Working Experience,

· Engineering contract service industry, Engineering Communication Technology industry and Hospitality service Industries – with more than 10-years UAE- experience in managing  efficient , cost effective Procurement and Logistics Operations.
· Software packages known: SAP-Material Management ,  Opal MM –module, Peachtree MM-module  and Fidelio Material  Management. 
My Strength & Skills

· Strong knowledge of cost controlled procurement , logistics and Stores  Management.

· Setup and implementation of procurement policies as per business operation needs.
· Negotiation and Strong communication skills.

· Strong knowledge of  purchase sources in UAE-Market

· More than 5-years of   5*Hotel  F & B , General items  purchase experience.
· Proficient in SAP MM-Module, Peachtree –MM-Module and  MS-office skills.

· Capable of efficient man management skills.

· Independent working and decision making skills.

· Hands of  experience in Engineering contract service, Engineering Communication Technology Service and F & B and  General products purchasing. 
Asst. Manager- Procurement


Rohde &Schwarz Emirates,    Nov 2013 to till date





Abu Dhabi, UAE.

· Responsible for Handling  purchase and Logistics operation  in a busy environment and direct reporting to Head of  operations.   
· Create /Suggest and Implement purchase policies as per operation needs,
· Create policies and Implement as  per ISO –quality standard  requirement.
· Review and Audit all purchase request received from operations before placing orders,

· Place orders for all material request for sales team, projects and maintenance services.

· Finding purchase sources, Negotiation with suppliers and Placing orders,

· Responsible for  running purchase operation in a  efficient manner and support operation needs.

· Prepare, negotiate and award all sub-contract  agreements for  project and maintenance services,
· Follow up with supplier for order deliveries and ensure timely material deliveries for project and maintenance services requirement. 

· Communicate with all suppliers and  ensure to build up healthy suppliers relations .
· Audit all in-coming Material /shipment, ensure materials are received as per commercial invoice /packing list , PO's specifications and  reporting  discrepancies to suppliers and  management reporting ,
· Management reporting on pending order deliveries, projects material requirement delivery time schedule and meeting customer  order deliveries deadlines.
· Study, Analyze and Conduct  supplier evaluation  time to time and  choose right suppliers for cost effective  procurement control .
· Ensure material availability on stock for maintenance team and support smooth operation.
· Manage and control  stores operations , Audit stores material  issues, receipts and inventory control,

· Monthly inventory  report  to management and full responsibility of efficient stores function.
· Handling Air Freight / Sea Freight Shipment clearance and  ensure prompt material deliveries to project site and  customer sites.

· Identify cost effective forwarding agent for arranging smooth  material deliveries.  
· Ensure and maintain high standard of safety -procedure and policies are in place in managing the warehouse and  while material transportations.

· Communication with all levels of team members for purchase requirement/clarification, finding solutions on issues and ensure proper documentation as per business policies.

Asst. Manager- Purchase 
Al Futtaim Engineering, 
Mar 2006   to  Sep  2013.




Dubai , UAE . 
· Responsible for Handling  purchase operation in coordination with Purchase Manager  in a busy environment and direct reporting to operation head and GM-commercial  .

· Create /Suggest and Implement purchase policies as per operation needs,
· Review, audit and place orders for all material request for projects and maintenance services.

· Invite various quotes, scrutinize, price negotiation  and awarding sub-contract services.

· Responsible for Purchase Audit and  |Internal control,

· Issuing purchase orders in SAP to all local and foreign vendors and  follow ups for timely material deliveries for  both  projects , maintenance and showroom requirements ,

· Proper planning , policy implementation for  cost effective , efficient procurement administration and  ensure strict compliance to company procurement policy .

· Study and analyze the supplier evaluation, price comparison time to time and  choose right suppliers for cost effective  procurement control.

· Finding purchase sources, Negotiation with suppliers and Placing orders,
· Communicate with all suppliers and  ensure to build up healthy suppliers relations .
· Communicate with principal's supplier from Japan, Singapore, Germany, USA and China  with regard to new order processing such as price negotiation, material delivery schedule and regular follow up's for prompt material delivery ,

· Handling  all import shipments clearance , arranging complete shipping documents required such as Dubai customs requirement, chamber of commerce requirements  in order to clear the shipment and  timely delivery to customers and projects sites.

· Identify potential freight forwarders in order to clear the shipment from various ports in an  cost effective manner and arranging shipment deliveries to customer project sites,

· Handling  LC-payment  documents , communicate with principal's suppliers amendments of  LC  and arrange timely material delivery.

· Responsible for Handling complete warehouse management operation of fast phase, busy moving day to day function.
· Ensure and maintain high standard of safety -procedure and policies are in place in managing the warehouse and  while material transportations.

· Ensure daily posting of all incoming and outgoing materials in SAP system and maintain up to date material stock  list .
·  Identify fast / slow moving items , ensure material stock maintenance accordingly.

· Conduct monthly ware-house inventory and  management reporting , suggests for new order processing.  

· Communicate effectively with internal field operation team members for efficient warehouse management in order to achieve 100% customer satisfaction .
Purchase  Coordinator - 

     Royal Mirage 5 * Hotel,
                Sep 2002 – Feb 2006




     
        
     Kerzner Group International,





     Dubai, UAE.
· Review, check and  place orders based on various purchase request received  from various Hotel 

       operations .     

· Supplier price comparisons , evaluation through market research on regular basis and all commercial

        terms negotiations.  

· Handling Purchase of daily kitchen operation  requirements for the Hotel  as per various restaurants chef's requirement and placing orders such as fresh veg, frozen items, meat items ,sea foods and dairy products. 

· Handling  purchase of  F&B dry store items –such as spices , nuts ,dry fruits and other general food stuffs required for  hotel kitchen operations .

· Ensure proper planning , implement procurement control policies and operate efficient , cost effective procurement operations .

· Study and analyze the supplier evaluation, price comparison time to time and  choose right vendors for cost effective  procurement control .

· Participate actively  for annual budget preparation for various Hotel operation material requirements.
· Invite various quotes , Price negotiation and awarding various service contracts.

· Co-ordinate with various Hotel operation departments for monthly consumables and prepare purchase forecast for monthly operational needs.

· Placing orders for Kitchen equipment and general items as per executive chef requirement for various out lets –total of 9 'restaurant.

· Identify potential and cost effective suppliers for Hotel Guest amenities requirements,

· Identify  items  to  maintain maximum / minimum stocks in stores, Ensure  availability  of  room guest amenities  in stores in order to avoid  guest complaints .

· Audit all Purchase orders issued to local  and foreign vendors and follow up's for timely order


      deliveries. 

· Handling all  inbound shipment –sea / Air freight  clearance  from  ports , Follow up with suppliers, freight forwards for timely receipt of complete shipping documents  for smooth clearance . 

· Handling  LC- payments , documents and  communicate with  principal's suppliers for shipment delivery.

· New order processing, storage arrangement, regular stock inventory control and reporting.
· Audit all stores issues and stores goods receipts in daily basis, discrepancy reports and liaise with supplier  for credit notes.
· Ensure necessary documents filing, goods receipts, goods return /credit notes are maintained properly.
Purchaser



Madras Club



July 1995 – Sep 2002

Business Development cum Entertainment 
Club with 5 * Standard. Chennai, India







(150 Years Old Prestigious Club)
· Responsible for  all electrical items and general items  order processing ,
· Issuing  PO's to  vendors through system-Tally package and follow up's for timely material delivery.
· Posting  all  goods receipts and material  issues in system on daily basis  and keep updated material stock list.
· Co-ordinate and communicate with  various hotel operation for  new material order processing.
· Conduct monthly  inventory process and  management  reporting. 
EDUCATIONAL CREDENTAILS
B Sc. (Degree)


:Loyola College – Chennai.

Jul 1992 – May 1995



:University of Madras
Operating System

:   Windows -2010
Software Packages

:  SAP- Material management modules, Opal-order processing, Peachtree –MM-






    Module and  Fidelio MM-module , 
PERSONAL DATA
Age


:
39' years

Date of Birth

:
17th July 1975

Nationality
:
Indian


Marital Status

:
Married
Visa Status
:
Employment Visa
Visa Expiry

:
03rd Dec 2015.
DECLARATION.
I hereby declare that the above particulars furnished are correct to the best of my knowledge and belief.

Yours truly,
PAGE  

