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	Career Objective: 
	To work for a dynamic and progressive organization, offering ample opportunities for diversified experience and growth, committed to effectively apply my skills in a professionally motivating and conducive environment in a way that benefits the organization and contributes towards my career growth enhancing my capabilities and knowledge. Particular areas of interest include accountancy, financial analysis, advisory services and corporate finance.



Professional Career Summary:  

	Certification
: 

 
	ACCA(Finalist),           12 out of 14 exams Qualified

                                      2 Optional papers attempted in June/2011




Academics:  
	Sr.
	Certification/Degree 
	Institution / University 
	Major Subjects 
	Passing Year

	1
	B.Com
	Punjab University,Lahore 
	Accounting, Tax, Cost
	2007

	2
	FSc
	B.I.S.E, Lahore, Pakistan
	Science (Pre-Engg)
	2004

	3
	Matriculation
	B.I.S.E, Lahore, Pakistan
	Math’s, Physics,Chem
	2002


Other Skills and  Abilities:

Computer Skills:

M.S Office,      Tally  ERP,       Peachtree
	Personal Value:     

	Optimistic  , Punctual,  Discipline



Work Experience Details:
	Organization:

	Industries (Pvt) Ltd.

	Designation:

	Senior Accounts Officer

	Tenure:

	April 2010 to May 2011

	Organization Type:

	Textile & Knitwear

	Area(s) of Experience:

	Accounts & Finance 

	Reporting to:

	Manager Accounts & Finance

	Brief Job Description:

	· Assist with preparation of budget and Implementation financial policies & procedures

· Establish and maintain cash controls, general ledger
· Ensure transactions are properly recorded and entered into computerized accounting system

· Preparation and update monthly stock reports, bank reconciliation,variance reporting
· Handling of payroll to ensure employees are paid in accurate & timely manner
· Maintain the accounts payable and accounts receivable systems in order to ensure complete and accurate records of all moneys  
· Provide efficient and effective office management

	Organization:

	Governor’s House Medical Centre, Lahore.

	Designation:

	Accountant 

	Tenure:

	Nov 2004 to March 2010

	Organization Type:

	Ministry of Health, Punjab,Lahore

	Area(s) of Experience:

	Accounts & Finance 

	Reporting to:

	Medical Superintendent / Director General (Budget & Accounts) Health Services, Punjab. 

	Brief Job Description:

	· Preparation of Annual Budget & monitoring expenses to ensure compliance with budgetary recommendations.

· Preparation of Quarterly Statements and report on variances, reconciliation
· Recording , Processing and Payments to suppliers.   

· To handle payroll

· To Handle and safeguard fixed assets register

· Involved in process of tendering for procurement  

· Liaison and compliance with external audit & Head Office 

· Other administration matters



Interests & Activities:

	Sr.
	Description of Activities 

	1
	Travel, Web Browsing  and Reading Journals (Global and Financial Affairs)

	2
	To Play Cricket.


Personal Information:

	
	

	Marital Status: 

	Single

	
	

	Religion:

	Islam

	Visa Status:
	Visit


References:                                                                                                                                       

To be furnished on demand.

