[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!



[image: image2.jpg]



CV No: 788052
Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
Objective

To carve a niche in the field of accountancy, prove my potential and grow with the organization. 

Educational qualifications:

Degree    :    B. Com from Madras University, India.

Student member of Institute of Cost Accounts of India (formerly known as ICWA)

(Intermediate – Group 2 passed,   likely to clear Group 1 in June, 2012)
Technical Qualifications
Diploma in Computer on Office Automation.  

Typewriting – English -   from Department of Technical Education, Chennai, Tamilnadu, India.
Years of Experience in brief:

· Total 8 + years of  experience in Accounts

·  Out of 8 + years, one year+  UAE  experience in oil and Gas industry.

· 3+ years in shipping industry  accounts experience

· 5 + years in General accounting experience, including AP, AR, BRS, 
· Customer-supplier reconciliation, Finalization of accounts.

Skills: 

· An efficient and organized professional with good work experience in Accounts 
· Professional work experience in SAP/ AS 400, Tally ERP 9, and SAGE.

· Familiar with  computerized accounting 

· Good at analytical skills, problem solving and decision making, 

· Hardworking, ethical and survives in a multi-tasking scenario 

· Good at oral and written communication 
Experience Summary
Present Experience :

· Accountant       at   Group Ltd., Jebel Ali Free Zone, Dubai, UAE  ( an oil and gas industry ) From Dec 2010  to till date.

Job responsibilities :

· Finance & Accounting – Accounts Payable/Receivable Process

· Daily Invoice Processing & Accounting in ERP , Using Tally ERP 9.
· Bank  reconciliation,  Debtor & Creditor reconciliation

· Petty cash maintenance & cash flow management

· Preparing monthly P & L and Trial Balance, cash flow including monthly variances and reporting same to finance manager.
· Finalization of accounts entries on monthly basis & at the year end.
· Reconciliation of GRN with invoices
· Assisting in the Internal Audit

         Previous Experience :

· Senior Associate     at   M/s. Outsource Partners International, Cochin 
 From Oct  15th 2007 to Nov 2010. Client –M/s. CARGILL OCEAN TRANSPORTATION (GENEVA)
Since Nov,2009, as Admin operator for shipping activity. Handling various vessels such as CAPE, Panamax, Handymax, and Handy.

Job responsibilities:
· Accounts payable\receivable for Bunkering process, Port DA process, weather routing process, chemical cleaning invoices in AS 400 platform.

·  Follow-up on all receivables/payables accounts balances, send reminders, initiate internal discussion to understand reasons for non-payment
· Produce regular customer account statements
·  Allocate cash receipts
·  Reconcile accounts with external customers
· Manage suppliers payments in domestic and foreign currencies
· Assist senior in preparation of any reports, management information data and other analyses as required from time to time
· Answer calls from (internal or external) customers such as suppliers, agents, employees, etc. and provide information or follow-up support for routine queries. 
· Manager-Accounts     at    M/s. Kerala Exser Security Services Pvt. Ltd., Cochin 
From Jan 19th 2006 to Oct 11th 2007
Job responsibilities
· Day to day Cash and Accounts Maintenance

· Preparation and Maintenance of Service Tax & TDS
· Bank book reconciliation, Finalization of Accounts

· Assisting in the Internal Audit
· Computerized accounting using Tally 7.2

Remarkable achievements
Carried out individually the Finalization of Accounts for the firms 
M/s. Kerala Exser Security Service (P) Ltd., and M/s. Taurus Security Service (P) Ltd., Cochin

Handled 5 + bank accounts for employees salary in different locations and re-conciliation of these banks accounts
· Accountant      at   M/s. Ready Floor Marketing Pvt. Ltd., Cochin  

      From Jan 2004 to Dec 2005
Job responsibilities
· Day to day Cash and Accounts Maintenance

· Sales Ledger and Purchase Ledger Maintenance
· Sales tax Return / Service Tax filling
Personal Details
Age & Date of Birth
: 32yrs, 28.05.1979

Gender


: Female

Marital Status

: Married

Languages

: English, Tamil, Telugu, Malayalam
Nationality

: Indian

Declaration

I confirm that the above information furnished is true to the best of my trust and belief.

