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Objective:

A well qualified professional seeking a challenging career in Finance/ Accounts and Administration by being associated with progressive organization to keep pace with the latest trends and work for the growth of the organization.
An Overview:
CA Article Ship with over 15 years experience in the areas of Accounts / Finance and Administration with reputed organizations.
Well versed in Management Reporting,Modern Accounting and Auditing systems with expertise in preparation of Reconciling statements, Balance sheet, profit and loss Account along with schedules.
Education
CA. Article ship completed for three years Bachelor of commerce ( B.com)
Computer Skills & other
MS-Office -Ms-Word,Excell,powerpoint Operating Systems WindowsXP Tally
Valid Light Driving Licence
Professional Experience
Well Established Printing press u.a.E accounts/finance/administration From 2005,till 21/
· Finalization ofAccounts: Preparation of Profit and Loss Account and Balance Sheet
· Recording of Material and its Costs
· Recording data about equipment and property including specifications, warranty information, service contracts, spare parts , purchase date, and anything else that might be help to management or maintenance workers.
· Inventory control: Management of material that is recording of materials are stored, and taking inventory
· Responsible for the maintenance of Pay Roll and Petty cash.
· Preparation of Bank Reconciliation and Inter company Reconciliation Statements on Monthly basis
· Approval of all Purchase orders and Sales Orders
· Responsible for the renewal of maintenance contracts of factory and office equipments, Lease and Rental Agreements and insurance.
· Preparation of reports as banks requirements to finalize on facilities offered to the company
· Coordination with Administration and Managers
· Follow up of cash & credit collection and follow up of amount payables & Receivables promptly
· Maintain staff payroll & Time sheets for the employees
· Plan vacation for staff, Vacation Settlement final settlement, booking tickets for departure for expatriates
· Controlling all the activities related to the day to day finance Management
alaktham company
accowvts/finance/administration 2002-2004
· Finalization ofAccounts: Preparation of Profit & Loss Account And Balance sheet.
· Responsible for the maintenance of pay Roll and Petty Cash
y
Preparation of Bank Reconciliation Statement on Monthly basis
· Preparation of cost sheet and determine expenses and margin
· Recording of Materials and its inventory control
y
Vacation settlement, final settlement and arrangement for departure
oriental metals        accountant   i 2000-2002
· Independent handling of Accounts from basic   data entry up to preparation and presentation of profit and loss account and Balance sheet.
y
Monthly physical verification of Inventory & Preparation of Stock verification Reports
· Controlling all the activities related the day to day Finance Management
· Monitoring expenditure and reporting variances
· Overall controlling & organizing of day to day activities like purchases, sales etc
· Handle to make business correspondence
M.C.P. agrotechnologies pvt ltd

Accountant

1996-1999

Maintain books of accounts making journals, ledger for each transaction Follow up of customers and enquiries related issues Maintaining inventory control and stock position
Overall controlling & organizing of day to day activities like Purchase and sales etc
Preparing bank reconciliation statement every month Preparing Trading, profit and loss account and Balance Sheet
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Chartered Accountant Co. Trichur India-a leading Audit and project consultant firm
Internal Audit and statutory Audit Computation of various provisions of accounts
Preparation of statement of block Assists after providing depreciation Preparation offinal accounts of clients
Personal Information
Name Nationality Marital status Visa status Language Known Passion
Indian Married Visit
English/Hindi/Malayalam HearingMusic/Reading
I hereby declare that the particulars given above are true to the best of my knowledge. I hope my qualifications will best suit to your expectations and requirements. Looking forward to a positive and early response from your side
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