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CV No: 791022
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
====================================================================================================
 
             CURRICULUM VITAE
Objective:
To be associated with an organization where ample scope of learning, personality development and growth which would enable me to broaden my current skills and challenge my abilities in providing a significant contribution to the development of the organization as well as growth opportunity.

Profile: 
Independent, dedicated, motivated and disciplined person with an ability to work in a pressurized environment by prioritizing job responsibilities, which can bring totally dedicated work approach to the organization.
PREVIOUS WORK EXPERIENCE 
Jan-2009 to Sep 2010
Asst. Accountant (full time): Agencies  – (A well reputed Wholesale stationery Shop) Kerala, India
From Sep 2010  
Masaud Al Dhahri Readymade Garments – as  Accountant – Dubai.
Duties & Responsibilities: 
· Handling administrative procedure

· Secretarial works, telephone operating sending and receiving mails

· Preparing necessary  information to the client

· Journalizing, Invoicing, Payments

· Ledger Posting

· Bank Reconciliation

· Suppliers/Customers Accounts Reconciliation

· Handling Petty Cash

· Follow-up Customers

· Preparation of Pay-roll, Payments to Suppliers &Inventory

· Monthly Trail Balance

· Monthly Profit & Loss Account

· Balance Sheet

· updating the record in proper manner using computer package  

EDUCATIONAL QUALIFICATION. 

Bachelor of Business Management (BBM) from Mangalore University, India  

High School Certificate (12th Grade) from Higher Secondary Education, Govt. of Kerala, India  

TECHNICAL QUALIFICATION   
Computer Skills :
MS-Office - Word, Excel, Power Point and Access, Internet & E-Mail  

Tally 9.0 Accounting Package  - AITECH Institute of Electronic and Computer Education
 Languages Known:  English, Hindi, Malayalam, Tamil,  Kannada and                   Arabic
Driving License:        Indian Driving License from 2007            

                                    (Light Vehicle & Two Wheeler)  

 




PERSONAL DETAILS

Sex 



: MALE

Date of Birth


: 26/10/1987

Place of Birth


: KASARAGOD, KERALA

Nationality


: INDIAN

Marital Status

: SINGLE

Religion


: MUSLIM

Present Visa Status

: ON VISIT VISA.
References will be produce upon Request  

------------------------------------------------------------------------------------------------------------------ 
DECLARATION 
I Ahmed Rijaz P.A, do hereby declare that the above given statements are true and correct in my best of knowledge and belief.                  
 
 

