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Accounts & Finance Management Professional


	

	
	PROFILE SUMMARY
	

	
	
	

	Highly qualified Accounts & Finance professional with over 7+ years of strong exposure in accounting, finance and management roles. Core competencies include Treasury Management, Working Capital Management, Pricing, Costing, Business-Financial Planning, Financial Reporting, Investment & Project Analysis, Financial Statement Analysis, Management Reporting, Project Management, Budgeting & Planning and Feasibility Study. Focused, target oriented and dedicated team leader with strong analytical, planning, communication, problem solving, coordination, decision making and time management skills. Interested to work as Accounts / Finance Manager / Controller within a forward-thinking organization to share and enrich knowledge and skills.  



	STRENGTHS

	· 7 years’ experience with strong qualifications
	· Treasury Management – Investment 

	· Outstanding Analytical & Numerical skills
	· Working Capital Management expertise 

	· Financial Planning & Analysis-Feasibility Study
	· Conversant with IFRS & SOX regulations

	· Can work independently or in a team
	· Background in ERP work environment 

	 

	
	QUALIFICATIONS
	

	
	
	

	Chartered Certified Accountant (Completed 8 courses)
Association of Chartered Certified Accountants


	In Progress

	Chartered Management Accountant (Awarded 11 Exemption out of 14 Courses)
Chartered Institute of Management Accountants, UK


	In Progress

	Cost and Management Accountant

The Institute of Cost & Management Accountants of Bangladesh

	2008

 

	Master of Business Administration (Finance) 
Institute of Business Administration – University of Dhaka, Bangladesh

	2005

	Bachelor of Commerce, National University, Bangladesh

	1999

	
	EMPLOYMENT HISTORY
	

	
	
	

	

	Assistant Finance Controller
	Feb 2009 – Present

	Doreen Developments Ltd., Dhaka, Bangladesh


	Head of Finance & Accounts 
	May 2007 – Feb 2009

	Oxford International School, Dhaka, Bangladesh


	Finance & Accounts Manager
	Apr 2006 – May 2007

	Noman Group of Industries, Dhaka, Bangladesh


	Financial Analyst
	Jan 2004 – Apr 2006

	Lohagara Shikka-O-Samaj Unnayon Parishad, Dhaka, Bangladesh


	
	

	
	CAREER HIGHLIGHTS
	

	
	
	

	· Track record of achievements in managing accounts within the textile and construction sectors.  

· Contributed to present and previous employers in safeguarding their finances through preparing accurate final accounts, ensuring its reliability and worthiness.

· Ensured fund availability from Janata Bank Limited for Doreen Developments Ltd. through effective negotiation with bank authorities. Also interacted with various banks such as Mutual Trust Bank Ltd, Mercantile Bank Ltd, Islami Bank Bangladesh Ltd and One Bank Ltd. for loan processing.
· Single handedly negotiated term loan facility processing from Standard Bank Ltd for several projects of Doreen Developments Ltd and obtained overdraft facility from Standard Bank Limited.

· Saved BDT 90 Lac at Oxford Information Systems Ltd through a deal with Prime Bank Limited.

· Developed accounting policies at Oxford International School through extensive project feasibility.

· Prepared term loan proposal of OIS campus 2 and project profile of AHZ Agro Industries (Pvt) Ltd.

	

	Cont’d…

· Acknowledged at Noman Group of Industries Ltd. For establishing a true culture of accountability, transparency and responsibility in the whole organization.

· Steer initiatives towards cost saving buying procedures by sourcing out suitable suppliers for requisitioned commodities at Noman Group.

· Launched and spearheaded case study team in ICMAB, the first time in Bangladesh.



	
	AREAS OF EXPERTISE
	

	
	
	

	Accounts Management 

· Excellent competencies in managing all financial accounting activities of the relevant business.  

· Highly experienced in consolidating financial statement and other management reports and handling complete books of accounts independently up to completion with zero error tolerance.

· Adept at reviewing accounting records and other financial reports to assess accuracy, completeness, and conformance with company policies and applicable reporting standards.  
· Experience in drafting and implementing financial procedures, including cash cycle management, internal financial controls, and costing.
· Skilled in operating computers programmed with ERP and other accounting software.  
· Delegate and oversee various accounting works assigned to staff and provide necessary guidance and instructions to meet deadlines and accomplish needed result.


	Financial Management & Controls

· Plan, direct and control all financial, controlling and reporting activities of business group including the preparation and submission of financial reports.
· Review financial statements, cash flow, cost controls and expenses to identify the potential weakness and provide guidance to management in decision making process.

· Develop financial planning process & systems, including budgeting, forecasting and variance studies.
· Draw up Business Plans taking diversification and expansion proposals into consideration.

· Ensure internal controls in the spheres of Accounting, Finance and Operational Management. 

· Prepare financial statements or reports, special analysis and information reports, accounts, budgets, cash flows, forecasts, P& L, Balance Sheet and monthly closing of all ledgers. 
· Comply with International Financial Reporting Standards and SOX regulations. 



	General Management (Administration & Operations)

· Liaise with other departmental managers to find out their requirements for organizational development and to ensure they are fully informed of objectives.

· Actively take part in carrying out group policies and procedures; help in continually reviewing and setting up improvements to current procedures.

· Maintain cooperative working relationship with clients, investors, governmental authorities, vendors, statutory auditors and other third parties dealing with the company to ensure smooth work flow.

· Establish a dynamic work environment to heighten employee potential, productivity and retention.  


	
	PROVEN JOB ROLE
	

	
	
	

	Assistant Finance Controller – Doreen Developments Ltd. (Reputed construction company)
· Participating in planning, directing and controlling the organizations’ financial and budget activities to fund operations, maximize investments and increase efficiency. Also preparing bank loan proposals. 

· Performing management functions related to treasury, budgeting & variance analysis, financial planning, monitor proper accounts keeping, setting price of office rents, apartment and others. 

· Involved in decision making along with field level implementation.

· Directing activities of staff on preparation of financial statements.
· Generating timely and accurate accounting reports for management review.

· Developing cooperative relationships with major financial institutions.



	Finance & Accounts Manager – Oxford Information Systems Ltd. (An educational institution)
· Spearheaded the finance and accounting team with active role in decision making and implementation.

· Maintained financial integrity of the company by adhering to all laid policies.

· Secured profits of the company through careful planning and pricing of consumer goods and tuition fees, budgeting and variance analysis. Also prepared bank loan proposal and master budget.
· Oversaw complete financial functions including treasury management, financial statement preparation, and accounts maintenance.
· Established and maintained business relationships with local & international partner organizations.

	


	Finance & Accounts Manager – Noman Group of Industries

One of the 5 largest composite textile groups having a yearly turnover of USD 200 million and an asset base of USD 200 Million, 18 sister concerns and a workforce of 14000.

· Supervised 26 accounting staffs at head office and 90+ accounting staffs indirectly provided leadership and direction to ensure smooth functioning of day-to-day financial transactions. 
· Directed and monitored activities related to feasibility studies, product costing, profitability analysis, bank reconciliation, reporting and business planning, financing and budgeting.

· Prepared schedule of timely loan repayment, getting low cost capital and set up disbursement policy.


	Financial Analyst – Lohagara Shikka-O-Samaj Unnayon Parishad
A non-government organization.

· Undertook project feasibility studies and analysis.
· Handled budget preparation, pricing of services and performance reporting.

· Prepared bank reconciliation statement and submitted project reports to the Donor agencies.



	
	OTHER EXPERIENCE 
	

	
	
	

	Served as Part-Time Faculty member at The Institute of Cost & Management Accountants of Bangladesh from Jul 2008–Jun 2011. Taught courses on Business Mathematics, Accounting, Statistics and Finance. 

 

	
	PROFESSIONAL DEVELOPMENT
	

	
	
	

	Course: Took the IELTS exam in Feb 2011 and obtained a score of 6.5. 

Workshops:

· Attended a workshop entitled Accountants: Sustaining Value Creation at the World Congress of Accountants 2010 at Kuala Lumpur, Malaysia by IFAC in Nov 2010.

· Participated in 'ISO 26000-The CSR Standard' workshop conducted by British High Commission Dhaka & Reed Consulting Bangladesh in Mar 2008.
· Joined 'Entrepreneurship Development & Business Management' workshop conducted by IBA, Dhaka University in Aug 2006.
Memberships: Member of Associate Cost & Management Accountant, Institute of Cost & Management Accountants of Bangladesh and Associate Certified System Investigator, Singapore.

Foreign Travels: Visited various countries including Singapore, Malaysia, India, Nepal and UAE.


	
	IT SKILLS
	

	
	
	

	Well versed with ERP modules, MS Office Suite, Internet, and E-mail applications



	
	PERSONAL DETAILS
	

	
	
	

	

	Nationality 
	:
	Bangladeshi

	Date of Birth
	:
	5th September 1978

	Marital Status
	:
	Married

	Visa Status
	:
	Visit Visa

	Languages
	:
	English, Bangla & Arabic
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