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CURRICULUM VITAE
CV No: 795114
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
CAREER OBJECTIVE

Seeking a Job that helps in utilizing my Professional Experiences and Capabilities.
EDUCATIONAL QUALIFICATION

· Graduation in Bachelor of Commerce from ST. ALOYSIUS COLLEGE, MANGALORE UNIVERSITY.
· Intermediate+2 from board of secondary education from ST. PHILOMENA PRE UNIVERSITY COLLEGE, KARNATAKA EDUCATION BOARD.
OTHER COURSES
· Computer Hardware & Networking in India Institution of Hardware and technology (IIHT).

· Tally 9.0 ERP and Microsoft Office.
WORK EXPERIENCES
· 2 years worked as technical support and administrative assistant in private firm dealing in Computer Sales and Service from November 2005 to November 2007.  
· 1 year experience with Public Accountant in the field of auditing private, public holdings, and government companies from January 2008 to December 2008.
· Worked as administrative assistant in accounts department for 7 months in Prime Projects International in Baghdad, Iraq from February 19, 2009 to September 10, 2009.                                    
· Worked as Accountant/HR/IT-Technician in Prime Projects International in Kandahar, Afghanistan from September 11, 2009 to March 8, 2011.
SKILLS AND RESPONSIBILITIES
· Maintaining accounts, journal entries and recording accounts documents.
· Typing, filing documents and further common staff duties. 

· Input receipts and payment in the System. 

· Payroll preparation, maintaining time sheet of employees.
· In charge for cash receiving and payment.
· Site supervising and coordinating.  

TECHNICAL SKILLS
· Working knowledge in Microsoft Windows XP, Win7 and Vista.

· Office packages: MS Office 2003, 2007 and 2010.

· Installation of software, printer, scanner & other computer hardware devices. 
· Working knowledge in troubleshooting of laptop, desktop and printer.
OTHER    
· Having Four Wheel Indian Driving License.
PERSONAL DETAILS

Languages
      :  English, Hindi, Kannada and Konkani

Nationality
      :  Indian

Religion                 :  Roman Catholic (RC)
Hobbies                 :  Reading books, listening music and watching movies.
PASSPORT DETAILS

Place of Issue        :   Bangalore

Visa Type                :    Visit Visa  
DECLARATION

In view of the above, I request you to be kind enough to give opportunity to serve your esteemed organization, for which act of kindness, I shall be very thankful and grateful to you.

