
S. Mallikarjun     
Objective:

To be part of achieving contributors of a progressive firm where my expertise would be relevant, complementary, indicating potential for substantial returns on investment to my employer and promising immense job satisfaction.

Summary:  Twenty four  years  of  experience  from  grass  root  level  to  upper  management position  in   accounts / Administration / Restaurant Management/Warehouse Management  &  Office  Management.   Presently   working   a  reputed  Company  in  Gujarat  as  a  G.M

(Admin/Sales/Warehouse/ Logistics) since  June, 2012. 

Education: B.Com. & Diploma in Computer Management from Data Pro, Pune in 1988
Core Competence: Strong team player. Good analytical ability. Can meet deadlines. Can work under minimum resources efficiently.

Experience:
M/s. Sara Electronics Pvt  Ltd, Worli, Mumbai :  Worked as “Jr.Accountant cum Software In-charge” from August 1989 to Feb ‘1992. 
M/s.  Texport Textiles Ltd : Worked as  “Accounts Officer (E.D.P)”  from  March 1992  to June 1996. 
M/s . Star Entertainment  Pvt  Ltd, Mumbai:  Worked as “ Accounts Manager” from July 1996 to Feb 2002.
M/s.Shanghai Continental group /China: Worked as“G.M- Restaurant /Marketing/Sales Accounts) from  March-2002  to  March, 2007
M/s. Sandhya Intl/Chennai.:Worked as   “General Manager Accounts/Admin/Sales)”
from April -2007 to  June-2011.
M/s. Bigshare Services Pvt. Ltd, : Worked  as  Sr.Manager-Accounts/Administration
from July-2011 to  March-2012.
Skills and Abilities

· Maintenance of  books of  accounts and scrutiny. 

· Account Receivable & Account Payable.
· Branch, Bank and collection reconciliation. 
· Liaison with the banks for the high value clearing, overdraft facility. 

· Debtors and Creditors  reconciliation.
· Follow up with Clients and  Collect  the payments. 

· Attending the Statutory Auditors and fulfilling  their requirements.
· Creditors payment and statutory payments on time to the  government. 

· Staff salary and payment  to the government. 
· Track records for leaves of  the staff.
· Account Closing , passing Prepaid Expenses etc. 

· Collect the Confirmation letter from both debtors and creditors.

· Stationery records and Fixed Assets Register.
· Keep the Files in proper  place. So that file the papers  in proper file.

· Negotiating  with Vendors for purchase of Assets and Stationery.
· Booking Flight Ticket/Train Ticket/Booking Hotel for Directors/Managers.
· Preparing  MIS on a Monthly or  Quarterly as  per  requirements.

· Controlled 7 Indian Restaurants & 1 Three Hotel  independently. 
· Over all supervise for  Marketing/ Guest Relation & Food Quality/House Keeping etc. 

· Recruiting  Staff / Training & controlling  the  Staff.
· Achieving Monthly Target in all the Restaurants in China

· Arranging Transporters/Loading and Unloading /Inventory/Dispatch / Follow up with
Parties/Timely delivery (total warehouse management).
1. Collection and outstanding statements.
2. Balance Sheet and Profit and Loss A/c.
3. Daily Report : MIS of Bank Balance /Cash balance & Petty cash expenses Report .

4. MIS of Parties Outstanding  payment statement, Payment dues to Creditors.

5. Monthly budgeting for salary, stationeries, Travelling/Conveyance and other misc expenses.

Major Achievements: Independently developed MIS-Formats, which were adopted uniformly in all Indian Branches. Also implemented   LAN  Connection with 15 Systems

so that all can access and do the entry and  verify  from any  Systems. Got  Best Indian Restaurant Award  from  Famous  Magazine “City Talk” Guangzhou/China.  Also  Got  Best Management  Award  from  SZ-123.com  for  Tandoor  Indian Restaurant, Shenzhen/China.
Languages                : Tamil, English, Hindi & Little Chinese.
Personal Details         :
 53  years (08 May1961).
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