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OBJECTIVE
To climb up the ladder in the corporate world and to prove my potential and diligence towards work, with desire to associate in the                       organization to represent myself as an asset for the company.

PROFESSIONAL SUMMARY
· 8 + years of dynamic work experience in Finance & Accounts.
· Currently associated with ZS Associates as Finance & Accounts-Associate in Global Finance Controllership Team.
· Generally, looking after Bank Reconciliation, Prepaid, Accruals, Profit & Loss, Balance sheet schedules, Intercompany Reconciliations, Management Accounts & also worked on month end, year-end closing activities.
· Worked with Financial Industries like – CapGemini, WNS Global, Genpact (GE capital) & Reliance Capital.
WORK EXPERIENCE
ZS Associates Pvt. Ltd. Pune – Finance Associate (General Ledger Accounting) – Global Finance & Accounts                                                                                                                                            Tenure – Jul 2013 to Present
Role & Responsibilities:-

· Transition, Training & Team handling – Individually handled all transition & its documentation. Currently, handling 10 entities & working on Payroll Transition for entire Europe. There are two members in a team who assist & support for other transition as a backup.

· Fixed Asset – Creation, Capitalization & Clearing.

· Bank Reconciliation – Perform around 25 recs twice in a month with having various currency accounts.

· Cash Book Reconciliation – We compare Cash Book with Bank Statement.

· Prepaid - Amortization entries posted monthly through manual journal up loader & also though FBD1.

· Accrual Schedule – This schedule has been performed based on three things – a. Regular Vendor Invoice file, b. Unprocessed Invoice, c. Vendor Advance.

· Travel & Expenses (T&E) – To review Miscellaneous Operating Clearing a/c & other T&E related GL codes. (Hotel Expenses, Visa expenses, Transport, Airfare, Meals etc.)

· TB Analysis – We perform these activities quarterly with the help of GL review. Especially, we target important P&L codes to scrutinize the expenses.

· Balance Sheet Schedule – It contains the reconciliation of various B/S Schedules, like – Security Deposit, Vendor Advance, Employee Advance, Unapplied Cash, and Employee Short Term Loan etc.

· GL or P&L Review – This is a variance analysis & part of monthly activities which we perform for each entity separately.

· IC Reconciliation – It includes the reconciliation of 22 branches with having inter-company transaction & this process which normally takes place monthly.

· IC Royalty Reconciliation – Where a parent company to receive substantial amounts of royalties from foreign subsidiaries for the use of intangible property outside the United States. Such royalty income generally is subject to U.S taxation.

· Journal entries – We upload the journals through manual template & also through FB50 & FB01 – The journals are like – Reallocation, Adjustment and Re-class, Pre-paid, Accrual, Reversal, FX diff. & Recurring etc. 
· P&L Schedules – We prepare this schedule for those are regular expenses & which involves huge costs. Such as – Rent, Utilities, Insurance, R&M, Telephone, Mobile & Professional fee etc. 

· Management Review – It will give you consolidated report based on profit center. We review every month & send it to management team. 

· Clearing – This task has been performed for all, like – Cash, AR, AP, Prepaid, Accrual, Intercompany, Bank, Salary Clearing, Operating Expenses & other sub-ledgers.


· Month-End, Quarter-End & Year-End –  Preparation of  P&L , Balance Sheet, Cash Flow statements and other notes of accounts with reference to IFRS.  
· Audit – To assist in Internal & External Audit by providing dumps, reconciliation format, P&L schedules, movement reports etc.as requested by them.

· Documentation – Preparation & maintenance of policies, procedures and its control.

· Reports – There are various reports which we deliver & maintain every month, such as – TB, Monthly Movement report, Clearing, Open item list, Un-posted Invoice list, Monthly Management report as pet cost center wise, Prelims & other ad-hoc dumps etc.

CapGemini India Pvt. Ltd. Pune – Finance Analyst (AC) - Corporate Finance – GL, AP, AR (Tool – Oracle Financial 11i)
Tenure – Nov 2011 to Jul 2013
Role & Responsibilities:-

· Maintain and reconcile all sub-ledgers to General Ledger - Preparation of Prepaid Schedule, Deposits Schedule, Prepayments and other schedules as well in the required format at regional finance level.

· Preparation of monthly, quarterly, yearly (YTD) Trial Balance as per assigned entities.

· Review of Bank Reconciliation.

· Inter-company reconciliations between assigned entities and other related entities in the group.

· Preparation of Internal Inter-company Reconciliation.

· Responsible for Preparing of month-end, quarter-end and year-end journals entries, Accruals Entries, Adjustment & Re-class entries as well for FS India. Upload & posting the journal entries in Oracle as per set procedures.

· Assist & Support Audits at regional level by preparing requested schedules and reconciliation.

· AP invoice & Expense validations at GL level and helps supervisor in preparing the Provision working by collate the data from various teams.

· Assist in maintenance of documentation of policies, procedures and controls and update Trans-Form as well.

· Providing the Dumps & Reporting at GL code wise.

· Variance analysis by connecting with different teams. (BPO, AR & Revenue team & Intercompany Team as well).

· Review of Payroll related Schedules like: Provident Fund, Bonus, Professional Tax, Employee Advance etc.

· Assist in providing Flexi code detail to other teams.

· Support in Balance sheet Schedule by analyzing allocated TB items.

WNS Global Services. Pune – Finance Analyst (GL) – Operation & Finance (Tool – SAP & Oracle)
Tenure - Sep 2010 to Nov 2011 
Role & Responsibilities:-
· Documentation of processes as a part of transition. Regular review & updating of documents related to Service Level Agreements.

· General Ledger accounting function deliverables includes creation of Journal entries, review and  uploaded in Oracle, miss posting correction, Escrow Reconciliation, Bank Reconciliation, and Balance Sheet Review and Analysis, Monthly 
close as per business calendar, Accruals & Prepaid schedule, Preparation of Monthly and Quarterly Reporting ( Trial Balance Report, Accrual Reports and Movements in General Leger Reports).

· Bank Reconciliations function deliverables includes preparing and reconciliation of Escrow Accounts and Bank book with General Ledger and send the same to client for their review, After Preparing Recons Clearance of Reconciling item and make sure Bank Recons don’t have any Reconciling items aged more than 90 days. 

· Balance Sheet Reconciliation function deliverables includes Provision for doubtful debts, Sub Brokerage, Rent Averaging, Revenue clearing, Audit fee, charitable donation.

· Journals and Accruals: Responsible for preparing and uploading the journals in the Oracle system, based on the instructions received from the business. To ensure the correctness, timeliness and accuracy of the journals prior it is posted into the system. Journals include the ad-hoc and standard request from the clients. 
Apart from standard journals, also responsible for preparing the Accrual Journals and to pass the necessary adjustment journals to clear off the differences arising from Reconciliation with the help of clients.

· Intercompany Reconciliation function deliverables includes performing of Reconciliation to ensure that both Affiliates record their respective entries in the same period and for the same amount by client wise and to get the details of transactions which are pending for settlement.

· Fixed Asset accounting function deliverables includes performing of reconciliation to ensure FA books are in sync with GL, depreciation is charged as per policy, and asset additions, disposals and retirements are correctly accounted.

· In addition usually we connect with the Accounts Payable Team and Account Receivable Team regarding the invoices and the paper work which are needed or related to the Reconciliation to identify and review the coding for payments received in the bank lock boxes according to the policy type and to the allocation of commission aligned to account executives/sales representatives.

· Daily/Weekly/Monthly Calls with On-Shore Supervisors and with Controllers for Open item Resolution and Preparing Ageing/Aged Expense report, un-posted Journal Ledger entries report in Oracle system and various ad-hoc reports requested by the onshore team.
· Weekly reporting (Management and Client) that includes comparison between actual and agreed SLA’s. Regular debriefing on calls with the clients to report progress update on the process and also to build/improve client rapport.

· Preparation of Time Sheet/Calendar for Monthly & Quarterly Reporting for timely deliverables to Client. 
EXTRACURRICULAR ACTIVITIES & ACHIEVEMENTS

· Part of Transition in every organization & worked individually to streamline the process.

· Oracle Financial certified. (AP, AR, GL)
· Regular Blood donor - Served as a coordinator and volunteer in Blood camps.
ACADEMIC CREDENTIALS

· MBA (Finance) from IIPM - Indian Institute of Planning & Management, New Delhi (2005 to2007).

· Bachelor of Commerce (B.Com) in Accounting Honors from Berhampur University (2002 to 2005).
· 12th in Commerce (I.Com) from Khallikote College (2000 to 2002). 
TECHINAL SKILLS

· Proficient in Windows, MS Office (MS Word, MS Excel, MS Power Point, and MS Outlook).

· Knowledge of Internet Operation.
· Accounting platforms - SAP FICO & Oracle Financials (11i)
· Reconciliation Platforms – Online through system & manually on Excel. 
STRENGTHS
· Love to take more responsibilities & challenges.
· Straight Forward.

· Never look at back attitude.

· Tackle the situation smoothly at the time of difficulties.
· We should admire everyone.

· I believe the fact that there is always one chance.

SPECIAL INTEREST & HOBBIES
· Travelling.

· Painting.

· Listening to music.

· Sports.
· Love to spend time with family.
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