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CV No: 798048
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
VISA Permit : Empioyment visa Career objective

To obtain a Responsible position in Finance/Accounts Department of a progressive Organization to explore my talents to the ultimate advantage for the organisation as well as my career. I always prefer a work environment with long tern permanent job opportunity and job security where I Can contribute to the growth of the organization and also career growth opportunities for myself.

Accountant Accountant Asst.

CAREER HISTORY:

COMPANY NAME: APPLIANCES January'2009 - December'2010 Accountant Navsari ( India)

COMPANY NAME: SHOMACO METALS TRADING LLC. Work as an accountant assistant

Dubai (UAE)


Job Responsibilities Handles during the above mentioned job:-

· Responsible for all day-to-day banking functions. Keeping track on inward remittance,

Cheque & cash deposits, bills / cheque discounting, Bank Guarantees, Planning for internal Fund transfer between banks, arranging payments to overseas & local suppliers

· Handled petty cash & Bank Transaction

· Handled Bank Reconciliation Statement Month wise.

· Preparation / checking of all payable billing

· Updating of accounts payable schedule

· Approval of sales and purchase invoices for the completeness of transaction.

· Preparation of Sales invoice, Performa invoice in Ms. Excel

· Checking of Email & Downloading Etc.

· Maintains monthly file of the following:

Purchase order, Material-receiving report, Letters to and from the suppliers, Sales & purchase, Bank statement

EDUCATION:

B.COM


Veer Narmad South Gujarat University

S.B.GARDA (ARTS) &

P.K.PATEL COLLAGE OF COMMERCE, NAVSARI



2009



55%

H.S.C (Commerce Stream)


Gujarat Higher Secondary Education Board, Gandhinagar

SIR.C.J.N.Z MADRESH HIGHSCHOOL, NAVSARI NAVSARI



2006



52%

COMPUTER APPLICATIONS

Computer Skills :

Operating System Applications Packages Graphical Business Presentation DBMS(RDBMS)

Financial (Accounting Package) DTP

Internet

Ms. Dos (6.22), Windows-2000\XP MS-WORD 2000/XP, MS-EXCEL 2000 Ms.   Power Point 2000/XP Fox pro 6.0

Tally 5.4, 6.4, 7.2, Tally Erp -9

Adobe Photoshop

Email, surfing, downloading

	EXTRA CURRICULAR ACTIVITIES:

	Participated in Throw Ball and other sports in school.
	

	Love drawing & painting, also like henna painting
	

	PERSONAL PARTICULARS:
	


I am fun loving person, I am the only child of my parents, so my parents responsibility is on my sholders. Also I want to prove that I am the son of my family, I can speak & write English, hindi & gujrati very well, my mother rongue is Guajarati. I know that I am fresher in Dubai, but given a chance I can prove myself

DECLARATION

I here by declare that all information given above is true to the best of my knowledge.
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