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PERSONAL DETAILS
Gender

: Female
D.O.B.

: 08 June, 1975
P.O.B.

: Kuwait
Nationality

: Sudanese

D.L.

: UAE Driving License

Availability

: Immediately

PROFILE
Part qualified chartered accountant. Well organized, self-motivated and full independent. High level of accuracy with high attention to details. Smart, very helpful, fast learner with good communication skills. 
EDUCATION QUALIFICATIONS

2004
BSc Degree in Economic and Social Studies, University of Khartoum, Sudan.
1995
Diploma of Accounting, International Institution, Omdurman, Sudan.
PROFESSIONAL QUALIFICATIONS

2006
Association of Chartered Certified Accountants (ACCA), UK, Part 2 Student.
2005
Sudan Council of Certified Accountants, Sudan, Intermediate Stage.
1995
Banking training course, Saudi Sudanese Bank, Omdurman, Sudan.
LANGUAGES
· Arabic: Excellent.
· English: Very good.
IT SKILLS

· MS Excel: Excellent.
· ERP Systems: Focus solutions & Tally.ERP 9.

· Accounting packages: Quick books & Peachtree.
· MS Office: Word processing, spread sheets & presentations.
· Principles of Database and MS Access.
· Other software applications.

EMPLOYMENT HISTORY

2012-Now
Stationery Trading, Ajman
Senior Accountant 
Responsibilities:

· Maintain the accuracy of financial records and daily transactions.

· Prepare stock calculations and analyse inventory levels.

· Calculate monthly depreciation and enter it into accounts.

· Identify, correct and calculate any adjustments via journal entries.

· Identify errors in the trial balance and correct them.

· Finalize accounts and produce the profit and loss account and balance sheet.
2008-2011
Al Qaswaa Engineering, Sharjah Airport Free Zone
Cost Accountant 
Responsibilities:

· Calculate actual cost of product by analyzing invoices, petty cash vouchers, payroll, journal entries,  etc.

· Valuation of closing stock and materials issues.

· Direct costs analysis: materials costs and labour costs.

· Overhead apportionment and absorption.

· Time series analysis.

· Budgeting and variances analysis (material variance, labour variance and overhead variance).
2007-2008
Al Etihad Aluminum LLC, Ajman
Senior Accountant 
Responsibilities:

· Check and review over all records and daily transactions.

· Payroll allocation and calculations.

· Fixed assets and depreciation calculations.

· Consolidate and analyze financial information to prepare entries to accounts.

· Indentify, correct and calculate any adjustments via journal entries.

· Introduce a new accounting system and assist in the implementation of the new software package.

· Assist in training staff and deal with any queries arising.
2005-2007
The Encyclopedia for Legal Translation, Dubai

General Accountant

Responsibilities:

· Record daily transactions and prepare all the accounts.

· Collect and examine supporting documents. 
· Prepare expense reports, sales report, petty cash & bank reconciliation.
· Produce statements of account for customers and suppliers.

· Monitor and control the collection of debts.
· Maintain payroll register.

· Finalize accounts and produce the profit and loss account and balance sheet.
2004-2005
Al Qaris Agricultural & Animal Production Co. Ltd. - Khartoum

Office Manager
Responsibilities:

· Coordinate office work flow and manage on-going activities.

· Planning work activities and communicate them to individuals.
· Prepare cash flow forecasts to ensure sufficient cash is available.
· Identify opportunities for improving the current accounting system.
2001-2004
Abu Wagdy Enterprise for Agricultural & Animal Production, Khartoum

Accountant
Responsibilities:

· Prepare stock calculations and analyse inventory levels.

· Prepare a schedule of fixed assets.

· Prepare income tax and VAT calculations.

· Prepare ledger balances and reconcile them to control accounts.

· Prepare monthly trial balance.
1998-2001
Abu Wagdy Enterprise for Animal & Agricultural Production, Khartoum

Book-keeper

Responsibilities:

· Processing and recording payments and receipts.

· Manage and balance of petty cash and cash transactions.
· Payroll calculations and payoff.
· Check ledger entries and calculate balances.
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