[image: image1.jpg]



Curriculum Vitae
SALIH
SALIH.131128@2freemail.com  
	CAREER OBJECTIVE


Seeking a challenging position that will utilize my interpersonal skills.  Have a clear and focused vision and smart approach for achieving ambitious objective.  Desire a dynamic work environment that offers excellent opportunity to grow and advance based upon accomplishments.
	EXPERIENCE SUMMARY


Organizations
:
Royal Plastic Industries
                                                      
India – Kearla. 
Designation


:
ACCOUNTANT
Period



:
since January 2006 to 25 October 2010
Duties and Responsibilities:
· Daily vouching.

· Making cheque payments.

· Preparation of books of accounts and maintaining inventory in tally.

· Making invoices, purchase order, stock statements.

· Making bank, branch, debtors and creditors account reconciliation.

· Preparation of final accounts.

· Understanding Customer Requirements and providing solutions.

· Product Demonstration.
· Negotiation with technical terms & Prices.
· Delivery schedule maintenance.
· Coordination with stores for products delivery and supply.
	EDUCATIONAL QUALIFICATION


Graduation (2003-2006)

:
Bachelor of Commerce (B.Com),Calicut University 
	ADDITIONAL  QUALIFICATION


PGDCFA                   

:
IRS Computers
	COMPUTER PROFICIENCY


Familiar Environments

 : 
MS- Dos, Windows

Packages



 :
MS-Office, Tally, 






          Peachtree, Quick Books Accounting.
	SKILLS AND STRENGTHS


· Good inter personal and communication skills.

· Good team skills.

· Sharp worker.

· Sincere and loyal.
	LANGUAGES KNOWN


To Read & Write
: 
English, Hindi and Malayalam
To Speak
: 
English, Hindi and Malayalam 
	HOBBIES


· Reading books to be updated and learn.

· Browsing the net.

· Interacting with different kinds of people.

· Watching sports and games
· Listening to music

	PERSONAL PROFILE


Nationality


:
Indian

Religion


:
Islam

Marital Status

:         Single
