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Seeking Assignment in the domain of Finance & Accounts / Auditing / MIS / Fund Management with a highly reputated orgainisation 
Professional Profile

A dynamic professional with Over 11 years of rich & cross cultural with GCC experience in the areas of Finance & Accounts (AP,AR,GL,LC,LG,BRS,WPS-PAYROLL,Month End & Year End Closing,Depreciation Calculation,Projects wise Cash flow, Revenue recognition on percentage of completion method - Projects Reports,P&L,Balance Sheet,Monitoring of Projects Cost &  Auditing) and abilities in liaising with Creditors & Banks, Financial Institutions and Regulatory Authorities. An Effective Communicator with excellent Relationship Building, Team Building & Interpersonal Skills.

Organisational total GCC Experiences  11 + Years
Since Mar’2006 to till date  ( 9 Years)
 ETA-Power Projects Division                                                Accountant

 (Unit of ETA-ASCON Group Of Companies) - Dubai, UAE       (SAP - ERP)

ETA – ASCON Group - One of the leading business house in U.A.E having major divisions namely ETA- Power Projects, MEP, Logistics, Property Management & ASCON - Construction, Zenath Land, Environment, Cars and Star Cement, etc.
Mar’2004 – Feb’2006 ( 2 Years)   
 ETA-Power Projects Division                                            Accountant
(Unit of ETA-ASCON Group of Companies ) -Bahrain     (Tally & Orbits)
Jan’2003 – Feb’2004 ( 1 Year )
 Perambalure Mills Ltd - India                                       Junior  Accountant                       
                                  
                                            (Tally)
Key Deliverables: 

Finance & Accounts

(      Accounts Payable & Receivable (AP & AR)

         Accounts Payable
· Verification & Checking of Local Suppliers & Sub-Contractors invoices, coding, passing of entries.
· Preparation of AP Ageing reports & Reconciliation of Creditors statement and payment process.
· Keeping track with Creditors Payable, Advance to Sub-Contractors & Retention payable.
Accounts Receivables

· Verification of sales invoices/billing coding, passing of entries & preparation of AR Ageing report.
· Keeping track with Customers receivables, Advance from client & Retention receivable.
· Follow up the collection & control of credit.
(      Payroll Processing (WPS)
· Performing the Payroll functions such as Processing of Monthly Payroll of staff & Workers through Wages Protection System (WPS).

· Ensure the timely transfer of salary to the bank. 

· Preparation of Vacation & final settlement of Staff & Workers (leave salary, Air Passage, Gratuity etc ) based on company policy.

(        GL & Treasury Bills
· Passing entries of various Journal Vouchers (JV) & Maintaining  of various general ledger.
· Supervision & maintaining of day to day accounting activities.
· Preparation of monthly bank reconciliation (BRS).
· Monitoring and keep tracking of L/C vailidities, Bank Guarantee’s validities, Balance amounts & Liabilities therein.
· Handling Foreign Remittances.
(      Fund Management  

· Preparation of Monthly Cashflow reports as per Management requirment.
· Taking  adequate measures to ensure optimum utilisation of available funds towards the Accomplishment of organisational objectives.
· Liaising with banks and other private financial organizations for raising funds requirements to meet the working capital requirements and effective utilisation of the funds.

· Monitoring & Forecasting of project wise budget & cost.

(       Audit & Finalization & Management Information System (MIS)
· Calculation of Fixed Assets Depreciation & Passing of year end various closing entries.
· Preparation of Project Reports (Revenue recognition on percentage of completion method).
· Preparation of financial statements  (Trial balance, Profit & Loss A/c & Balance Sheet) on regular basis.
· Preparation of Balance Sheet schedules, Group leads and Audit Reports.
· Keep a track of the financial performances and submitting the same to the Top Management.
· Liaise with internal & external auditors and evaluating internal control procedures to highlight the shortcoming and ensuring implementation of auditor’s recommendations.

· Preparation of Management Information System (MIS) Reports.
	Academic Credentials 


(
Master of Business Administration (M.B.A Finance) - First Class 

Roevers Institute of Management –Perambalur (2000-2002)

Bharathidasan University, Tamil Nadu, India.
(
Master of Commerce (M.Com) – First Class

Jamal Mohammed College - Trichy (1997-1999)

Bharathidasan University, Tamil Nadu, India.
(
Diploma in Computer Application /Diploma in Accounting Package

Tally 6.3 - Jamal Mohamed College- Trichy.


	Software Skills


· Familiar with Accounting packages ERP, SAP (FICO & Payroll Module) ,  Oracle, Orbit, Tally 7.2, & MS-Office.
	Language Known


· English, Tamil                                                      
	Personal Strength


· Exceptional, Interpersonal & organizational skill.
· Management of Priorities & Deadlines.

· Ability to work in a team and adapt the environment.
· Supervising the work of Accounting and clerical employees engaged in accounting function.
· Liaise and cooperate to ensure proper progress of work.

	Personal Information


Date of Birth

:
21st May, 1977
Age


:
38 years

Passport No                     K5257016
Gender

:
Male

Nationality

:
Indian

Religion

: 
Muslim

Marital Status
:
Married

Visa Status

:
Residence Visa  
	Declaration


I hereby confirm that all the above stated information is true and correct to the best of my knowledge.
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