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CAREER OBJECTIVE:
Accountant seeking a position with a well-established and reputed organization where I can capitalize on my experience and qualifications to efficiently start a good career

TECHNICAL SKILLS:
· Account and payment management

· Preparing and maintaining records using spread sheets

· Managing day to day tasks and completing the paperwork.

· Responding to the routine correspondences of the departments

· Performing office duties related to maintaining records, files, orders etc.

· Accepting letters, invoices and financial statements of various departments

· Demonstrate skills in managing change and maintaining flexibility in a variety of challenging environments

· Experience in using the library and the internet to locate and retrieve valuable information for both academic and community service projects

· Ability to work in diverse teams and to communicate well with others

COMPUTER SKILLS:
· Excellent Knowledge of Windows, Internet and Microsoft Office

LANGUAGE SKILLS:
· Native language Arabic
· Very Good command of both written and spoken English
QUALIFICATIONS:
· B.Sc. in Finance, Accounting Department, Zagazig University –Egypt (May 2001)
PERSONAL DETAILS:

· Nationality:  Egyptian

· Date of Birth: 10th of March 1979

· Marital Status: Married

· Valid husband VISA 

· UAE Driving license
