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Trail blazing experience spanning 8 years in 
ACCOUNTS ( FINANCE ( TAXATION


PROFILE AND STRENGTHS

· Experience of 6 years in various aspects of Finance, Accounts, Accounts Payable/ Receivables, Taxation, Audit, and Statutory Compliance with solid planning and organizational skills
· Systematic & organized with quick adaptability to changing trends and processes and possessing exceptional interpersonal and presentation skills, comprehensive problem detection/ solving abilities & highly analytical bent of mind thus being able to comprehend complex financial data easily

· Good working knowledge of the Finance and Accounting Policies Procedures, Accounting Standards and Principles, Audit Principles and Statutory Enactments with the ability to relate theory with practice
Core Competencies Include:

Accounts Management ( Financial Forecasting ( Strategic Financial Planning ( Relationship Management ( Statutory Compliances ( Management Control Systems ( Liaison and Co-ordination 


PROFESSIONAL HIGHLIGHTS
Since 20th January 2010 to 30th Aug 2011
Sr. Manager Accounts
· Maintaining various books of accounts and effect finalization of accounts, Trial Balance periodically and prepare year-end financial statements in compliance with accounting standards
· Finalizing account and statements using Tally 7.2 & Real Estate personal ERP Software.
· Reconciliation of Bank Accounts & Party accounts. Deft at preparation of all types of vouchers, Letters & mailing documents etc.               

· Handling Cash, Bank & Cheques transactions and looking after all office matters.



· Spearheading efforts across conceptualizing and implementing accounting policies/ principles and tracking systems for various functional areas while ensuring compliance with accounting standards & procedures

· Supervise timely filing of Annual Tax returns and ensure strict adherence to compliance under Income Tax, Service Tax and Sales Tax including advance tax planning for assessments and remittances
· Scrutinizing existing processes to identify anomalies and thereby, introducing new processes to improve processes 

CSPL COMPUTERS PVT LTD, LUCKNOW, 2nd July 2007 - 31st December 2009
Accountant
· Prepared accounts books in Tally 9, 9.1 & 9.2 ERP, handled Sale & Purchase invoicing, bank reconciliation and reconciliation of Debtors & Creditors.

· Ensure that payment is made to all parties & calculated expenses.

· Carried out inter branch reconciliation, efficient at Petty Cash expenses.

· Complying with Statutory norms of Service Tax/ Sales Tax, VAT & TDS as per Tax bulletins issued monthly
· Administered processes related to all invoices and statement as per purchase instructions, record and process payment of goods 
· Assured precise processing and payment of all accounts on weekly and monthly basis 
· Received Certificate of Appreciation cool to diamond award in 2009 for most valuable under pressure employee.
G.P.GUPTA & CO. (CHARTERED ACCOUNTANT), LUCKNOW, 1st August 2006 - 30th June 2007

Accountant
· Drafted financial accounts in Tally 7.2, Trial Balance and Finalization of accounts, Bank Reconciliation Statement and liaison with banks 
· Accountable for preparing Party accounts and Inter Branch reconciliation.

· Led efforts across carrying out Sales & Purchase Invoicing, preparing vouchers & Computer feeding.               

· Deft at filing of FBT (Fringe Benefit Tax), Sales Tax, TDS, Income Tax & Service Tax Challans in compliance with statutory norms
· Spearhead complete audit planning and management activities and ensured completion of audits within the agreed time and cost; compile and consolidate audit reports with key findings & observation and present it to the senior management
Companies Audited 
· Uttam Marketing & Sales Pvt, Ltd, Lucknow for the period of 2005-06.

· Tayal Trading Co, Lucknow for the period of 2005-06.

· Odessy Computers, Lucknow for the period of 2005-06.


ARYAN FAMILY’S DELIGHT, LUCKNOW, 1st May 2005 - 31st July 2006
Accountant
· Proficient at Accounting in Tally 6.3, filing monthly Sales Tax, TDS & Service Tax.

· Accountable for reconciliation of Debtors & Creditors, reconciled Payment & Purchase invoices.
· Handled Cash & Cheques. Bank Reconciliation, Inter Branch & Credit Card collection Reconciliation.

KID’S INDIA PLAYWAY SCHOOL, 1st March 2004 – 30th April 2005
Accounts & Finance Executive
· Prepared finance & accounts statements in Tally 6.3, Petty Cash expenses, invoicing of all Incomes and Bank Reconciliation. 


· Developed monthly TDS returns, Income Tax Return, Service Tax, Annual Returns etc.
M/s WASCON (PART – TIME), 1st December 2007 to 31st July 2011
Accountant

· Maintaining various books of accounts and effect finalization of accounts, Trial Balance periodically and prepare year-end financial statements in compliance with accounting standards

· Finalizing account and statements using Tally 7.2.
· Reconciliation of Bank Accounts & Party accounts. Deft at preparation of all types of vouchers, Letters & mailing documents etc.               

· Handling Cash, Bank & Cheques transactions and looking after all office matters.



· Supervise timely filing of Annual Tax returns and ensure strict adherence to compliance under Income Tax, Service Tax and Sales Tax including advance tax planning for assessments and remittances


EDUCATIONAL CREDENTIALS

· Pursuing MBA (2010-2012) ( Swamivivekanand Subharti University, Meerut, U.P
· Master of Commerce 2011 ( Lucknow University, Lucknow, 2nd Division
· Bachelor of Commerce 2007 ( Lucknow University, Lucknow, 1st Division
· Senior Secondary 2003 ( Baby Martin Public Inter College, Lucknow (U.P Board), 1st Division
· Higher Secondary 2001 ( Baby Martin Public Inter College, Lucknow (U.P Board), 1st Division


OTHER SKILLS

· Knowledge of Peachtree Accounting Software (Fresher).
· Typing Speed 50wpm.


Certifications:
· Tally ERP (Professional Accounting Package 5.4, 6.3)  & Internet in 2004 from a UPTEC, Lucknow

· ADCA (Advance Diploma in computer application) in 2003 from a College of Finance, Lucknow

· ERP SAP ECC 6.0 IN FICO MODULE training from a SAP Certified Trainer at CONTROL TEC Pune in 2011.
· KEY SKILLS IN ERP SYSTEMS: - CONFIGURATION OF GENERAL LEDGER
·  ACCOUNTS PAYABLE
·  ACCOUNTS RECEIVABLE 
· ASSET ACCOUNTING,
 CONTROLLING: - COST ELEMENT 
·  COST CENTER 
·  PROFIT CENTER
·  INTERNAL ORDER
· GERMAN A1 Certificate of German Language Course-A1 from Goethe Institut in New Delhi- July 2011. 


Date of Birth: 26 June 1985
Languages Known: Hindi, English, Urdu, French, German, & Arabic
Passport No: H3857252; valid till 17th March 2019

References: Available on Request
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