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	OBJECTIVE


To gain a position at strategic level in a challenging environment/organization which offer ample opportunities to contribute my skills & knowledge for achievement of organizational goals.
	KEY SKILLS


· Well versed in ERP & MIS and advanced knowledge of MS Excel

· Proficient in all types of Financial & Management Reporting & IFRS
· 6 years of experience in accounting and finance in the manufacturing/service industry.

· Great aptitude of research & development for corporate affairs.

· Strong analytical and problem solving skills.

	EXPERIENCE PROFILE


Limited, Pakistan

Assistant Manager Finance





Apr-10 to Sep-11
Major Responsibilities include:

· Receiving the order from marketing department & checking for any error 

· Checking their order covers the payment they attached

· Analyzing the customer credit request & pursuing the overdue credits

· Reviewing the invoices whether complying agreed rates

· Preparing and analyzing month end activities of receivables

· Be in contact with banks for cash position

· Monitoring the branch offices for their collections and incorporating to system
· Reconciling customer and ledger balances

· Preparing the banks reconciliation statements

· Preparing the MIS reports for higher management i.e. receivable days, projected cash inflow for the week, negotiating bank for speedy cash transfer etc.

· Analyzing the goods dispatched matches the goods invoiced
· Checking the dealers’ monthly perpetual report any pursuing if any difference
· Incorporating the special sales activities in the system

· Determining the dealers’ commission, incorporating it in the system, preparing the monthly commission report branch wise, getting approved from CEO and getting the commission paid.

· Handling of customers sales tax matters

· Checking the bills and supporting details for payment to parties
· Verifying the purchase order & invoiced rates and other terms & conditions for payment

· Analyzing the payable dates for overdue and arranging the cash from other account if necessary

· Preparing quarterly, half yearly and annual accounts for audit and getting those audited from auditor and liaison with auditor for smooth and timely completion of annual audit. 

Assistant Manager Cost





Jul-08 to Apr-10

Major Responsibilities include:

· Preparing and presenting variance analysis and reporting to management 

· Preparing monthly income statement and statement of cost of goods manufactured

· Preparing segment wise direct material cost for the products & business

· Allocating production, service and admin overheads to respective cost centers and analyzing variances and monitoring production GLs

· Analyzing and reviewing the warranty & rejected parts cost and charging to respective vendor according to agreed upon procedures

· Preparing Landed cost sheet for imported parts to view the currency fluctuations

· Reconciling inventory consumption GL to accounting records

· Defining and maintaining Inventory Codes in SAP with its material group, Valuation class, its customers and location

· Ensuring physical and system accuracy of inventory by physical stock taking

· Assessing the requirements of new purchase order for non-routine purchase

· Attending the price committee meeting for assigning the PO to low cost vendor

· Analyzing the GRIR for vendor pending invoices and enquiring for overdue balances
Directorate General of Accounts Works, Lahore

Senior Auditor 






 Aug-2007 to Jul-08

Major Responsibilities Includes:
· Studying and analyzing annual budget for the organization 

· Defining and discussing requirements with different departments of the organization according to the budget

· Preparing and getting approved documents for purchase/work order

· Analyzing market and soliciting quotation for procurement 

· Finalizing the detail with vendors and issuing purchase/work order

· Inspecting the material according to the purchase order specifications

· Receiving, issuing and maintaining proper record for the truncations 

· Preparing necessary details for auditor on annual audit

Hameed Majeed Associates

Financial & Management Consultant


Jul-05 to Aug-07

 Major Responsibilities Include:

· Searching for Investment Opportunities

· Initial Screening for the Project

· Feasibility Analysis- Financial Perspectives, Customers Perspectives, Operations & Management Perspectives,

· Developing Project Concepts and Projecting the Financial Statements for 5 to 10 Years

Other Responsibilities were, including these:

· Dealing with Securities and Exchange Commission of Pakistan (SECP) on behalf of clients

· Getting registered new companies from SECP and Concerned Authority- Drafting documents for registration, i.e. Memorandum and Articles of Association, Fulfilling the Forms required by SECP

· Helping in Drafting the Financial Statements of the HMA and its Clients

Auditing the Financial Statements of Clients and drafting those in accordance with the requirements of the applicable Financial Reporting Framework and Regulatory requirements
	PROFESSIONAL QUALIFICATION:


ACMA 



Institute of Cost and Management Accounts of Pakistan
ACCA (Finalist)

Association of Certified Chartered Accountants, UK
Master in Economics
Bahauddin Zakaria University, Multan, Pakistan
	DISTINCTIONS / ACHIEVEMENTS / OTHER CERTIFICATIONS


· Permanent Panel Guest
 Directorate General of Performance Audit, Lahore
Delivering Lectures, from time to time, to the head of departments of different Govt. Organizations on Financial Analysis and Economic situation of the Country.

· Atlas Honda Limited, my current organization has achieved the award from SAFA on best accounts in 2009-10 and I was the team member.

· I got Certificate of Merit (1st Position in Pakistan) from Institute of Cost and Management Accountants of Pakistan in 2004 exams.

	PERSONAL


Visa status:


Visit Visa
Visa Validity:


Nov. 10, 2011

Date of Birth:


June 11, 1980

