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Store Supervisor, Black berry Handsets for Club Indigo customers, Mar 2007 - Jul 2008
Analyzed large quantities of information, tracked-payment of sales, logged complaints issues related to the Customer Payments receipts. Prepared the daily stock reconciliation report to senior managers on time. Controlled Inventory involving Black berry Handsets, Indigo connection Sims, Jazz Scratch cards.

Associate Finance Executive, Jan 1999 - Jun 2007
In sole charge of Finance shop, including cashing –up, Bill payments collection, Sales processing, stock issuance, stock reporting, Bank Reconciliation matters. Prepared the daily-monthly Stock Reconciliation Report of main offices to senior managers. Managed Accounts Payable mainly Petty Cash, Sales Returns documents file, and tracked payment of security deposit of sales return cases. Trained finance individuals and monitored their record at regional finance level.
SAS Trading Company an organization dealing in clearing and forwarding Goods in Pakistan

Apr 1999 - Nov 1999
Maintained ledger, Stock reporting, Cash booking, and prepared bank reconciliation statement.

RELEVANR SKILLS
Languages:

Proficient in both written and spoken English.
Organization and Planning:

Participated in various organizational level discussions and provided suggestions on business process improvements. Assisted in the preparation of a formal working plan, through identification of the potential methods of producing results. Managed independently several cross discipline tasks. Breaking a problem into manageable parts, setting /defining and meeting deadlines.
Interpersonal:

Negotiations with customers and banks on issues such as tracking payments queries. Effectively handled wide range of customers concerns. 
Teamwork:

Successfully worked directly with senior and junior team members under pressurized environment.


**********
EDUCATION


B.Com, MBA





PROFESSION


Accounting/Finance, HRM





TRAININGS


Organizational Development “Guerilla Leadership” on


strategy, leadership, team-performance and service management for hyper-growth organizations (2010).





Organizational Development "Culture of Excellence Our Corporate Values” (2008).





Organizational Development "Team Building Reshaping Attitude & Behavior” (2004).





AWARDS/ RECOGNITION


Long Service Award’ from Mobilink GSM (June 2009).





‘Special Achievement Award’ ‘Quality & Smart Work’ from Mobilink GSM (July 2005).





‘Merit Certificate’ on Top Performance, Mobilink GSM


(July 2005).





IT SKILLS:


MS Office - Word, Excel, Power point, Microsoft Exchange/Internet. Expert in HTML Web/ Oracle base electronic financial inventory control system “efics” mobilink.








CAREER SUMMARY





Specialist Finance – Regional Operations in Mobilink GSM Pakistan a Subsidiary of Orascom Telecom, Egypt. Working experience of over 13 years in Surprise Audit, Data Analysis, Inventory/Cash reporting, Sales processing and collection).


Participated in various organizational level discussions and provided suggestions on business process improvements. Assisted in the preparation of working plan, through identification of the potential methods of producing results. Managed independently several cross discipline tasks. Breaking a problem into manageable parts, setting /defining and meeting deadlines. Negotiations with customers and banks on issues such as tracking payments queries. Effectively handled wide range of customers concerns.  Successfully worked with senior and junior team members under pressurized environment.





Ready to take up the job immediately at any level with responsibilities in any discipline such as Finance, Inventory control, Cash Management, HR Admin, Office support etc. etc. demonstrating qualities for  teamwork and passion for business excellence.





PROFESSIONAL EXPERIENCE





Mobilink GSM, Islamabad, Pakistan, Data Analyst , Utility bill payments project, Feb 2011 - to date


Worked with complex data sets, often numerical, reformulating it, and drawing out meaning, forecasting creating reports and analysis data using spreadsheets for correctness, accuracy and completeness. Worked in close liaison with other departments for work dependencies, Assisted in monitoring related KPIs.





Store Supervisor, Black berry Handsets, Nov 2010 - Jan 2011 	


Managed independently Black Berry Handset stock control, performing several activities simultaneously such as Sales processing - Stock issuance to corporate Sales department. Ensure Weekly, Monthly and Quarterly Internal management Reporting.





Franchise Audit Supervision, Aug 2008 - Oct 2010 


Audit supervision at various Franchise offices and tackling investigative work related to their Cash reporting, Stock reporting, Sales processing, and Bill receipts collection. Trained Finance individuals for several franchise Offices, Involving strategies-developed policies. Prepared Monthly petty cash reimbursements reports at Regional finance Office. Managed accounts payable mainly petty cash, sales returns documents file. Effectively responding to the bank reconciliation matters.














