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Objective:
Seeking experience and a responsible position in Business & Finance Development with a reputed organization where I can utilize my talents & expertise to the fullest potential & to acquire good working skills in a professional organization. My professional background of working in the frontline has always centered on developing contacts to unlock new opportunities.

ACADEMIC QUALIFICATIONS& Education:

· Bachelor of Commerce– Accounts Section from "Mansoura University"2011-Egypt.

General PROFILE:
· Highly proficient in MS Office Applications.

· Excellent communication skills in English & conversant in Arabic.

· Professional attitude with excellent communication and interpersonal skills.

· Resilient with an independent entrepreneurial spirit.

· Ability to meet goals and deadlines and proven follow-up skills.

· Ability to planning, organizing, managing, monitor and reports.
· Have a good knowledge in time and capacity planning.

· Can work under pressure.
· Team leader with an excellent communication skill.

· Hard worker.

· Effective interpersonal and self-management skills.

· Fast typing Arabic and English.
Courses:

· English conversation at New Horizons English Learning Center.
· Human Resources (H.R). 
· (How to be professional?) Course by Dr/ Ibrahim al Feki. 
· Skills of persuasion and negotiation course at Mansoura University.
·  Peachtree Accounting Software Program.

· QuickBooks Accounting Software Program.
WORK HISTORY& Experience:
· Worked at the "Scientific Center for Training Accountants" as an accountant for One year.

Computer Skills:
· Windows XP & windows Vista & windows 7 &Office 2003& Office 2007.

LANGUAGES:  

· Arabic  (Mother Tongue)

· English (Speaking & Writing - Very good).
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