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Career Objective:
To secure a challenging position in the field of Accounts & Finance, enhancing professional caliber, and bring value for the mutual growth, through consistent academic pursuits and dynamic real-time exposure.
Professional Summary:
· MBA with Finance
· Certificate in International Financial Reporting(IFRS) from ACCA, UK

· In-depth knowledge of accounting programs like , Oracle E-Business Suit R12.1 with Cash Management, AP ,AR and GL, SAP and Tally-6.2 , 7.3 & 9

· Finalization of accounts and generation of monthly/yearly financial statements-international standards
· Cost Containment & Profit Management
· Financial/Operational Audit

· Audit Strategy Planning/Audit Management

· Financial Balance Sheet/Cash Flow/Credit Analysis

· Bank negotiations & relations
· Taxation and Payroll Finalization, Challan, Return and Calculations 
· L/C and Trust Receive Documentation

· Result-Oriented professional with 10 years of experience in all aspects of accounting management.
· Self Starter and organized individual who is able both to work independently and as part of a team to accomplish company objectives, Effective communicator who directs people actions toward achieving company’s goals
PROFESSIONAL EXPERIENCE

General Accountant

Sharjah-UAE   Sep.2008 to present
Duties & Responsibilities:
Accounts Payables
· Managed vendor/supplier relations; and oversaw the timely, accurate processing of invoices, purchase orders, expense reports, credit memos and payment transactions.

· Facilitated "no-fault" internal and external audits as a result of sound recordkeeping and thorough documentation.

· Consistently maintained accuracy in calculating figures and amounts such as discounts, interest, commissions, proportions and percentages.

· Rebuilt trust with vendors/suppliers, repairing damaged relationships by ensuring timely, correct payments for all goods/services received.

· Posting approved invoices , Matching Invoices with P.O , Validating and Creating accounting in system   
· Preparing aged listings for suppliers and identification of payment due dates.

· Preparing suppliers reconciliation statements by obtaining statement of accounts.

· Audit petty cash and other expense reimbursements

· Prepare journal entries and reconciliations for A/P, accrued and expense accounts; track open purchase orders and prepare a listing of invoices to accrue

General Ledger

· Maintained adherence to corporate, accounting and GAAP standards; addressed escalated issues from employees and vendors/Suppliers regarding accounts payable, accounts receivables and ensured accurate and compliant A/P and AR files and records in accordance with company policies and government regulations.
· Performed necessary functions to assist in the maintenance of accounts and system. 

· Ensured proper accounting of general ledger transactions and prepared monthly general ledger reconciliations.

· Produced a variety of financial reports. Assisted on completion and maintenance of general ledgers. Responsible for negotiating past due

· Participated in planning/implementing business policies and procedures to ensure proper internal controls, including adherence to budget control 

· Perform month-end closing process, including review of GL entries, preparing accruals, and other closing journals as necessary.

· Manage General Ledger by reviewing and making journal entries, reconcile bank accounts with the GL and correcting errors & reconciling subsidiary ledger with GL.
Accounts Receivables

· Perform accounts receivable and new customer account set-up.

· Posts customer payments by recording cash, checks, and credit card transactions.

· Managed Customer relation and preparation of Statement of Accounts 

· Responsible for defining credit limits
· Matched client check to appropriate invoice

· Processed invoices, credit and debit notes

· Create invoices for internal use only.

· Oversee daily cash flow.

· Reweaving, Preparing, analyzing accounts receivable ageing reports for customer.

· Follow-up with customers seeking payment on outstanding invoices and work with

customers to explain balance due.

· Prepare vouchers, invoices, account statements, reports, and other records and review for accuracy.

· Perform account receivables collections (call past due customers for payment, resolve

customer problems with the sales department and keep management informed of  collection problems).

· Perform accounts receivable monthly and year end closing.

Leasing (Property Modules)

· Checking and finalization of Revenue leases of 5 different malls in UAE and Oman (Safeer Mall Sharjah, Century Mall Dubai, Safeer Mall Rak, Safeer Mall Ajman in Property Manager Module in Oracle E-Business Suit ,

· Checking and finalization of Expenses leases of Safeer Super Markets and staff Accommodations 

· Approval of billing lines and transfer invoices to AP and AR Modules.

· Reconcile the Normalization Schedule of revenue/Expenses in property manager with General Ledger Module

Accountant

Manglam Engineering Services,Indore(M.P) India            Feb.2002-Jan.2008
· Managing Accounts Up to finalization and internal control of Expenses, Payables and Receivables.

· Making daily cash flow statement and periodical projected cash flow Statement to regularize & smooth operation of the fund.

· Managing all type of accounting and office administration work.

· Managing all type of Tax related work and file Income tax and Sales Tax return.

· Managing all Labour related work as an ESI and PPF.

· Verification of purchase bill and expenses.

· Managing Supplier, Labour, Contractors payments and preparation monthly payments Budgets.
· MIS, Bank reconciliation, Income tax, Sales tax and VAT return, Preparation P/L accounts Site wise.

Site Accountant
Blue Star Limited Bhopal (M.P) India.              July 2000 to January 2002.
· Preparing and maintaining statutory books of accounts viz, journal, ledger, cash book and subsidiaries in compliance with time & accuracy.

· Identify and evaluation of supplier, negotiation of prices placing orders and follow up for the deliveries. 

· Expertise in preparing monthly reports including receivables, payables etc.

· Managing basic banking activities like reconciliation , cash management services, Letter of Credits, Bank Guarantees, Cheques discounting etc

Software Training & project Implementation work

ORACLE(R12)

Al Safeer Group of Companies,Sharjah-UAE

Designation-Co-odinator with Satayam Computer and Super user in Cash Management, AR  and AP in Oracle implementation                                                                                                                                            

SAP FI-CO SKILL SET
Tamanna IT Solution (P) Ltd, Kolkata-India                  Jan.2008-June 2008

MS OFFICE  

Aptech Computer Education
· Ms window ,Ms Word, Ms excel, Ms power point

ACADEMICS 

· Certificate in International Financial Reporting(IFRS) from ACCA, UK with 60% Marks

· Master of Business Administration with Finance from Sikkim Mani pal University with Class-Good.

· M.Com from B.R.A Bihar University, Muzaffarpur with 1st class in 1996.

· L.L.B from B.R.A Bihar University, Muzaffarpur with 2nd class in 2000.

· B.Com (A/C Hons.) from B.R.A Bihar University, Muzaffarpur with 1st class in 1994
PERSONAL DETAILS

DOB:                             8th October 1970

Marital Status:               Married

Sex:                                Male

Languages Known:       English and Hindi

