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824406
	


	Qualified and knowledgeable College Lecturer with 10 1/2 years of progressive experience with reputed educational institutions and coaching classes in educating, lecturing and coaching students in Accounting, Business Management and Commerce subjects. Motivated, energetic educator with experience and track record of fostering student’s creativity and their learning skills. In past noted for resourcefulness, clear communication, dedication, sincerity and creative work style.


	Education
	


	Master of Commerce-Financial Management & Advanced Accounting 
	1995

	R.A. Podar College, Mumbai University, India

NAAC Accreditation: A+


	

	B. Ed-Commerce & Economics  
	2000

	Mahatma Education Society’s Pillais  College of Education, Mumbai University, India 
NAAC Accreditation: B+


	


	Subject Expertise 
	


Accounting Level 

· Book Keeping & Accountancy, Book Keeping & Financial Accountancy, Financial Accounting, Costing & Auditing, Management Accounting.

Management Level

· Office Management, Principles of Management, Human Resource Management, Materials Management and Financial Management.

Commerce Level 

· Organization of Commerce, Secretarial Practice, Business Communication, Commerce-I & II.

	Achievements
	


· Awarded a Certificate of Merit for Good Teaching Aid in Commerce

· Acted as an Authoritative Supervisor at the allocated examination center of Mumbai Board.

· Worked as an External Examiner at the board Vivas. Assessed the Mumbai Board examination papers.

· Visiting faculty at the course of Bachelor of Management Studies carried on by Mumbai University.

	Teaching Experience 
	


	Teacher
	Jan 06- Jun 07

	St. Mary’s Catholic High School, Dubai, United Arab Emirates

	

	Teacher
	Jan 06-Aug 06

	Cordoba Institute, Dubai, United Arab Emirates

	

	Lecturer  

	2000-2005

	Soniya’s Coaching Classes, Mumbai, India 


	

	Full Time Instructor  
	

	R.A Podar College of Commerce & Economics, Mumbai, India 

NAAC Accreditation: A+


	1998-2000

	Full Time Teacher 
	1996-1998

	R.A Podar College of Commerce & Economics, Mumbai, India 

NAAC Accreditation: A+
	


	
	


	Proven Job Role 
	

	College Lecturer 
· Prepare Proformas and Tutorial files and assist in assignment work.

· Conduct project presentations on the topics of the syllabus.

· Prepare and deliver lectures to graduate students on topics relating to Accounting, Costing, Auditing, Office Management, Human Resources, Materials Management, Financial Management, Book Keeping, Secretarial Practice, Business Communication and Commerce subjects. 

· Advise students on course selection, career decisions, and other academic and vocational concerns.
· Keep abreast of developments in their field by reading current literature, talking with colleagues, and participating in professional conferences. Initiate, facilitate, and moderate classroom discussions.
· Maintain student attendance records, grades, and other required records. 

· Plan, evaluate, and revise curricula, course content, and course materials and methods of instruction.

· Evaluate and grade examinations, assignments, and papers, and record grades. 

· Develop tests, questionnaires, and procedures that measure the effectiveness of curricula, and use these tools to determine whether program objectives are being met.
· Present lectures and conduct discussions to increase students' knowledge and competence.
· Administer oral, written, or performance tests in order to measure progress, and to evaluate training effectiveness.

· Arrange for industrial visits, guest lectures, career guidance programme, planning forum etc.


	Computer Skills 
	


· Manual Accounting and Tally 6.3 Expertise

· MS Office (Word, Excel & PowerPoint), Internet and E-mail applications

	Personal Details
	


Nationality         
: Indian
Date of Birth
: 8th December 1971
Martial Status
: Married

Languages
: English, Hindi & Marathi 
Hobbies
: Reading Informative books, socializing and interacting with people and surfing Internet
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