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CAREER OBJECTIVE
          To obtain a challenging position in the service industry that utilizes my education skills and experience towards the growth of the esteemed organization that can offer opportunities and challenges for professional growth and team spirit.
STRENGTH

· Ability to perform well under high pressure and against targets/deadlines. Self-sufficient individual and a natural team player with excellent team building and leadership abilities. Ability to motivate and inspire confidence in the team.
· Excellent inter personal communication skills and swift adaptability attitude towards work and workplace also a keen learner & a smart working individual, well capable of getting things done well within the deadlines.
· Exceptional communicator with an exceptional problem solving abilities and keen need assessment aptitude. Aggressively identifies opportunities, develop focus and provide tactical solutions. Believes in applying common sense, keen to keep things simple, plain and effective.

 ACADEMIC CREDENTIALS
· Bachelor of Business Management, 2007-2010 from Mangalore University, Karnataka. 

· Specialization in Human Resource Management and Marketing Management.

Main Subjects: Accounts, Marketing, HRM.
· Higher Secondary Examination - Commerce with Mathematics (2007).
· Secondary School Leaving Certificate (2005).
Technical qualification

· Diploma in Indian & Foreign Accounting 

· Tally ERP 9
· Peachtree, QuickBooks
· MS Excel & Practical Accounting.
CAREER HIGHLIGHTS (WORKS EXPERIENCE)
· Attended Practical Accounting Course under a Chartered Accountant for 6 months Part time (Karnataka).
· Worked as an Accounts Assistant for 2 year (Part time) with Lucky New Store, Mangalore, Karnataka. (Reputed Group Company having 11 branches in Karnataka, India (2008-2010).
· Creation of Journals, posting journal entries, creation of Trial Balance.
· Management of the petty Cash and filing tax return forms.
· Retrieval of reports from the Accounting System, posting payments and receipts.
· Assist with preparation and coordination of the audit process.
· Maintaining accounts, databases and daily billings in order and up to date.
· Working closely with senior accountants to ensure that duties run smoothly.
· Worked as an Accounts Assistant and for 15 months for Orange Marketing Co. Kannur, India (2010-2011).
· Maintained Accounting system using Tally ERP and MS Excel.
· Maintaining Accounts, databases and daily billings in order and up to date.
· Maintaining Purchase, Sales and Cash books.
· Calling customers regarding outstanding amount.
· Assist with preparation and coordination of the audit process.
· Examination of Inventory. 
COMPUTER KNOWLEDGE, SKILLS & ABILITIES

· Knowledge of the principles, practices, and techniques of computer operations.
· MS Office 2007 & 2010 (Word, Excel, PowerPoint, Outlook, Access)
· Hardware and Software.

· Internet & other applications.

· Computer Assembling, O S Installation 
· Good Typing speed & skills.

INTERESTS

·    Reading, Music.
·    Browsing, Video & Photo editing.
·    Stamp Collection & Football.
PERSONAL  VITAE 
           Date of birth
        :    6th April 1989

            Marital status
        :
Single

            Religion
                     :
Muslim

            Nationality                :    Indian

            Languages known    :
English, Hindi, Kannada, Tamil & Malayalam
                                                     Arabic (Reading & Writing)
            Visa status                 :    On visit visa 






