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( 1 Yrs. SALES OFFICER EXPERIENCE)

( OG-3Cash Officer 2+ YEAR EXPERIENCE)
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PROFESSIONAL OBJECTIVE
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MBA (Finance and Management) Degree Holder, I have much tp Offer in terms of Sales , Banking & Finance, strong leadership skills and surpassing performance parameters. Presently seeks a challenging position in an organization lo use gained expertise and industry knowledge.

PERSONAL INFORMATION

Nationality

Age

visa Status

Languages


Pakistan

23

Visit Visa

Fluent in English, Urdu, Punjabi
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WORKING EXPERIENCE

M'l«KTOI<& CAMBl K

Working as Sales Officer from Aug 201(1   Present in (-liakwal.(pak.)

The core selling product are ( Pampers. Safeguard, Ariel. Head & Shoulders, panlcne .Gillette M3). JOB RESPONSIBILITIES

Target and win new Income from prospective clients.

Handling Of issue of SR &SR(sp0t sales).

Regular reports on aclivily/sales.

Analyzing the future; market.

Visiting Warehouse and maintaining Inventory.

Arrangement of vehicles for daily outgoing delivery.

2-NATiONAL BANK OF PAKISTAN(NHP)

2 years of Banking experience as OG III (cash officer) at Cliakwal liranch.The job includes reporting directly lo the Branch Manager from June.20<W lo July 2010.
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Job Responsibilities:

/
Dealing Directly willi Customer and handling Iheir quires

S
Data posting .cash handling .Look alter the SOD.UOD

s
Accounts payable, Accounts receivable, Hilling

S
Dealing D.M.C posting/Foreign Rcinillancc/Oiitinc transferring

S
Daily maintaining Cash and voulurc hook

J
Providing supporting role to 1 lie branch manager and operation manager

ACADEMIC QUALIFICATION

MBA

(Financed Management) Bacheloi of Arts (Journalism)


201W-II 3.2/4 G.I*. Al-khair University 2007-08   54%        Punjab University
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COMPUTER AND KEY SKILLS

6 Month Diploma in Web Designing from "Bees Institute Chakwal (5 Oct.2009 lot2April 2010) Containing:

*
HTML

/
Xhlml

»
SwishVlax

S
Adobe Photoshop

S
Project Making


PI I P( Personal Home Page) SQL(Structure Ouery Language) Dreamweaver

SRO (Search Kngine Optimization) Web Designing

Command On Various Tasks: MS Office. Internet & E-mail, Office Management, Networking Concepts, Corel Draw. Adobe Photoshop, l-nglish Typing, Inlroduclion to Hardware, installation to Windows -9K, XP, Vista

[image: image8.jpg]


[image: image9.jpg]



ADDITIONAL RECORD

^ Competent user in IELTS (International English Language Testing System),from A£0.(16 June 2007). Has generally effective command of the language despite some occasional inaccuracies.

S   Successfully accomplished English Language Course in Grade A.(Scpt)5-Sep Oft) from MYP.R'S COLLEGE.
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