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Curriculum Vitae

Career Objective:

Looking forward to associate myself with an organization where there is potential for growth and realization of individual abilities and contribute to an organization success through my professional skills. Ability to effectively communicate, interact with executives, management and staff. Looking for a challenging opportunity with a reputable Company / Group where my skills and experience will have a valuable impact.

Career Progression

Work Experience: 
Experience

:
2 years experience in Finance and Accounting
Employer

:
GENPACT India pvt ltd
Duration

:
January 2010 – till 30 November 2011 
Designation
:
Process Associate (Financial Analyst)

Process: - Accounts Payable for US based GSK (Glaxo Smith kline).
GENPACT









Role & Responsibilities
· Responsible for maintaining Payables & Receivables details.

· Accounting all Purchases & Sales transactions, give monthly report of Sales and Purchases and keep invoices in order.

· Handling day to day Accounts Payable Transactions.
· review invoices and check requests

· set invoices up for payment

· resolve invoice discrepancies

· vendor file maintenance

· correspond with vendors and respond to inquiries

· Process Invoices received through Savvion Software uploaded by the Vendors

· Vouchering different Invoices like Purchase Orders and Non Purchase Orders via E1

· Monitoring all the Queues and assign the respective queues to the team members, Quality Check of team’s performance on a daily basis.

· Assist in month end closing
· Prepare Productivity report and submit to the concerned manager.
· Other duties as assigned 
ACHIEVEMENTS IN GENPACT


· Recipient of the “Bronze Award” for Individual excellence from Genpact for demonstrating its values and exemplary performance.

· Recipient of the “Spot Award” for hitting highest productivity in the process.

· Recipient of the “Bronze Award” for Individual excellence from Genpact for giving highest number of Lean Ideas from the team.
PERSONAL TRAITS


· Aptitude to learn and explore in new assignments

· Able to handle multiple tasks independently

· Strong Analytical Skills

· Self-motivation
Academic Achievements


	Qualification
	Board / University
	Percentage(%) of marks 
	Year

	M B A (Finance)
	Osmania University
	67 %
	2007-2009

	B.COM (computers)
	Osmania University
	60 %
	2004-2007


Technical Skills


ERP Package 


:
Oracle (Financials R12 “ERP”) GL, AR & AP JD



 


EDWARDS (E1) as end user.
Accounting Packages

:
Tally and Peachtree

Operating system

:
Windows Vista & XP

Application package

:
Ms - office (Ms -word, Ms excel (Advance)

 Ms - power point) 
Personal Information



Date of Birth


:
21st June1987


Marital Status


:
Un-married


Place of Birth


:
Hyderabad


Nationality


:
Indian


Visa status


:
(3 months Visit)

