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CV No: 829704
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
To achieve the acme in the field of Financial operations and problem solving techniques by working assiduously to achieve zenith of competency level and most importantly becoming a responsible and contributing team-man to the cause of company's growth and excellence in career ahead.

Nevertheless to say, I am in search of an opportunity which is beneficial to you and your organization & to me.
Professional Synopsis

· A nascent professional with over 5 years of experience in the key areas of Accounts, Banking, Finance, Auditing, MIS and Commercial. 

· Skilled in handling and maintaining of books / ledgers with keen understanding and significant experience in financial software packages and their application. 

· Proven ability in coordinating with required government agencies and banks. 

· Developed competency in handling general correspondence with clients regarding issues relating to claims, disputes regarding payment / charging of interest, etc. 

· Adept at implementing financial procedures, maintaining & assisting till the finalizing accounts as per statutory requirements.

· A dedicated team player who possess high level of commitment and professionalism with excellent analytical, problem solving, coordination, communication, interpersonal and PC skills. Well versed with customized accounting software.

Core Competencies 

- Bank Reconciliation Statement

- Debtor Analysis

- Payment & Collection 


- Finance & Accounts


- MIS



- Cash Management 

- General Ledger Accounting

- Payables-Receivables

- Month End Closing

- Travel Accounts


- Six Sigma tools & process
- Team Management 

Functional Skills 

Finance & Accounts

· Maintaining statutory books of accounts viz., journal, ledger, cash book & subsidiaries in compliance with time & accuracy norms.

· Handling activities related to:

· Maintenance of ledgers, passing of vouchers and the interpretation of various factors relating thereto. 

· Closing of accounts including preparation/checking of various ledgers & sub-ledgers.

· Interpreting and implementing various schemes relating to restructuring / one time settlement of dues granted to assisted concerns. 

· Implementing and supervising general ledger and financial reporting processes and on time compliance of accounting standards. Ensuring controls on creditors payment & statutory dues.

· Coordinating with team to achieve yearly audit in the schedule time and driving for achieving the budgeted profit.  

· Preparing schedules for fixed assets and calculation of depreciation; maintaining fixed assets register accurately for all assets with calculations for depreciation, write offs and accumulated depreciation.

· Exposure to Internal and External Audit explanations. 

Cash Management  

· Ensuring that timely payments are made to / received from creditors / debtors.

· Preparing ageing statements of debtors and creditors as well as preparing periodical Cash Flow Statements, Bank Reconciliation Statements and scrutinizing Ledgers.

· Liaising with banks for collections & remittances. 

MIS / Auditing 

· Helping in the preparation of MIS reports to provide feedback to top management on business performance, team’s utilization, error trend analysis of various teams. 
· Preparing & maintaining various MIS related works to accounts as required by management.

· Interacting with internal & external Auditors relating to statutory/ internal.
· Reporting of various success and opportunities to management on a quarterly basis. 

Receivables, Payables & Credit Control Functions 

· Preparing debtors reconciliation & following up for accounts receivables after invoicing to debtors, conducting ageing analysis with an aim to keep receivables under control and collections of payments.

· Ensuring that all payments are made to vendors within the stipulated time frame & managing accounts payable within the pre-set parameters and reconciliation with parties.

Month End Activities
· Administering all the payments made for the month. 
· Keeping a track of all those invoices which are yet to be paid so that we can accrue the same. 

· Open PO accruals, BIS, Vendor reconciliation statements, closing of books.
Occupational Contour

Mar’10 to Oct’ 11 associated with Consulting Pvt Ltd (A subsidiary of Volt Information Sciences- USA based company) as Financial Analyst.



Volt is one of the largest staffing companies in USA. 
Major responsibilities handled: Handling all entries in the books of accounts on a daily basis as well as all entries for sales, purchases & adjusting entries. Maintaining of Accounts Receivable and Accounts payable with accurate location wise receivables report; customer service to reduce the receivables and get debts realized to the company. Providing provision entries for all debts exceeding 90 days, marinating time sheets of employees and auditing the same for corrective ness. 
Distinctive Accomplishments across the tenure    

· Implemented controls for utility invoice processing, tracking of invoices, modulated accruals and analysis procedure for month end. 
· Implemented six sigma procedural steps which helped in error reduction while invoice processing.

· Formulated escheatment process, a SOX compliance process which was not done for close to 60 years by the company. Currently the no. of check count is reduced from 1700 to 70.

· Reduced the cycle time of escheatment reporting which used to take half a day to 10 minutes activity by introducing Excel Macros using VBA- Now this project has got Six Sigma Yellow Belt Recognition, Similarly cycle time reduction in Prolease process(Rent and lease payment) an activity which used to take 6.5 hours now takes 40 minutes.
· Appreciation for implementing policies and various control systems across various processes on the floor. 
Nov’07 to Mar’10 associated with Target Corporation, India as Senior Executive- Accounts. 


Target is the second largest Retail Giant in USA. 
Major responsibilities handled: Verifying all accounting and MIS entries that affects the Profit and loss account on a monthly basis & import Requisition forms and provide adequate details to the Operations Manager. Assisting Ops Manager in the verification of Year closing work, Audit schedules and Audited Financials; in verification of Petty Cash Vouchers & Budgeting. Preparing various ad hoc reports & performing various Managerial duties, quality audit on AP, AR, GL processes, was providing Backlog Management Reporting to the top management. 
Distinctive Accomplishments across the tenure

· Transitioned AP process from US to India (Remote transition).

· Identified challenges in the process and suggested to the US management which resulted in high appreciation.

· Awarded Bulls Eye Award for securing Highest Quality of 99%.

· Implementing six sigma at work in an effective manner which resulted in head count reduction from 5 to 2 EFT’s.

Sep’ 06 to Nov’07 associated with SAP India Pvt Ltd as Executive- Finance. 



SAP was the third largest company in 2006-2007 and widely used product world wide. 

Major responsibilities handled:

Handling end to end activities of Accounts process single handedly which included: Verification of invoice with vouchers provided by the vendor, assuring the invoice amount is within the PO balance set by the purchasing department, Timely and proper payment to the vendor on week on week basis, Open PO accruals as a part of month end activity. 

Handling end to end activities of Travel expense accounts and reimbursement which included: Ensuring timely booking of Travel Expense by employees, Approving the travel expense report submitted by the employees who travel globally/ domestically, Accounting of travel expense advances (which included various currencies) received by the employees before they travel, Timely reimbursement on week on week basis, Open Travel Expense accrual as a part of month end activity. 

Distinctive Accomplishments across the tenure

· Domain recipient for Amex and SAP GD.

· Formulated Forex differential format which is approved by KPMG auditors, CFO SAP GD and SAP employees and is used even now in the company.

Academic & Professional Credentials

· Masters of Business Administration (Regular) from Visveswaraiah Technological University, Belgaum, India, 2004-2006; % Obtained( 63%
· ICWAI inter passed. 

· Six Sigma Yellow Belt Certified. 

IT Skills:
SAP Trained form SAP itself, People Soft ERP, and Lawson ERP. 
Personal Dossier

Date of Birth:

17th June 1982
Languages Known:
English, Hindi & Malayalam

Nationality:

Indian

Marital Status:

Married

Visa Status:

Visiting Visa. 
