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CURRICULUM VITAE

NAME



Khalil 

DATE OF BIRTH

February 25, 1971


                        
khalid.138367@2freemail.com 
Education 
SEP 1978 – MAY 1991
Govt. Boy’s College Wazirabad Pakistan.




HSSC from the Board of Intermediate & Secondary Education.
Computer training & Additional skills

Computer courses Attended at (Info-tech. I.A.C.S.) Microsoft Office package MS Word, MS Excel, MS Power Point, MS Out look & MS Access Programming. 
Data entry in corporate shipping information system (AS400)




           
Plan Master (GNC).




          
Internet surfing and other computer related matters.

Carrier profile & work experiences

Dec 2004 – Jul 2011

TOS M.E. & DELMAS GULF LLC.
Delmas Shipping Line (Dubai) CMA CGM Group.
Operations Manager
· Assisting GM, sales & customer service team day-to-day routine jobs.

· Crane bookings & Berthing prospects with Port Authorities for container vessels.

· Liaison with vessel planners for allocations & nomination of cargo CBF etc...

· Checking Bay Plans & manifests.  

· Preparing Import/Export & T/S containers load list.

· Preparing cargo summary for discharge & load.

· Submitting Bay Plan Bapli file to Terminal & General Cargo & Planning.   

· Attending vessel during operations.

· Co-ordination with Captain/Chief Officer & Container terminal. 

· Direct delivery arrangements from/to vessel of Import & Export shipments.

· Vessel clearance inward and outward

· Preparing vessels Arrival & Departure, deck wise loading & stevedoring reports.

· Data entry & Up-Date Bay Plan in Plan Master (GNC)

· Terminal Departure report.

· Courier dispatch of Bay Plan to other regions.

· Handling of all transhipment containers.

· Bookings & coordination of T/S containers with feeder operators.

· Monthly reports of all vessels.

· Handling Invoices, Debit Notes/Credit Notes.

· Maintaining files for individual voyages of vessels.

· Claim handlings for damage and leaking containers.
· Various correspondences with principles.

· Routine Email Messages / Faxes / Letters

Customer Service:
· Handling export queries & nominate bookings

· Co-ordination with Sales Team & Customers.

· Maintaining and finalizing bookings based on allocations.

· Preparing export containers load list and to check for export Dox passed.

· Notifying customers to pass export documents ED & B/E.

· Follow up customers for B/Ls details, Switch B/Ls & Exchange B/Ls.

· Responsible for forwarding invoices, & releasing Bill of Lading.

· Preparing Customer’s via port storage lists for appropriable bookings. 

· Weekly, Monthly reports/stats/presentation/forecasts to principals at H.O.

· Routine Email Messages / Faxes / Letters.

Project Presentations

· Handling of Break Bulk/RoRo Cargo.

· Coordination with project team & customers.

· Field operations on projects cargo day-to-day consignments.

· Arranging berthing prospect of all the charter landing crafts & barges for project cargo.

· Handling of Import/Export heavy equipment, machinery & general cargo. Break Bulk /RORO.

· e.g. Bulldozers, Excavators, Crawler, Tipper Trucks, Crane & Crane booms, Buckets,

Hammers & other Attachments, Skids, pipes, Rig Pipes, Timber & cars etc…

· Customs clearings i.e. E/D, B/E, RE/B, & E/N, payments of Port handling as per W/M.

· Routine day-to-day out door operations with Port & Customs

May 2004 – Dec 2004

Saeed Al Jabri Trading Co. LLC.





Red Line Shipping (Dubai)

Operations Department in charge
· Handling of customer bookings.

· Container arrangements with lines of nominated customer bookings.

· Coordination with sales Manager for day-to-Day activities.

· Arrangements & follow up of transportation.

· Preparing & forwarding load list & B/L details.

· Collection D/O of re-export containers & cross stuffing at Port CFS.

· Complete tracking of containers on the internet from load till discharge Port.

· Liaison with shipping lines & customers for smooth delivery of their shipments.

· Preparing payment vouchers and collection of Bill of Ladings.

· Routine Email Messages / Faxes / Letters.

May 2002 – Aug 2003
United Gulf Logistics



    
(Dubai)

Operations Department Assistant

· Handling of Import & Export containers and there transportation.

· Arrangements of collection of Bill of Lading and Delivery order.

· Attending and Co-ordination with the Customers.

· Day-to-day out door operation with Port & Customs

· Handling all sort for FCL, LCL, Break Bulk & RORO cargo.

· Data entry in the system. 

· Preparing the invoices in timely manner to Customers.

· Follow up for the payments.

· Checking and finalization of Ports & various invoices.

· Routine Email Messages / Faxes / Letters.

Mar 1997 – Feb 2002

Kampala Express Clearing & Forwarding



      
(Dubai)

       



Operations Department Assistant Coordinator
· Field operations on projects cargo day-to-day consignments.

· Coordination with sales team & customers.

· Arranging/Handling of Import & Export heavy equipment, machinery & general cargo. As break Bulk /RORO /Flat containers.
· e.g. Bulldozers, Excavators, tipper Trucks, Crane & Crane booms, buckets, Hammers & other Attachments, Skids, pipes, Rig Pipes, Timber & cars ETC.
· Customs clearings i.e. E/D, B/E, RE/B, & E/N, payments of Port handling as per W/M. & any others Documentations.
· Custom Inspection Arrangements of Export / Re-Export Cargo from Port Rashid, Jebel Ali, cargo Village Dubai AirPort & from any other Sea Port Of Air Port of U.A.E.

· Container stuffing/destuffing at Port CFS or Agents Premises with FCL / LCL & Cars.

· Direct delivery arrangements from / To Vessels of Import & Export shipments.
· Light vehicle shifting, stuffing & clearing.
· Routine Email Messages / Faxes / Letters.

Customer Service Consultant

· Handling Import / Export Inquiries.

· Attending and Co-ordination with Sales Dept. & Customers.

· Liaison with Liners to nominate cargo.

· Obtaining release letters from lines for container delivery.

· Handling and arranging custom documents, transportation and Releasing of containers.

· Follow up customers for B/Ls details sales leads and telesales as required.

· Preparing Import & Export container load list.

· Data Entry of Bill Of Lading and Manifestation.

· Data Entry and handling of all the Switch B/Ls & Exchange B/Ls.

· Handled export and import documentations L/C negotiations.

· Responsible for forwarding invoices, & Releasing Bill of Lading.

· File maintaining for each Voyage as required.

· Routine Email Messages / Faxes / Letters.

Nov 1995 – Dec 1996
       GREEN EMIRATES SHIPPING & TRAVEL




       (Dubai)

      Operations Department Assistant supervisor

· Assisting, Sr. Operation Supervisor day-to-day routine jobs.


· Crane bookings with Port Authorities for container vessels.
· Checking Bay Plans & manifests.  

· Preparing cargo summary for discharge & load.

· Submitting Bay Plan to Terminal & General Cargo & Planning.   

· Attending vessel during operation.
· Co-ordination with Captain and Chief Officer of the Vessel. 

· Preparing vessels Arrival & Departure, deck wise loading & stevedoring reports.

· Feed & Up-Date Bay Plan in Plan Master (GNC)

· Terminal Departure report.

· Courier dispatch of Bay Plan to other regions.

· Monthly reports of all vessels. 

· Checking & verifying Port Authorities invoices.

· Maintaining files for individual voyages of vessels.

· Various correspondence & Email messages internally & to other regions.

Sep 1991 – Aug 1995        KARAMA SHIPPING & FORWARDING 




       (Dubai)

Operations in charge

· Liaison with Liners to nominate cargo.

· Obtaining release letters from lines for customers.

· Handling Invoices Debit Notes/Credit Notes.

· Liaison with Foreign Agents, & Correspondence.

· Arranging Delivery of cargo to port on timely manner.

· Arranging export documents.

· Issuing House Bill of Lading.

· Manifest Filing to Port & Customs.

· Passing Export Declaration & Bill of Entries.

· Handling of Break Bulk/RoRo Cargo at CFS in Jebel Ali.

Operations Assistant

· Arranging Transportation. 

· Follow up with customers for Bill of Lading details.

· Arranging export declaration.

· Preparing Load List.

· Arranging container stuffing.

· Tallying DPA invoices and transport invoices.

· Collection of Bills of Lading.

Languages & Communication skills 




English

-
Written and spoken (Excellent)




Urdu

-
Written and spoken (Excellent)




Arabic 

-
Written and spoken (Average)

Additional Information

Valid Dubai driving license.

Visa status: Dubai Residence Visa.
Leisure & hobbies 





Swimming, Reading & Watching Movies

Objective

Fulfilling a competitive position in a well-reputed organization.

As in Operations Department or Customer Service Department.
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