CV No: 831228
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686 


Reporting period: immediately

Objective

To accept and work in challenging position in a progressive organization which would provide opportunity for professional advancement in the fields of accounts, audit and financial management.

Academic Qualification

Work Experience

May 2013 – Present 

Co-operative (UAE)     

Role and responsibilities as Assistant Accounts Manager

Responsible for managing all accounts from book keeping to finalization, Monthly reconciliation of bank accounts, monthly reporting and analysis of financial position and performance, preparation of monthly and annual budgets and prepare monthly variance report of all revenues and expenses, responsible for working capital management, manage petty cash accounts, prepare salary sheets, working for small capital appraisals, implemented and work in Peachtree accounting software.

March 2007 to November 2005

Jackson Engineer LTD Chartered Accountants Delhi (INDIA):-

Role and responsibilities as Business Evaluation Officer & Auditor 

Brought up professionally at the firm’s Delhi (India) office, firm is a leading worldwide organization of accountants and management consultants.

In the area of Credit Risk Services performed various jobs as an independent business evaluator for various clients of different banks. These services provide substantial exposure in understanding the nature of various business processes, accounting and internal control systems of small scale businesses as well as large concerns. Following categories of businesses were included in this area of As External Auditor my duties are

· Obtaining an understanding of client’s business objectives and strategies in   the context of industry and environment in which the client operates in order to identify strategic business risks.

· Obtaining an understanding of client’s processes for managing these business risks and reporting their impact in the financial statements.

· Planning and performing audit procedures.

· Identifying and investigating audit differences and evaluating findings.

· Preparation of Financial Statements of listed and non-listed companies.

· Experience of developing, restructuring and evaluating internal control systems. 

December 2004 to January 2007

India Cargo Company (India):-

Role and responsibilities as Accountant 

I worked in Accounts department for business developments and management. My duties are

· Reconciliation of Cash Book with Physical Cash;

· Final settlement of Clients;

· Contractors’ Payment Vouchers

· Suppliers’ Payment Vouchers 

· Journal Vouchers

· Payroll of Head Office & Project

· Preparation of Monthly Clients Statement

· Final Settlements of Employees

Professional Skills

· Strong interpersonal, communication and computer application Skills.

· Good knowledge of IAS’s & IFRS’s.

· Preparation of bank reconciliation statement

· Preparation of budgets and variance analysis of revenues and expenses.

· Analysis of financial performance and position of company.

· Timely reporting on all financial matters to top management.

· Expert in ratio analysis

· Have good knowledge of consolidation of financial statements.

Accounting system Experience

PEACHTREE

: (Expert Level) currently working 



TALLY


: (Expert Level) work around two & half year



QUICK BOOKS
: (Beginning Level)

MS EXCEL

: (Expert Level)

MS OFFICE

: (Expert Level)

Languages

ENGLISH
: Reading, Writing, Speaking (Expert Level)




URDU 

: Reading, Writing, Speaking (Expert Level)




ARABIC 
: Reading, Writing, Speaking (beginning Level)

Personal Information

Nationality   : Indian
Visa Status
: Employment Visa 

Religion
: Islam

Date of Birth
: 04-23-1981
Reference

References of persons residing in UAE will be furnished upon request.



Title�
Institution & Program �
�
Graduation�
B.Com UTKAL University, Orissa,  India�
�
Intermediate�
12th.Commerce VN College India �
�
 










