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 ACCOUNTING PROFESSIONAL 
~ Financial Accounting ~ Client Servicing ~ Team Management

Accounting professional offering over 12 years of experience in Finance, Accounts handling and strong & decisive executive leadership in well-known organisations. Extensive background in complex and challenging environments with proven ability to represent the company with stable Financial back ground. Strong business acumen with skills to maintain Finance and Accounts through conceptualising strategies, augmenting & streamlining the Accounts process etc. Excellent communication and people management skills that have been honed through managing multi skilled teams. Exceptionally well organised with a track record that demonstrates self-motivation, creativity and initiative to achieve both personal & corporate goals.
OVER 12 YEARS OF PROFESSIONAL EXPERIENCE

Nice Textiles (Dubai)




                

  Since 2001 - 2003
Worked as Accounts Executive
Nice Textiles is an old, full service oriented Textile Agency born in Dubai, run by team of professionals bound by their passion to create results-oriented Textile trading & marketing.  

Responsibilities: 

· Accounts finalization including year end adjustments.
· Reporting to Managing Director the status of Receivable and payables on weekly and income and expenditure of monthly basis

· Monitoring and analysing the competition for informed decision-making.
· Maintain the employee's details, client detail, and supplier detail, purchase & sales statement, payment status in excel.
· Preparing Quarterly P & L Accounts & Balance Sheets.
M/S. Satguru Travels, West Africa



            Since 2003 – 2005
Worked as  Accountant

A Professionaly Managed company providing services of travel agent.

Responsibilities: 

· Preparing Annual Reports for Management (value added statements. Graphs, charts etc.)
· Preparing Auditor Reports to submit Auditors

· Maintaning Books of Accounts till Finalization

· Following payments from debtors

· Bank Reconciliation, Liasing with banks for credit facilities bank guarantees and other financial transactions including providing information for compliance with their requirements.
M/S. Shree Laxmi Enterprises (India)                                                Since 2005-2011
Worked as Accountant
A professionally managed company having expertise in Trading of wholesale food grains  
Responsibilities: 

· Accounts finalization including year end adjustments

· Reporting to Managing director the status of receivable and payables on weekly and income & expenditure on monthly basis.

· Preparing Quarterly P & L Accounts and balance sheets

· Controlling Accounts department 

· Monitoring sales tax returs, service tax returns, Vat returns, TDS returns & Excise Returns.

· Maintaning Books of Accounts till Finalization
M/S. SQUARE TEXTILES LLC (Dubai)                                                    Since 2011-TILL
Worked as Accountant
Square textile is an old, full service oriented Textile Agency born in Dubai, run by team of professionals bound by their passion to create results-oriented Textile trading & marketing.  

Responsibilities: 

· Accounts finalization including year end adjustments

· Reporting to Managing director the status of receivable and payables on weekly and income & expenditure on monthly basis.

· Preparing Quarterly P & L Accounts and balance sheets

· Controlling Accounts department 

· Control petty cash; prepare render accounts of individuals & departments.

· Ensure reconciliation of all sub ledgers & general ledger is performed on regular basis.
· Preparing of letter of credit

· Controlling bank Facilities
· Interacting with auditors and providing all information during the audit as accountant.

· Keeping track of due and overdue payments and arrange funds accordingly

· Supervision of cash deposits on a daily basis, cheques and bank transactions.

EDUCATION
Bachelors of Commerce from M.D.S University
PROFESSIONAL QUALIFICATION

Advance Diploma in Computes from Aptech Computer Education, India

Typing 50 W.P.M.
COMPUTER PROFICIENCY

· Software based
:
Windows Based, Dos, Windows Vista
· Packages

:
MS Office & Tally 7 & 9, ERP
PERSONAL VITAE

Date of Birth

:
11th April 1979
Nationality

:
Indian

Languages

:
English, French, Hindi & Sindhi

Marital Status

:
Married
Hobbies


:
Philosophy, Travelling

Visa status

:
Employment
