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CAREER OBJECTIVE



To be a part of a professional organization, which provides opportunity to learn and grow, attain professional expertise in Accounting, Finance, Banking, Customer Service and apply my functional experience and academic background to deliver high quality service. 
PROFESSIONAL SNAPSHOT

· A dynamic professional with over 6 years of experience in Accounting & Banking  in the areas of Accounts Payable, Reconciliation, Letter of Credit & Customer Service
· Worked  for BA Continuum Solutions Pvt. Ltd (Subsidiary of Bank Of America)
· Excellent analytical, negotiation & inter-personal skills with demonstrated communication and relationship management abilities.
· Excellent problem solving, self motivated with strong communication skills.  Accustomed to work for long hours.
· Promoted twice in short span of 4 years
CAREER CONTOUR

Worked for Solutions Pvt. Ltd. (Bank of America) as an Accountant in Accounts Payable from 2008 to 2011 Hyderabad-India
· Maintain BA Continuum Solutions client’s accounts in order to make payments on day-to-day basis on ERP.

· Making payment on or before due date

· Assure to apply KYC (Know Your Customer) & Anti Money Laundry method before making any payments.
· Reconciliation of  accounts with supplier’s statement of accounts

· Reconciling of General Ledger.

· Posting of Bank transactions 

· Bill Verification & Processing for payments

· Preparation of Cash Flow statement

· Manipulate data by using Advanced Excel Skills (V-Lookup, Pivot Table, Data Validation, Conditional Formating etc).
Worked with International Trade Department for BA Continuum Solutions as a Sr Process Associate from 2006 to 2008 

· Experienced in handling various trade products like Letter of Credit, Export Payments, Import Payments, Reimbursement, Collection etc.,
· Verifying & cross checking of various documents likes Bill of lading, Commercial Invoices.
· Following up for collection

· Match invoices to receipts & check all pricing

· Posting of Import Invoices.

· Maintaining highest levels of confidentiality in handling all matters

Worked for Altaf Trading Co. as an Accountant from 2004 to 2005 Hyderabad-India

· Maintain book of Accounts.

· Maintained monthly General Ledger posting, cash book entries passing necessary journal entries in ERP Tally to make system more accountable.
· Preparation of Trial Balance, P&L & Balance Sheet.
· Preparation of Vouchers
· Maintaining the Petty cash & Posting  
· Maintain Sales & Purchase Register etc.
· Match invoices to receipts & check all pricing.
· Posting of Bank transactions

· Check Payments

· Reconciling of Vendor accounts
SIX SIGMA PROJECTS:

· Organization:  BA Continuum Solutions Pvt. Ltd.,

Business Case: Research & Adjustments works on the incorrect A/C Numbers or damage cheques & withdrawal slips issued by the customers for payments &
withdrawals/deposits at the Bank

Problem Statement: To process such items an associate need to validate the account on Boss (Banking Online System Support) application which takes approximately 30 Secs to process a particular Slip or Check

Goal: To bring down the processing from 30 Secs to 19 Secs

Benefits: Saves 50% of processing time

Tools Used: Six Sigma Tools like FMEA & Control Plan
· Organization: BA Continuum Solutions Pvt. Ltd.,

Business Case:  Research & Adjustments works on the incorrect A/C numbers or damage cheques & withdrawal slips issued by the customers for payments & withdrawals/deposits at the Bank. 
Problem Statement:  Sometimes onshore people scanned Govt Accounts which are not supposed to be processed by Bank of America.


Goal Statement:  Finding out the Govt Accounts & sending it back to US for further Research.

Tools Used: Six Sigma tools Value Stream Mapping, FMEA & Control Plan

Benefits: Error free processing with 25% of time saving

ACADEMIA:

· B.Com. (Accounting Honours) from Osmania University, 

· Intermediate from Nappini Junior College

· High School from Vidya Dayini Model High School 

SKILLS

· Proficient with computers with excellent ability in Microsoft (Excel, Word, PowerPoint) & Outlook Express
· Well versed with accounting software like Tally & Peachtree

· Internet & E-Mail.

· English typewriting with a speed of more than 50 WPM

· Familiar with Hardware  (Assembling & Installation)

· Good presentation skills

ACHIEVEMENTS:

· Promoted as a Sr Accounts Executive cum Team Developer on April, 2010

·  Awarded with Certification of Achievement from Line of Business for outstanding performance on March, 2009

· Honoured with a Certificate of Excellence for recognizing Basic Six Sigma method on April, 2009 

· Promoted as a Sr Process Associate on Sept, 2008

· Certified for doing “Basics Sig Sigma” Automation by recognizing Six Sigma Tools on Oct, 2007

· Undergone training on “Global Payment Systems “conducted by Bank of America.

PERSONAL FORTE

Date of Birth

:
5th June, 1979



Marital Status

:
Married

Religion

:
Islam


Nationality

:
Indian

Languages

:
English, Hindi & Urdu
Visa Status

: 
Visit Visa 
