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Razel 
Email Address:  razel.139135@2freemail.com 
Visa Status
: Tourist Visa
Mobile: Whatsapp +971504753686 / +919979971283
Career Objective
To be part of your company where I can develop my skills and work in the field of Management.

Qualification Skills

Detail oriented, fast learner, able to work independently, strong personality, self-confident, well organized, responsible and hard working person.
PERSONAL DATA

Birthdate           
: March 27, 1996
Nationality

: Filipino

Civil Status

: Single

Age


: 20 years old
EDUCATIONAL BACKGROUND

College:
Bachelor of Science in Office Administration

 Central Mindanao University
University Town, Musuan, Maramag Bukidnon, Philippines

April 2016
High School:   Loyola High School








Don Carlos Bukidnon, Philippines



March 2012
Elementary:
San Nicolas Elementary School








San Nicolas, Don Carlos Bukidnon, Philippines

March 2008
SKILL

· Computer Literate (Word, Power Point, Excel)
· Filing Management
· Good Communication
· Telephone Etiquette
· Basic Accounting
· Good Public Customer Relation
· Keyboarding
ACHIEVEMENTS/ SEMINARS ATTENDED
· Academic Scholar (2015-Present)

· Front Office Services NC II Holder (2014)
· Tour Guiding Services NC II Holder (2015)
· Gender and Development Seminar (February 2016)
WORK EXPERIENCE
· Supervised Field Experience Training at Malaybalay City Water District, Malaybalay City, Bukidnon,Philippines. Specifically at COMMERCIAL SERVICES DIVISION (October 2015 – February 2016) 

· Davao Agricultural Ventures Corporation, San Nicolas, Don Carlos, Bukidnon, Philippines - Office clerk (May – September 2016)
 I hereby certify that the above information are true and correct to the best of my knowledge and belief.
Razel 
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