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Career Objective:












To obtain a meaningful and challenging position in the accounting field that would utilize my analytical and technical skills to improve company’s profitability.
Professional experience:










· Organization
:
Service, Chennai

· Designation
:
Office Assistant and Computer Operator.


    Job profile: 

· Posting to the Ledger, Debtors, and Creditors & Petty Cash Handling.

· Handling of Journal, Receipt, Payment and Invoices.

· Preparation of Trial Balance, Profit and Loss Account and balance Sheet.

· Maintained Staff Salary & expenses a/c .
· Data Entry Function of accounting entries involved.
Educational Qualification:










· Maser of Commerce (M.Com) - PURSUING
Madras University Distance Education, Chennai  - INDIA
· Bachelor of Commerce (B.Com)

Jamal Mohamed  College, Trichy - INDIA
Technical Qualification:










· Operating System

:
Windows 98,2007, XP, VISTA.

· Office Automation tools
:
MS-Word, MS-Excel, MS-PowerPoint
· Accounting Package

:
Tally9 ERP.
· Excellent Skills

:
Internet, Moderate Speed in typing(English)
Extra Curricular Activities:










· Was An Active member in National Service Scheme (NSS).
· Was An Active member in ROTARACT CLUB OF Jamal Mohamed College.
· Participated in college level seminar.
· Presented a paper under the head “DEVELOPMENT OF SMALL SCALE INDUSTRIES” in National level Seminar at Jamal Mohamed College.
Personnel Strengths:











· Efficient and effective Leadership Quality.
· Good Communication, Presentation and analytical skills.
· Honest, Sincere and a hard Worker with a high level of Integrity.

· Kind relationship with other.

Personal profile:











      Date of Birth

   : 
06.07.1989
      Visa Status

   :
Visit Visa 
      Gender


   : 
Male

      Nationality

   
   :
Indian

      Marital Status

   :
Single

      Languages Known
   :        English and Tamil

Declaration:












I hereby declare that the above-furnished information is true to the best of my knowledge and belief.

