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PROFFESSIONAL PROFILE
Accounts professional with 5 years of work experience within diversified professional organizations. Expertise in general accounting including but not limited to: Accounts Finalization, Books of Accounts Management, Accounts Receivable, Accounts Payable, Bank Reconciliation and MIS Reporting with strong command over business administration. Strategic thinker with high level of analytical and problem solving skills significantly contributed in core business activities. Proficiency in Tally, Peachtree, Focus and Quick Books accounting package.

OBJECTIVE
Currently looking for a challenging position which will utilize existing skills and experience while enabling further personal and professional development.
PROVEN EXPERTISE
	Accounting & Auditing

· Expertise in handling and maintaining complete books of accounts independently including cash, bank, customer-vendor ledgers, receivables and payables, sales, purchases, inventory and expense book. 

· Consolidation and Reconciliation of Inter Company Accounts. 

· Handled Bank Transactions in respect of Bank Guarantee, Letter of Credit, TR, LBD. 

· Skilled in using customized accounting software to perform accounting transactions.  

· Accounts payable management- Ageing analysis, Reconciliation of supplier ledgers, Preparation of payment schedule, issuing cheques, processing wire transfers etc.

	· Set up and keep close relation with bank authorities and auditors, ensuring compliance with all regulatory bodies. Handle bank related transactions and conduct monthly settlement.

· Supervise journal vouchers, cash and payment statement and stock report of material.

· Provide analytical view on cost control; determine deviations and suggest improvements. 



PROFESSIONAL STRENGTHS:-
	     

	

	· Proven accounting experience in Gulf 
	· Rich experience with diversified business firms

	· Account finalization& financial reporting as per IFRS.
	· Experience in MIS reporting

	· Excellent analytical & problem  solving skills
	· Liaison with auditors-suppliers-banks-clients

	· Proficiency in computer applications
	· Financially astute-quick learner-self motivated  


FUNCTIONAL RESPONSIBILITES
· Verification of Invoices Received from Suppliers
· Manual and computerized accounting from vouching to finalization, monitoring bank transactions, reconciliation of bank, suppliers, customers and vendors.

· Handling the petty cash and making the cash claims, cheque and Bank Transfer as and when required.
· Passing the monthly accrual, telephone entries and clearing the advance account.

· Preparation of Bank Payment / Bank receipt Vouchers for data entry in ERP System
· Preparation of outstanding reports ( Debtor aging and payables)

· Maintaing of  Cheques Issues & Deposits
· Preparation of Monthly B.R.S 
· Preparation of Daily & Monthly Accounts Reports
· Accounts Related Reports for yearly Auditing
Promptly follow-ups & status updating to Finance manager & Director.
WORK EXPERIENCE:-

	Accountant–Services –Dubai,UAE Aug’13–Present

	Inchcape shipping services  is one of the worlds leading Shipping  service provider . And professionally managed and a mature Business House. Working as Accountant assigned for a particular project of providing the food provisions to a Global Government Entity and reports to the Finance Manager.


	Accountant– Gayathri Enterprises –HYD Nov’12–May’13

	Distributors Of Pepsico India Holdings Pvt Ltd(Fritolay Division), Maker of Quality Snacks


	Accounts Assistant-TAHSEEL (HKDC)-Sharjah,UAE Apr’12 – Sep’12

	Hadaf AL Khaleej Debt Collection Company, Tahseel is a division of the Gulf Target Group, headquarted in Sharjah With a Satellite Office in Abu Dhabi, UAE. Hadaf Al Khaleej Debt Collection LLC… Providing World Class Debt Collection Services for Customers.  


	Assistant Accountant– Pokarna Group –HYD Sep’o8–Dec’11

	Manufactures Of Stanza brand Suiting’s & Shirting’s, Pokarna Granites & All India Distributors for Raymond Suiting’s & Shirting’s & Raymond Retails Showrooms  


ACADEMIC QUALIFICATIONS:-
· Master of Business Administration – Finance,Sep2011(Osmania University, Hyd) 

· B.com (Regulars) from Sardar Patel Degree College, March 2008(Osmania University, Hyd)
· Intermediate (10+2) from New Govt Junior College, YMCA, Sec-bad, March 2005.

· S.S.C from St. Mary’s High School, Sec-bad, March 2003
TECHNICAL SKILLS:-
· Project management: Microsoft Dynamics AX.
· Operating System: DOS, MS Windows
· Excellent in MS Excel advanced user. 
· Languages: C, C++
· Tally 7.2 & ERP 9.
PERSONAL INFORMATION
Date of Birth: 10th July 1988
Nationality: Indian
Marital Status: Single

Visa Status: Residence

Languages: English, Hindi & Telugu

Interests: Playing Carroms, Listening music
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