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PROFILE



(ACCOUNTS & FINANCE)

Professional accountant having ability to manage the accounts of a trading, manufacturing and services oriented organization, willing to be the part of a team of professionals in a prestigious organization.
· Target job:

“Chief Accountant/Senior Accountant”.

· Education:

CA Intermediate, MBA Finance,, Bachelor Degree in Commerce (B.Com).
· Skills:


Worked on ERP (IRIS) accounting software.
· Key Qualification:
Preparation of Final Accounts, Liaison with External Auditors, Internal Audit, LC/LG, Financial Management through monthly budgets & cash-flows, Banking & Loaning,  Gen. Accounting Functions, Payroll Accounting, Branch Accounting, Control over Fixed Assets/Stocks/Stores, Yield/Cost-revenue/Ratios Analysis, Receivables analysis & recoveries, Reporting to top management, Inter/intra office correspondence etc.  
Summary of professional exposure:

M/S N.I. GROUP OF COMPANIES


Diversified Business 


07½ Years
M/S ZAHUR TEXTILE MILLS LIMITED

Textile Manufacturing


02½ Years

M/S MURTAZA HASEEB TEXTILE MILLS LIMITED
Textile Manufacturing


02 Years

M/S TELEVOICE COMMUNICATIONS LTD 

Telecommunication Industry

03½ Years
Training with CA Firm:
M/S M.HUSSAIN CHAUDHURY & CO


Audit Firm



04 Years
PRACTICAL EXPOSURE

COMPANIES-Pakistan



(Jul-2004 – Jan-2012)
07Y and 06M Appox.
Position—Group Manager Accounts/Finance cum Company Secretary.
GROUP Comprises of:


Company Name



Nature of Business
· M/s N.I Apparels Int’l.


Garments stitching and tailoring unit. (Cut-2-Pack unit)
· M/s N.I. Proteins.



Poultry Farming under environment control sheds.
· M/s Fresh Meat.



Trading of perishable items of meat chicken fish milk etc.
· M/s Yaqoot Couture.


Latest fashion designing & boutiques.
· M/s Iraj Studios (Smc-Pvt.) Ltd

Motion picture projection activities.

· M/s N.I. Brands (Pvt.) Ltd.

Manufacturing & trading of cotton yarn, grey cloth & cotton products
· M/s Moods Café & Bakes (Pvt.) Ltd.
Restaurant/food items, general store items, sweets & bakers 
· M/s N.I Steel Traders


Steel trading and manufacturing of semi finished products.
· M/s New GREENLAND


Dairy farming, Dairy products milking and fattening,  Agriculture of 

Cattle and Agricultural Farms (Pvt.) Ltd
major cash crops.

· Salt & Pepper Restaurant (Sharjah-U.A.E.)
Pakistani Food Restaurant Dine In and take away.

Key Responsibilities
· Review of internal control systems and implementation of appropriate procedures to make the system effective and efficient.
· Implement policies to ensure the security of funds and assets. Review / Supervision of costing reports. Ensure accuracy and control in inter-company accounting.
· Review of monthly accounts of all business units.

· Discussion of monthly, quarterly and annual Financial Statements of all the companies with CEO.
· Review of projected monthly cash out-flows of all business units along with actual monthly expenses.
· Setting monthly sales targets and its monitoring for actual achievement.

· Dealing with external auditors for annual audits, tax related matters and corporate affairs.

· Periodic reports to tax authorities and corporate authorities.

· Bank accounts management, their reconciliations and markup calculations.

· Correspondence with Financial Institute (Banks & Leasing) to get different type of loan facilities.

· Overall responsibility to handle the accounts and finance department consisting of 20 member team.
M/S ZAHUR TEXTILE MILLS LIMITED-Pakistan

(Jan-2002 – Jun-2004)

02 Y and 06 M
Position–Manager Accounts

(The principal activity of the company is to manufacture and sale of yarn; Unit I comprises of 57 Frames (27,360 Spindles) of Toyota Japanese and Unit II comprises of 32 Frames (16,512 Spindles) of BMR Shanghai Erfuji Company China.)

Accounting

· Supervision of computerized accounting system.

· Preparation of monthly, quarterly and annual accounts with cash flows.

· Daily cash-flows and monthly budgets.
· Dealing with leasing companies, suppliers & customers etc.
· Maintenance of company asset’s register.

Taxation
· Maintenance of the sales tax record like purchase and supply registers.

· Filing of monthly Sales Tax Return and finalization of the Sales Tax Audit.

· Filing of the company Annual Income Tax Return and personal returns of the employees.

Banking
· Opening of  LC with bank for import of store and spare items.

· Dealing with banks for export re-finance facility.

· Documentation for loan applications and markup calculations.

· Use of bank instruments i.e TT, MT, DD, PO, LG etc.

· Reconciliation of mark-up charges and bank accounts with the bank.

Mill Affairs

· Dealing with banks for bounded stocks at mill warehouse.

· Daily reports like production reports, material consumption reports, sales and purchase contract position.

· Preparation of monthly yield reports.

· Reconciliation of production record with yield reports and sales tax record.
· Disbursement of petty cash at mill as per monthly budget and its actual expense analysis at month end.
 Audit
· Coordination with external auditors to conduct the annual audit.
· Publishing of the Annual Report and dispatch of copies to stock exchanges, CRO, SEC, income tax office and other corporate authorities

· Preparation & publishing of half yearly accounts after auditors review and dispatch to the authorities.

· Keeping check on the internal controls of the company.

· Monthly physical stock verification and its valuation.
· Preparation and implementation of the Code of Corporate Governance.
M/S MURTAZA HASEEB TEXTILE MILLS LIMITED-Pakistan
   (Jan-2000- – Nov-2001)       01 Y and 11 M
Position–Manager Accounts

(The principal activity of the company is the manufacturing of Grey Fabric; it has 120 fully computerized Toyota Air Jet Looms of latest model Jat 600. Mill has been accredited with ISO 9002, 1994 certification of quality achievement.)

Accounting

· Supervision of computerized accounting system.

· Preparation of monthly, quarterly and annual accounts with cash flows.

· Daily cash-flows and monthly budgets.
· Dealing with leasing companies, suppliers & customers etc.
Taxation
· Maintenance of the sales tax record like purchase and supply registers.

· Filing of monthly Sales Tax Return and finalization of the Sales Tax Audit.

· Filing of the company Annual Income Tax Return and personal returns of the employees.

Banking
· Opening of  LC with bank for import of store and spare items.

· Dealing with banks for export re-finance facility.

· Documentation for loan applications and markup calculations.

· Use of bank instruments i.e TT, MT, DD, PO, LG etc.

· Reconciliation of mark-up charges and bank accounts with the bank.

Mill Affairs

· Dealing with banks for bounded stocks at mill warehouse.

· Daily reports like production reports, material consumption reports, sales and purchase contract position.

· Preparation of monthly grey fabric reports.

· Reconciliation of production record with grey fabric reports and sales tax record.
· Disbursement of petty cash at mill as per monthly budget and its actual expense analysis at month end.
 Audit
· Coordination with external auditors to conduct the annual audit.
· Preparation of Annual financial statements for income tax office and other corporate authorities

· Keeping check on the internal controls of the company.

· Monthly physical stock verification and its valuation.
· Preparation and implementation of the Code of Corporate Governance.
M/S TELEVOICE COMMUNICATION LTD-Pakistan

(Sep-1996 -- Dec-1999)

03-Y & 03-M

(The principal activity of the company is to provide a countrywide innovative services and products in the field of communication technology. These services include paging services, payphone services, internet services etc.)

Position—Manager Accounts
General Accounting

· Management of computer based accounting of head office and branch offices.
· Preparation & Consolidation of Financial Accounts.

· Dealing with banks, leasing companies, suppliers & customers.

· Coordination with external/internal auditors.

Payphone Industry Related Affairs

· Supervision of total payphone booking and payable status of franchisers.

· Feedback to BOD regarding financial outcomes of different booking packages.

· Physical custody of payphone cards and their issuance to branches.

· Supervision of branch’s daily cash collection and its deposit into the bank.

· Maintenance of asset’s register.

· Import, issuance and taking daily payphone cards balance status from branches.

· Daily reports from branch offices for revenue generated, booking status etc.

· Distribution of funds to branch offices as per their monthly budget.

· Budgeting, Cash Forecasting & Monitoring.

AUDIT EXPOSURE

M/S M.HUSSAIN CHAUDHURY & CO (CHARTERED ACCOUNTANTS)
(Aug-1992  --  Aug-1996)

 04 Years

Completed four years C.A Articles from August 27, 1992 to August 26, 1996 with M/S M.Hussain Chaudhury & Co Chartered Accountants (Established in 1947), a partner firm of Horwath International, one of the oldest Audit, Consultancy and Taxation Advisory firm in Pakistan.       www.horwath.com.pk
During my professional training, I had the opportunity to handle, supervise, and finalize the audit of the following types of the Public/Private Limited Companies and others:

· Textiles (Spinning, Weaving & Composite Units)

· Tanneries

· Engineering Concerns

· News Papers & Printing Press

· Garments & Carpet Industry

· Oil, Ghee, Rice & Soap Mills

· Hospitals, Clubs, Associations & Societies

· Educational Institutions

ACADEMIC QUALIFICATION

DEGREE



INSTITUTION





YEAR


MBA-Finance 



Pak Lawrence Institute, Lahore, Pakistan


1998
C.A Intermediate


Institute of Chartered Accountants of Pakistan

1996
Bachelor of Commerce


University of the Punjab, Lahore, Pakistan


1991
COMPUTER - INTERPERSONAL SKILL

COMPUTER SKILLS

· Capable of working on any type of “Accounting Software”.
· Pinnacle Business Management System VB)

· (Capable of preparing computer base chart of account)

· (Coordination with MIS/Software analyst.) 

· ERP-Iris Accounting System.
· Peach-Tree
· Access
· Excellent work experience on following “MS Office” applications.

· MS Excel

· MS Word

· MS Outlook

· MS PowerPoint

· Internet Browsing
INTERPERSONAL SKILLS

· “Certificate of Presentation Skills & Training” Course obtained from the ICAP recommended institute.

· A team player with skills to interact positively.

· Ability to work in fast-paced environment.

· Ability to communicate with Govt. Departments, Financial Institutions, Corporate Bodies, Stock Exchanges, Chambers of Commerce, Export Promotion Bureau, PRGMEA, PPA  etc
PERSONAL

Gender:




Male (Married)

Date of Birth:



January 01, 1972
Languages Known:


English, Urdu, and Punjabi
UAE Residential Status:


Visit Visa 

