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Career Objective: 
Possessing necessary skills with 15 years of work experience and having excellent communication and sound interpersonal skills to be a part of dedicated team. Therefore, looking for a challenging career to perform my duties in order to achieve the objectives to the entire satisfaction of the superior.
Work Experience – Middle East
Worked as a Sr. Accountant at Electromechanical Cont. and General Maintenance Company in Abu Dhabi, UAE from Jan. 2009 – Dec. 2010
Duties:
1. Experience working with the Tally Accounting Software version 8.1 and ERP 9
2. Booked on a
a. Daily basis the transactional entries in computerized accounts; 

b. Monthly provisional entries for rent, interest on loan, depreciation, stock provision etc.  

3. Prepared
a. Monthly reports on Receivable Age Analysis, Fixed Assets, Cash flow and daily reports on balances for banks accounts. 

b. Bank Reconciliation Statement (BRS) and Supplier Reconciliation Statement (SRS).

4. Prepared debit notes, credit notes for inter company related transactions and various MIS statements for management as advised by chief accountant.

5. Prepared Payroll for 150 employees working in the entire divisions base on the Wages Protection System introduce  by the UAE Labor Department,
6. Obtained Insurance Policies & Guarantees for projects, 

7. Prepared monthly/ quarterly/ annual financial statements and handling the yearend audit.
8. Prepared the project progress bill according the project progress and submit to the consultant and after get the consultant approval submits to the bank or client for  the payment. (Burooj Properties , National Bank of Abu Dhabi & other Banks) 
Worked as an Accountant at Al Arrab Contracting Company Ltd at Riyadh, Saudi Arabia from May 2006 to Aug. 2008
Duties:
1. Experience working with the project cost control system called ‘E- PRO’

2. Prepared the sub-contractor’s payment certificates base on job progress and forward to accounts department.

3. Submitted monthly basis variance analysis and recommends corrective actions for deviations from project plan or budget.

4. Analyzing of project expenses project wise.

5. Maintained the Project Asset & Equipment register. 

6. Prepared projects Cost Status Reports in monthly basis, base on the CSI(Construction Specifications Institute) cost heads
7. Maintained project forecasts and payment schedules.

8. Maintained the Project Material and Sub-Contractor Cost on appropriate forms and sheets.  

Worked as an Asst. Accountant at Darwish Trading Company Ltd at Doha, Qatar from June 2003 to August 2004. 
Duties:

1. Experience working with the accounting system called ‘ORION’

2. Maintaining inventory record and reporting to the management.

3. Calculating the cost factor for various shipments and determine the price variance.

4. Preparing the Budgeted Statement for fourteen divisions in the Organization.

5. Maintaining Payable Accounts and Follow up with Suppliers.

6. Liaison with bank for supplier’s payments.

7. Correspondence with suppliers regarding various payment issues.

8. Preparing Bank Reconciliation Statement in monthly.
Worked as a Finance Asst. at Reza Investment Company Ltd at Al Khobar,Saudi Arabia from March 2001 to April 2003. 

Duties:

1. Experience working with the accounting system called ‘PENYGON’

2. Maintaining branch petty cash float and other temporary cash floats.

3. Preparing Monthly material consumption report.

4. Preparing project invoices base on project progress.

5. Follow up the branch receivable ledger.

6. Preparing daily collection report and involved to the banking activities.

Work Experience – Sri Lanka
Worked as an Accountant-Sales & Marketing at Upaliee Automec Assemblies Lanka (Pvt) Ltd from Jan. 2011 to Mar.(Mid)2012
Duties:
1. Handled the Receivable Ledger as well as the individual customer accounts base on the company introduce loan scheme.
2. Follow up the debts collection.

3. Analyze the Marketing Budgets.

4. Preparing the monthly sales report.

5. Prepared sales staff monthly commission and intensives.

6. Follow up the sales and banking

7. Analyze the marketing proposals with the company marketing policy

8. Preparing the sales reports when management need,  

Worked as an Accounts Assistant at Tsunami Affected Area Rebuilding Project (TAARP) ADB funded project under the Ministry of Justice and Law Reform     Sri Lanka. From Nov.2005 to April 2006
Duties:
1. Maintained the project petty cash float.

2. Maintained the project Cash Book & Bank Reconciliation Statement.

3. Prepared  the vendor's payments
4. Attended to all bank matters
5. Involved to the purchasing matters such as called the tenders and prepared technical evaluation sheet to the tender board. 
6. Submitting reimbursement schedules to Govt.Treasury Dept.
Worked as a Book Keeper/Asst. Accountant at Associated Motor Finance Co. Ltd. Colombo-02 from Feb. 1996 to Feb. 2001 
Duties:

1. Maintenance of Books of Accounts such as Cash Book, General Ledger and other Subsidiary Ledgers. 
2. Prepared the monthly Bank Reconciliation. 

3. Preparing monthly Trial Balance and assisting to the Chief Accountant to finalize financial statements. 

4. Authorizing Petty cash vouchers.

5. Hire Purchase and lease debtors control ledger reconcile with General Ledger balance. 
Worked as an Accounts Clerk at M.I.M.Muneer Dye Works Company. Ltd at Colombo-01 from Jan. 1994 to Jan.1996. 

Professional Qualifications:

1. MAAT(SL) Member of Association of Accounting Technicians of Sri Lanka
2. Higher National Diploma in Accountancy- 1 year
3. Obtained the exemption for subjects in licentiate examination conducted by the Institute of Charted Accountants of Sri Lanka.(CA-Inter)
Academic Qualifications:

1. General Certificate of Education (Ordinary Level) - 1986 Dec.  

2. General Certificate of Education (Advance Level - Commerce Subjects - 1989 Aug.  

Skills:

1. Very good English Language read, written and spoken. 

2. Excellent management, problem solving, analytical, and administrative skills.

3. Communication, public relations skills.

4. Computer Literate; MS Office (Excel, WinWord and Power Point) and Internet as a user.

5. I have over six years working experience under fully computerizes environment (ERP) and I have usage experience of Orion Accounting Package, Tally Accounting Software,Orion,E-Pro and Penygon Accounting System.(Oracle Base Accounting Packages).   

Personal Information 

Visa Status:

Visit Visa
Date of Birth: 
08/08/1970 Age: 41yrs
Gender:

Male

Marital Status: 
Married

I certify that the particulars furnished above are true and correct to the best of my knowledge.
