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	Achievements


	I am capable of handling the complete functions of the Accounts Department up to finalization of Balance Sheet, Income statement, Cash Flows and budgets etc. I also supervised audit teams in different situations at various companies so that keep them motivated to cop up with deadlines. I can work in computerized accounting systems and produces different reports effectively and efficiently.



	Work Experience

(3 Years)


	Co - Chartered Accountants [Affilica International]

                  (December 2008 – November 2011)

    Accounting

· Final Accounts

· Payables/Receivables

· Payroll

· Bank Reconciliation

    Management Consultancy

· Computerization and finalization of accounts using QuickBooks and Microsoft Office.

· Preparation of Monthly, Quarterly & Annual Accounts.

· Compilation of accounts

· Budgeting analysis

· Management Audits

    Stocktaking

· Physical verification of the quantities and condition of items held in an inventory, warehouse etc

    External Audit
       Part of the team that worked on External Audit tasks in:

· different NGOs working in social sector

· manufacturing companies

· pharmaceutical companies

· partnerships and sole proprietors

.

    Internal Audit

· Thorough internal audit services provided for several pharmaceutical and manufacturing companies

	Computer skills
	· Quick Books, Peachtree, Tally
· MS office (Word, Excel, PowerPoint)

· Internet

· Windows XP

	Education
	· ACCA (UK) (Association of Chartered Certified Accountants)

                        ACCA Finalist
· CAT (UK) (Certified Accounting Technician)

                       CAT Qualified

· Bachelor Of Arts (University of Peshawar) 

                      Economics , Law

	Languages


	· English

· Urdu

	Personal Information


	· Nationality :Pakistani

· Religion : Islam

· Visa Status : Visit 

· Date of Birth : 6th February 1987


