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Career Objective
To obtain a challenging position as Financial Analyst or any Executive/Clerical positions to achieve the best solution in market that would increase business productivity and organizational growth.
Work Experience      
Organization: Rejoice General Trading L.L.C, Dubai, U.A.E.              [  May 2012 To Present ]
Sector: Finance and Accounts. 
Role   : Accounts Asst.

Role and Responsibility.
· Maintain Petty cash and Report to Finance Manager on regular basis.

· Handling Activities of Accounts Payable and Accounts Receivable.
· Handling PO and Non PO invoices and preparing receipts and payments statement..

· Working on Vendor reconciliation.
· Corrections of invoices “Reversal and rebooking”.
· Preparing Inventory report and Collection reports. 
· Preparing P&L and Balance sheet statements and monthly closing reports.
· Preparation of cash flow statements.

· Prepare bank reconciliation statements 

· Interact with Internal and External Auditors in completing Audits.  
Organization: Unilog Transporting Co. Pvt. Ltd, Kerala, India.   [June 2010  To November 2011 ]
Sector: Operation / Finance and Accounts. 
Role: Accounts Asst./Operations Asst.
Role and Responsibility.
· Preparation of  Vouchers (Debit/Credit)

· Preparation of  Journals 

· Maintaining Petty Cash

· Responsibilities up to trail balance 

· Daily/Weekly collection Report

· Co-ordination of Vehicle dispatch and Delivery of Consignments.

· Preparation,Collection and Submission of Dispatch Documents.
BACHELOR OF COMMERCE (Computer Applications)   

	Sl.No
	Examination
	Institute/College
	University/Board
	Year
	%Marks

	1.
	Bcom
	M.I.C Arts and science college Kasaragod
	Kannur University.
	2009
	53

	2.
	HSC
	               G.H.S.S Udma
	  Higher Secondary    Board, Kerala.
	2006
	62

	3.
	SSLC
	                G.F.H.S.S  Bekal
	Kerala State Board.
	2004
	59.5


Achievements And Certifications
· Certified Practice in Manual and Practical Accounting from Sree Sankaracharya Computer      Centre,Kerala, India with recent versions of Accounting Softwares ;
· Tally ERP 9
· Peachtree

· Quickbooks

· DacEasy.

· MS Office tools.
·  U.A.E. Valid Driving License
About Me
 I am a person with a strong desire to learn new things. I am good in handling people diplomatically and impressively. Flexibility, problem solving ability, sincerity and focus towards the work are the added strength for me in my life. I follow some personal principles and values which make my life a meaningful one.
Personal Details
Name                        
:  AnooP
Date of Birth             
: 8th May 1989
Declaration
  I hereby declare that above statements are true to the best of my knowledge and belief.
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