Yehia
E-mail
: yehia.140610@2freemail.com 
Objective

· Looking to join a progressive organization that has the need for my skills and offers opportunities for advancement.

Work & training Experience:

Work Experience:

· April 2007 – Current – E.D.C (Egyptian Drilling Company)

An export senior specialist - the Logistics section - procurement and logistics department, responsible for:

· Exporting all purchasing orders for rigs service operation, starting from receiving an export memo from purchasing section till confirming delivery at consignees’ including ETA/ETD follow up.

· Preparing documents (Performa invoice, export letters and packing list).

· Arranging quotes, crating, booking with a navigational line. 
· Arranging customs procedures with forwarders.

· Arranging all procedures concerning logistics for projects such as drilling rigs export.

· Follow up, till ending the subject commercially.
· Handling forwarders’ invoices and vouchers. 
· Arranging monthly and daily import/export reports.  

· Attending and supervising by turn the loading and discharging of drilling Rigs shipped from Italy’s ports’ to Alexandria port. 
· Replacing import personnel when required.

· Obtaining and interviewing new forwarders and service providers.

· August 2006- April 2007 –C.F.T.I (SDV – Egypt):

An account executive - the Centre De Fret et de transport international (SDV – Egypt) responsible for:

· Transporting clients` matters whatever it was import or export.

· Arrange booking for the requested mode.

· Ensure proper follow up for transportation, customs clearance and loading.

· Handling all operational duties starting from receiving a note from the client up to closing the subject commercially.

· October 2005-August 2006 – Lufthansa Cargo (LCAG) : 

A cargo agent - the handling department of LCAG - the international export center - Cairo international airport responsible for:

· Cargo handling of Lufthansa flights, applying shifts for the early morning flight and the late dawn one, in addition to other serviced airlines (Qatar airlines, Ittihad airlines, SAS airlines, Hapag Flight, Maersk airlines and Aeroflot airlines). 
· Applying shifts for the warehouse supervision, including receiving and acceptance of goods (including handling of dangerous goods).
· Applying shifts at the airport ramp.

· Applying shifts for supervising the airport perishable terminal. 
· Been qualified for accepting and handling general cargo as well as handling dangerous goods from LCAG main hub at Frankfurt.

Training Experience:

· August 2005-October 2005 - Gulf Agency Company (GAC): 

A shipping coordinator at the Suez Canal transit department of the Gulf agency company's main branch at Cairo- responsible for all customers assigned GAC as a transit agent for their vessels at the Suez Canal, maintaining, assuring and supervising the arrival of vessels (Coordinating with vessels' masters), delivery of all needs starting from catering till bunker (coordinating with local offices at Port Said and Suez) , as well as maintaining crew change (coordinating with Cairo international airport local office).

· June 2005-August 2005– Swift logistics 

An export executive at the Sea import/export department responsible for some accounts for clients forwarding cargo worldwide through other navigational lines doing services including customs clearance, forwarding, transportation & warehousing. 

Also been at the same company as a summer tainee at summer 2002.
Certificates & courses:

· Warehouse, dangerous goods (categories 7 & 8) certificate from Lufthansa training center – held at Cairo – April 2006, Certified for accepting general cargo, warehousing and handling of dangerous goods at Lufthansa cargo.
Successfully passing the following e-courses and obtaining its certificates from the Arab Value Center for E-learning from Riyadh – Year 2007
· Strategies of time management with a score of 95%

· Preparing meetings with a score of 75%

· Preparing feasibility studies with a score of 85%

· Effective negotiation skills with a score of 98 %
· Communication technology and communication skills with a score of 90%

· Customer service skills with a score of 85%

· Managing small enterprises with a score of 85%

· Basis of convincing and affecting others with a score of 75%
Successfully passing the following e-courses and obtaining its certificates from the success skills Center for E-learning – Year 2007
· Effective communication skills with a score of 80%

· Conferences managing and organizing with a score of 80% 
Successfully passing the following seminar and obtaining its certificates from the Canadian training center of human development – November - 2009

· Business communication skills – Trainer Dr. Ibrahim El Fiky

Successfully passing the following diploma and obtaining its certificates from the institute of professional managers – USA – February - 2010
· Neuro linguistic programming  – Trainer Dr. Sherif Arafa 

Skills:

Language skills:

· Excellent writing and reading of Arabic (mother tongue).

· Excellent writing and reading of English.

· Good French command.
· Fair Spanish command.
· Fair Deutsch command.

Computer skills:

· Excellent user for different operating systems (windows with its various versions and DOS).

· Excellent user for the full office package (word, excel, power point, outlook & access).

· Excellent internet user (browsing and searching).

· Excellent user for graphics programs (Adobe Photoshop & Adobe Premiere).

· Fast keyboard English typist.

· Basic dealing with hardware components.
· User for RFPM (internal system for AP. Moller group).

· Selected at current job (EDC) as the department Super user, responsible for resolving any IT soft troubleshooting issue and deciding if it should be raised to IT department.

Personal skills and believes: 
· High presentation skills.

· High communication skills.
· High leadership skills
· Hard worker.

· Self motivated.

· Fast learner.

· Ability to work individually or as an active team member.
· Ability to work under stress. 

Education & Graduation

Education:

· Kamal Islamic School (all school education stages).

Graduation:

· Arab academy for science and technology and maritime transport – September 2005.

·  Faculty of International transport and logistics department (English section).

Graduation Project:

· The impact of E-commerce on supply chain management.

Grades:

· Graduation Project Grade
: Excellent.

· Final Year Grade


: Excellent.

· Accumulative Grade

: Excellent with honor.

Personal Data

· Date of birth

: 18/8/1983

· Marital status

: Married
· Military status 

: Exempted

· Nationality
 
: Egyptian

· Resident of

: Egypt
Hobbies

· Reading.
· Acting and directing, already performed and participated for more than 10 years in different plays and movies with more than independent theatre teams and also obtaining many certificates of honor. 
· Sports in general and football in particular.

All requested certificates and evidences are available on request.

Please accept much respect.






