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Objective

To contribute significantly towards business objectives, while constantly striving for continuous improvement and excellence.

Profile
· A Graduate in Commerce with 8 years experience in Financial Accounting, Auditing and Taxation. Worked in fully computerized environment and have experience in various accounting software.

· Is an outgoing and friendly personality. Is a hard- worker and quick learner. Has the ability to work on own initiative and as part of the team.

Education

	B.Com




Final Exam 1999

Mahatma Gandhi University, India


	CPA

Presently pursuing

AICPA, USA


Summary of Professional Experience

Finalization of Accounts | Internal and External auditing | Preparation of various MIS reports | General Accounting | Cash flow statements | Payment processing | Preparation of monthly Sales and purchase reports | Bank reconciliations | Analysis of age-wise debtors | Area-wise & Product-wise Sales analysis and reporting | Payroll processing 
Major Computer Skills

Exceptional expertise in MS Excel, Word & Power Point

Working experience in Tally, ERP and SAP softwares , presently working in ERP based system.
Work Experience
(a)
Company
: Medicals Pvt. Ltd, Kochi
            
Period

: 2010 to till date, Accounts Executive  
             
Designation 
: Accounts Executive  
(b)
Company
: M/s. C.A. Cyrjoe. V.J., Chartered Accountants, Kochi
             
Period

:  2007-2010
             
Designation 
: Audit Executive
(c)
Company
: M/s Electronic Controls & Discharge Systems Pvt. Ltd, Kochi
             
Period

: 2004 – 2007
             
Designation 
: Junior Accounts Officer
(d)
Company
: M/s Kuruvilla & Jose, Chartered Accountants, Kochi 

Period

: 2002 - 2004 
            
Designation 
: Audit Executive
Details of Professional Experience
Accounts Executive –Medical Pvt. Ltd.
Medical Pvt. Ltd, is a leading manufacturer of Orthopedic appliance and surgical dressings. Diversified portfolio includes sports medicines, dental care, emergency Trauma care, Medical Compression Stockings and Diabetic Footwear. In addition to the Indian Market, there are exports to thirty different countries around the world. 

 Roles and Responsibilities

· Monthly, Quarterly and Yearly finalisation of the Depot’s accounts
· Preparation of Monthly Depot Bank Reconciliation Statements
· Preparation of M.I.S Reports relating to Depot wise Sales, Collection, Receivables, Stock, Area business wise outstanding etc.

· Preparation of cash flows statements

· Posting Depot invoices and receipts as per the instruction and interacting with Depot.

· Checking of incentive to field staff ( Normal and Special Incentive) 

· Accounting Receipts and maintenance of Collection Register.  

· Passing Credit notes for cash discount/ Scheme discount- Direct Customers.

· Reconciliation of Direct Customer account and interdivision companies account.

Junior Accounts Officer –  Electronic Controls &  Discharge Pvt.  Ltd.
Electronic Controls & Discharge Pvt. Ltd (E.C.D.S) was started in October 2001 in association with Venture Lighting Inc., U.S.A, for manufacturing H.I.D Lamp Igniters. Commercial production of the Company Started in November 2001 and first Export took place in December 2001. The products are for export and are marketed through Venture’s, existing marketing set up in U.S.A, Europe, South America, Australia etc. 

Roles and Responsibilities

· Accounting works related to Purchase, Exports, Imports Banking etc.
 

· Preparation of Bank Reconciliation statements.

· Preparation of Monthly sales and Purchase Reports.

· Processing of Purchase bills and payments.

· Preparation of stock statement for submission to bank on monthly basis.

· Preparation of Monthly sales tax returns and related documents.

· Other works assigned by superior officers.

Audit Executive – M/s. Kuruvila and Jose, Chartered Accountants, Cochin.

Audit Executive – M/s. Cyrjoe V.J., Chartered Accountants. Cochin.

Leading practicing firm in South India
Roles and Responsibilities

· Preparation and review of audit program for new or existing clients

· Identifying key risk areas and set up materiality limits

· Planning, conducting internal / statutory / tax audit of corporate and non corporate entities 

· Planning and conducting concurrent/interim/revenue/ statutory audit of banks

Extra curricular Activities
· Has qualified Certificate N.C.C “B” Examination under the authority of Ministry of Defence, Govt. of India.
·  Has undergone training in the Army Attachment Camp at Belgaum, Karnataka

Personal Information
	Languages known
	: English, Hindi, Malayalam, Tamil

	Sex & Marital Status   

	: Male & Married

	Age & DOB
	: 32 Years, 16th  May, 1979

	Religion
	: Christian

	Nationality/Citizen
	: Indian

	Visa Status
	: Visit

	References 
	: Will be provided on demand

	
	


