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Qualified Professional Accounting & Finance


Brief Profile & Career Mission:
An accounting & finance professional having 3 years of well diversified experience backed by professional qualification in Accounting, Finance, Management Accounting and Information Technology. Well versed with accounts management, management reporting, budgeting, planning and financial analysis. I’m on the lookout for a career oriented job and want to become a corporate leader in the years to come. For that to happen, I want to pursue a long term career in a progressive organization that puts forward challenges and provides opportunities to help me grow as Accounts & Finance professional thereby contributing towards the economy through my active professional presence. I want to be a right professional at the right time at the right organizational setting. 

Academic Qualification:
	Sr.
	Degree 
	Institution / University 
	Specialization / Major 
	Completion Year

	1
	CMA



	Institute of Cost & Management Accountants of Pakistan, Lahore
	Management & Cost Accounting, Financial Accounting, Financial Reporting & Financial Management
	2010

	2
	M.Com
	HEC- Pakistan
	Accounts & Finance, Taxation, Business & Financial Management
	2010

	3
	BBA (Hons) 
	International Islamic University Islamabad, Pakistan
	Commerce, Management, Marketing, Financial Management, Business Finance
	2006


Career Snapshot:

Organization

International (Pvt) Ltd

Organization Type

Pharmaceutical Manufacturers

Designation

Senior Officer Accounts & Finance
Tenure

February 18, 2010 to January 14, 2012
Organization

MB Dyes Chemical & Silk Industry (Pvt) Ltd

Organization Type

Chemical Importers cum Manufacturers
Designation

Executive Accounts & Finance
Tenure

September 15, 2009 to February 15, 2010

Proven Job Responsibilities:
Finalization of Accounts including preparation of Profit & Loss Account & Balance Sheet in accordance with applicable IAS & IFRS
· Assist with preparation of the budget
· Implement financial policies and procedures

· Establish and maintain cash controls

· Establish, maintain and reconcile the general ledger
· Monitor cash reserves and investments

· Prepare and reconcile bank statements

· Establish and maintain supplier accounts

· Processes supplier invoices & maintain the purchase order system

· Ensure data is entered into the system
· Controlling debtors/creditors, aging analysis and reporting to the management
· Preparation of reconciliations of receivable and payables with their respective statements 
· Issue cheques for all accounts due 
· Maintain financial files and record
· Financial ratios and their analysis, including period end cutoff accounting entries
· Preparation of monthly, quarterly, semiannually financial comparative analysis, with industry norms considering for industry benchmarks.

· Assist and support audit teams in evaluating and assessing the accounting systems
· Generate various analyses and financial reports for the management 
· Maintain, update and monitor inventory records
· Costing of import purchases

· Preparation of payroll

Computer Skills:

	Sr.
	Skills & Abilities 
	Proficiency Level
	Last Used / Practiced 

	1
	Advance Excel
	Excellent 
	Currently Using

	2
	Word Processing
	Excellent 
	Currently Using 

	3
	Soft Presentation
	Excellent 
	Currently using

	4
	Peachtree Accounting
	Above Average 
	2007

	5
	QuickBooks Professional
	Above Average
	2007


Workshops & Seminars:
· One day workshop on Excellence at Work conducted by ICMAP

· Workshop on Significance of Zakat Conducted by ICMAP

· One day Workshop on IAS & IFRS conducted by ICMAP

Individual Strengths & Interests:
· Creative & Positive Thinking.

· Strong PC/Spreadsheet Skills, excellent multitasking & organizational aptitude

· Ability to handle difficult and challenging tasks.

· Capable of working quickly and accurately under limited supervision.

· Meeting with different people

· Ability to do team work

· Ability to adapt myself in the changing environment

· Ability to communicate effectively 
Personal Information:




Date of Birth

November 05, 1983





Nationality

Pakistani





Visa Status

Visit Visa 
References:

All character References will be furnished as demanded
